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JlokaJbHBIH aKT
MO BeJeHHIO 1eJI0BOH JOKYMEHTALHH
B MyHHUIHMIIAJIbHOM 0I01KeTHOM 00111€00pa30oBaTe/IbHOM YUPeKAeHHH
r.Kepuu PK «llIkona-rumuazust Nel umenu I'eposi CoBerckoro Corosa
E.A.[{émunoi».

1.001mue noJ1oKeHus

JlokanpHBIM aKT 10 BEJICHUIO JEJIOBOM JAOKyMEHTauud B MyHULMIAIBHOM
OropKeTHOM 001Ieo0pa3zoBatesibHOM yupexaeHuu r.Kepuu PK «llIkona-rumHasus
Nol wumenu I'epos Coserckoro Coroza E.W.JIémuHoit» paszpabotan B
COOTBETCTBHH CO CJIEIYIOIIMMHA HOPMAaTUBHBIMU JOKYMEHTAMMU:

- ®enepanbHblil 3aKk0H OT 29.12.2012 No 273-®3 «O6 ob6pa3oBaHuU B
Poccuiickoit @enepanum»;

- ®enepanbHblil 3akoH oT 27.07.2006 Ne 152-®3 «O nepcoHanbHBIX
JTAHHBIX»; :
- 3akoH PecmyOmuku Kpemm ot 06.07.2015 Ne 131-3PK/2015 «O6
obOpazoBanuu B Pecriybnnke Kpbimy»;

- npuka3 DenepanbHOro areHTCTBA M0 TEXHUYECKOMY PEryJIMPOBaHUIO
U MeTpojorud MuUHHCTEpCTBa TPOMBIIUIEHHOCTH M TOproeiau Poccuiickoi
GOenepauun ot 08.12.2016 Ne 2004-ct «OO0 yTBEpXIE€HHWU HALUOHAIBLHOIO
crannapra Poccuiickoit @enepaunmn;

- npuka3 OenepasbHOr0 areHTCTBA 10 TEXHUYECKOMY PeryJIMpOBaHUIO
U MeTpojorud MuHHCTepCcTBa IPOMBILUIEHHOCTH W Toproeiau Poccuiickoi
Qenepaunn ot 14.05.2018 Ne 244-ct «OO0 yTBEpXIEHUM U3MEHEHUs
K HallMOHaJIbHOMY cTaHAapTy Poccuiickoii @enepanuny;

- npuka3 @enepanbHoro apxuBHoro areHTcTra oT 20.12.2019 r. Ne 236
«O6 yrtBepxaeHuu IlepeyHsi TUMOBBIX YITPaBIEHYECKUX aPXUBHBIX JOKYMEHTOB,
00pa3yroluxcsi B MpoLecce AesSTeTbHOCTH T'OCYIapCTBEHHBIX OPraHOB, OPraHOB
MECTHOI'0 CaMOYIIpaBJIE€HUS U OpraHU3alui, C yKa3aHUEeM CPOKOB UX XPAHEHUSY;

- npuka3 MunucrtepcrBa npocsewmenuss CCCP or 30.12.1980 N 176
«O BBegenunm B jeidctBue [lepeyHsi NOKyMEHTOB CO CpOKaMU XpaHEHUs
MunucrepctBa npocsewmenuss CCCP, opraHoB, y4pexIeHUH, OpraHu3alui
CUCTEMbI ITPOCBEILIEHUS.

JlokanbHBIM aKT ycTaHaBIMBaeT OOIIMe TpeOOBaHUS K BEJEHHUIO JI€JIOBOM
JOKYMEHTALMH1, CIOCOOCTBYeT (OPMHUPOBAHUIO O(ULIMAIBHO-IETOBOTO CTHIIS



JOKYMEHTOB, COKpAlIEHUIO 3aTpaT TpyJda M CPEICTB B MPOLECCE CO3AaHUS
JOKYMEHTOB.

AKT pacnpocTpaHseTcsl Ha OpraHu3aluo padoTh C
JIOKyMEHTaMH HE3aBUCUMO OT BHJIa HOCHUTEJS, B TOM YHCJE DSJIEKTPOHHBIMU
JOKYMEHTAMH, BKJIOYas IMOATrOTOBKY, 0Opa0OTKYy, XpaHEHHE M HCIOJb30BAHHE
JIOKYMEHTOB, OCYIIIECTBISIEMbIX C TPUMEHEHHEM HH(POPMAIIMOHHBIX TEXHOJIOTUH.

Oco0OeHHocTH pabOThl ¢ JOKYMEHTAMHM, COAEPKAIMMU KOH(DHUIEHIIUATBHYIO
uHpopmaruio  (ClykeOHYI0 M HUHYI0 TallHy, [EpCOHAJIbHbIE JIaHHbIE),
pPEryJIUPYIOTCS  CICIHUATbHBIMM  HOPMATUBHBIMU  aKTaMH  (MHCTPYKLUSIMH,
MOJIOXKEHUSIMH, MpaBUJIaMH ), yTBEPKAaEMbIMU PYKOBOJIUTEIIEM.
OTBETCTBEHHOCTh 3a OpPraHU3alMI0 M COCTOSIHUE JIENONPOU3BOJCTBA B
o0pa3oBaTeIbHOM OpraHu3alui HECET PYKOBOIUTENb, KOTOPBIN:

- Ha OCHOBAaHMM aKTa pa3pabaThiBaeT M yTBepxkaaeT WMHCTpykuHio Mo
JIEJIONPOU3BOICTBY U HOMEHKJIATYPY JIesl 00pa30BaTebHON OpraHu3aluu;

- KOHTPOJHMPYET  COOJIIOJIEHHE TpeOoBaHUM YTBEPKICHHON B
oOpazoBaTeibHOM  opraHu3anuu  VHCTpyKUMH  TIO  BEJAEHUIO  JIEJIOBOM
JIOKyMEHTAIINH;

- POBOJIUT MTPOBEPKY COCTOSIHUS IEIONIPOU3BOJICTBA;

- o0ecreynBaeT METOJMYECKOE PYKOBOJACTBO, MHCTPYKTaX W KOHTPOJb 3a
COOJII0/IEHNEM YCTaHOBIIEHHOTO MOPsAJIKa pabOThI C JOKYMEHTAMH;

- WHUIMHUPYET TIOBBIIICHHE KBadU(UKAIMK pabOTHUKOB IO BOIMpPOCaM
JIEJIONIPOU3BO/ICTBA;

- YAOCTOBEPSET MOJAMUCHIO U MEYAThIO IOKYMEHTHI.

HenocpenctBeHHO BeneT JI€ONMPOU3BOJCTBO  JOKYMEHTOBEJ, KOTOPBIN
HA3HAYaeTCs MPUKA30M PYKOBOJIUTEIIS. JlokyMeHTOBel, B COOTBETCTBUHU C
BO3JI0’)KEHHBIMHU Ha HETO 33/la4yaMu:

- OCYIIECTBISIET PETUCTPAIINIO U YUET JTOKYMEHTOB;

- OpraHu3yeT JOKYMEHTO000pOT, OPMHUPOBAHUE AL, UX XPAHCHHE;

- OCYIIECTBISIET TEKYIIMA KOHTPOJIb 32 CBOCBPEMEHHBIM PACCMOTPEHUEM U
MPOXOXKICHUEM JOKYMEHTOB;

- ofecrieunBaeT COOJIIOICHUE €IUHBIX TPEeOOBAaHWK 1O IOJATOTOBKE
JOKyMEHTOB ¥ OpraHU3aluu padoThl C HUMH B YCJIOBHSIX DJIEKTPOHHOTO
JOKYMEHTO000pOTa;

- 0000maeT nHpOopMaInio 060 00beMax JOKYMEHTO000pOTa;

- opranm3yeT (opMUpOBaHHE M XpaHEHHUE TOKYMEHTAIMOHHOTO (JOHIIa U €T0
UCIIOJIb30BaHUE.

B MynununanbHOM OIOKETHOM 00I1€00pa30BaTEIbHOM  YUPEXKICHUU
r.Kepun PK «lIIkona-rumuazuss Nel wumenu I'epos  Coserckoro Corosa
E.N.JIémuHOI»  HNpUMEHSAETCI B CBOEW  JEIATEIBHOCTH  DJIEKTPOHHBIN
JOKYyMEHTOOOOPOT,  KOTOPBIM  TpEIyCMaTpUBacT  CO3JaHWE, IOJIIUCAHUE,
WCIIOJb30BaHUE U XPAaHEHHE JIOKYMEHTOB, CBSI3aHHBIX C JIESITEIbHOCTBHIO, B
AJIEKTPOHHOM BHUJIE U PEIKOM NYyOJMPOBaHUU Ha OymMakHOM HocuTene. Pemienue o
BBEJICHUU D3JIEKTPOHHOIO JOKYMEHTOOOOpOTa M MOPSJIOK €ro OCYIIECTBICHUS
YTBEPXKIAIOTCST  00pa30BaTeNIbHOW OpraHu3aldeid MO COIJIaCOBaHUIO C €€
YUPEIUTENEM.



Bes nmenmoBast JOKyMEHTAlusl XpaHUTCS B CHEIUAIBHO O0OPYAOBAHHBIX
MOMEIICHMX, MKapax Wik ceidax ¢ cobmoaeHueM tpedoBaHuil PenepasbHOro
3akoHa Poccuniickont @enepanun ot 27.07.2006 Ne 152-03 «O mnepcOHANBHBIX
TaHHBIX).

PaboTtath ¢ TOKyMEHTaMH BHE CIIYKEOHBIX OMEILEHUI 3ampeniaeTcs.

1. lokyMeHTBI 00pa30BaTeJbHON OPraHu3anMu.

JlupexkTop 00pa30BaTeJbHOM OpPraHM3alMM WIN JIMIO, UCIOJHSIOUIEE €ro
0053aHHOCTH, U3/1A€T MPUKA3bl, UHCTPYKIUHU, IPABUIIA, ITOJOXKEHUS, 00s13aTEIbHbIE
JUTSL UICTIOJTHEHUSI BCEMU pa0OTHUKAMU.

Xon o00cyXJIeHus BONPOCOB HAa 3aCEJaHUSIX KOJUIETHAIBHBIX OpraHoB,
COBEeTaX, COOpaHMSIX, COBEUIAHUSAX U pEUIeHUs, MNPUHUMAaeMble Ha HUX,
(uKCUPYIOTCS B MPOTOKOIAX.

JIist ocyliecTBICHUS] ONEPATHUBHBIX CBSI3€M C JPYrMMU OpPraHU3alUsIMH U
rpaKJaHaMU HUCIOJIb3YIOTCS Takue (QOpMBbI, KaK MHUChbMa, (DAKChI, TeIErpaMMbl,
TeNe(POHOTPAMMBI.

Jlist  ocyliecTBi€HHUs] TNpUEMa, YBOJbHEHHUS, NepeMelleHus pabOTHUKOB,
NPEIOCTaBICHUS] UM OTIYCKOB O(OPMIISIIOTCS TPYAOBBIE AOTOBOPHI, MPHUKA3bI IO
JUYHOMY COCTaBY, 3asIBJICHHUS, TPYIOBbIE€ KHIKKH, IMYHbIE KAPTOUYKHU U AP.

Y4eOHO-neqarorn4eckas J0KyMeHTaIus.

VYyeOHast JOKyMEHTaluUs — OTO KOJIMYECTBEHHass M KaueCTBEHHas
XapaKTePUCTUKA COCTOSIHUSI Y4eOHOM, HayyHO- METOIUYECKON U BOCIHMTATEIHHOM
paboThl 00pa30BaTEIHLHON OPraHU3aAIUU.

Ilegarornyeckue paboTHUKU npu peanuzanuu OCHOBHBIX
o011e00pa3oBaTeNbHBIX  MPOrPaMM  OCYIIECTBISIIOT — MOATOTOBKY — CIEAYIOIIEH
TOoKyMeHTaluu (rpuka3 MunuctepcTBa npocseiieHus Poccuiickoit deaepanuu ot
21.07.2022 No 582 «OO0 yTBEepXJAEHUU MEPEUHS HJOKYMEHTAIlMM, IOArOTOBKA
KOTOPOW OCYHIECTBIISIETCSL TE€JarorM4eCKUMHU paOOTHUKAMH TMpPH  pealn3aluu
OCHOBHBIX 00I1€00pa30BaTEIIHHBIX MMPOTPAMMY):

- pabodas mporpamMma y4eOHOTO MpeaMeTa, Y4eOHOTO Kypca (B TOM YHCTE
BHEYPOUHOH JCSATEIBHOCTH), y4eOHOTO MOMYIIS;

- BJIEKTPOHHBIN KypHAJ y4eTa yCII€Ba€MOCTH;

- DJEKTPOHHBIN KypHal BHEYPOUHOU NEATEIBHOCTH (ISl MEeJarornyecKux
PabOTHHUKOB, OCYHIECTBIISIIOIIMX BHEYPOUHYIO E€ATEIBHOCTD);

- IUIaH BOCHHUTATENbHOM palboThl (AJIsI NEeAaroru4eckux pabOTHUKOB,
OCYIIECTBISIOMNX (PYHKIIUU KJIACCHOTO PYKOBOJIUTENS);

-JIMYHBIC Jiesia 00y4aroIerocs;

- XapaKTepUCTHKA Ha oOydaromierocs (Imo 3ampocy).

[IIkonbHBIE JOKYMEHTBHI JOKHBI O(QOPMIIATHCS CBOEBPEMEHHO, YETKO,
pazbopunBo, 0€3 MOJYUCTOK, TOMAPOK, BHI3BIBAIOIINX COMHEHHE B MPABUILHOCTH
BHECEHHBIX JIaHHBIX.

3anucy B JOKYMEHTaX JOJKHBI IPOU3BOAUTHCS MIAPUKOBOUM PYYKON YEPHOTO
1BETA.



Omubka, nomylieHHass B TEKCT€ WIM HUQGPOBBIX MAHHBIX JTOKYMEHTA,
UCIIPABISCTCS  CIENYIOIUM  0o0pa3oM: OIMOOYHBIE CloBa WIKM  IUQPHI
3aYEPKUBAIOTCA TAK, YTOOBI MOXKHO OBUIO MPOYECTh 3aYEPKHYTOE, a CBEPXY, MO0
psanoMm, JuOO Ha TONAX NHUIIYTCS YTOUYHEHHBIE JlaHHble. Bce BHeceHHbIE
WCIPABICHUS] JIOJDKHBI OBITh OTOBOPEHBI UM 3aBEPEHBl MOAMMUCSIMU  JIUII,
opOpPMHBIINX JIOKYMEHT. 3a JOCTOBEPHOCTh CBEICHHUN, COAEpKAIIUXCI B
JIOKyMEHTaXx, Hajyiexaiiee ux ohopmMIeHUE HECYT OTBETCTBEHHOCTh JIOJDKHOCTHBIC
JUIa, TOAMKUCABIINE TOKYMEHT.

B cocraB 10KyMeHTOB 00pa30BaTeabHON OPraHU3aIUU BXOIAT:

- OpraHU3aIMOHHBIE JOKYMEHTHI,

-yCTaB OpraHu3aluu;

- JIOTOBOP C YYpEIUTENEM;

- TIOJIOXKEHUS O TO/Apa3AeCHUAX (IPU HATUYUH);

- MPaBOYCTAHABINBAIOIINE JOKYMEHTHI;

- TOJHKHOCTHBIE MHCTPYKITUU COTPYTHUKOB;

- KOJUIEKTUBHBIN JOTOBOP;

- IITaTHOE PaCIUCaHUE;

- IpaBUJIa BHYTPEHHETO TPYAOBOTO PacCHopsiaKa U Jip.

PacniopsiiutenbHble TOKYMEHTHI

- TIPUKA3bI;

- pacnopsiKEeHHUS;

- WUHCTPYKLIUU U Op.

NudopmarimoHHO-CIIpaBOYHbIE JOKYMEHTHI:

- IPOTOKOJIBL;

- TUIaHBL;

- OTYETBHI;

- CIIPaBKH H JIp.

Bce kHUTM ®W OKypHaJIBL, KOTOpBIE BeIyTCs B 00pa3oBaTEIbLHOU
OpraHu3anMd Ha OyMa)KHBIX HOCHUTENSIX, IMOCTPAHUYHO MPOHYMEPOBBIBAIOTCS,
IPOILIHYPOBBIBAIOTCS U MOJNUCHIBAIOTCA pyKoBoauTenem. Iloanuce pykoBoaurTens
3aBepsieTCs MeYaThio 00Pa30BaATEIbHON OpraHU3aIig.

2. IIpaBuaa odopmiieHHS JOKYMEHTOB

OcHoBHbIe TpeGoBaHusI MO0 0OPMJIEHUIO IOKYMEHTOB.

JIOKyMEHTBI ~ MOTYT  CO3/[aBaThCi HA  OyMaXHOM  HOCHUTENEe |
B DJJEKTPOHHOU (opMe ¢ COONIOJCHHEM YCTAaHOBJICHHBIX MPaBUi OGOPMIICHUS
JOKYMEHTOB.

[Ipu co3manum mOKyMEHTa Ha JBYX W Ooiee CTpaHWIaX BTOPYIO W
MOCJIEYIOIINE CTPAHUIBI HyMEPYIOT.

Jlonyckaercs co3jaHhe AOKYMEHTOB Ha JUIEBOW M OOOPOTHOW CTOpOHAX
nucta. Ilpm HBYCTOpOHHEM CO31aHWUM JOKYMEHTOB IIHPHWHA JIEBOTO MOJIA Ha
JUIEBONM CTOPOHE JIUCTA U MPABOro MOJISI HA 0OOPOTHOIM CTOPOHE JIKCTA JOJIKHBI
OBITb PABHBI.

[IpeanodTuTeNIbHBIMU  TapHUTYpaMH U pa3Mepamu  mpUTOB  AJId
PEKBU3UTOB JOKyMeHTa sBisiroTest Ne 12,13,14.



[Ipu coctaBneHnu TaOIUI] JOMYCKAETCA UCIIOIB30BAHUE IPUPTOB MEHBIITUX
pa3MepoB.

AO3aIHbIi OTCTYI TEKCTa JOKyMEHTa - 1,25 cM.

3aroJIoBKM pa3zieJioB U MOJPa3JEJoB IeyaTaloTcs ¢ ald3alHbIM OTCTYIOM
WJIU HEHTPUPYIOTCSA 10 HIUPUHE TEKCTA.

MHOroCTpOYHBIE PEKBU3UTHI TEUATAIOTCS Yepe3 OJIMH MEXKCTPOUYHBIN
WHTEpPBAJI, COCTaBHbIE YaCTH PEKBU3UTOB OTHACIAIOTCA JOMOJHUTEIHHBIM
WHTEPBAJIOM.

Texkct mokyMeHTa nevyaTaetcs yepes 1-1,5 MeXCTpOUHBIX UHTEpBAA.

HNuTepBan mexay OykBamMu B CIOBaX - OOBIYHBIN.

HNuTtepBan Mex 1y cioBamMu - OJMH TpoOer.

TekcT MOKyMeHTa BBIPAaBHUBACTCS IO IIMPHUHE JIKUCTA (110 TPaHUIAM JIEBOT'O
U TIPaBOTO TOJICH JOKYMEHTA).

Moxer ObITb TPEAYCMOTPEHO BBIJEICHHUE PEKBU3UTOB  «ajpecary,
«3aroJIOBOK K TEKCTY» WIH «IOJIMHUChH», a TaAKXKE€ OTJAEIbHBIX (D)parMEHTOB TEKCTa
MOJIYKUPHBIM TIPUPTOM.

Texct gokymeHTa JOMKEH OBITh U3JIOKEH KPaTKO, TPaMOTHO, TMOHSATHO H
00BEKTUBHO, 0€3 MOBTOPEHHH U ymoTpeOJeHUs CIOB U 00OpPOTOB, KOTOPBIE HE
HECYT CMBICIIOBOM HArpy3ku, M JOJDKEH KacaTbCsi TOTO BOMPOCA, KOTOPBIN
chopMyJIUpOBaH B 3arojIOBKE K TEKCTYy. TEKCT JOKyMeHTa OopOpMIISICTCS B BHJIC
CIUIOITHOTO CBSI3HOT'O TEKCTA WJIM TAOJIMIIBI, WM IyTeM COYeTaHUs ITUX GopM.

TeKcThI CIOXKHBIX M OOJIBIIUX M0 00bEMY JOKYMEHTOB (JIOKJIAbl, OTYETHI U
T.J.) JENATCS Ha pa3fenbl, NOApPa3Aeibl, NYyHKTbl, HOAMYHKTHL. IIyHKTBI u
MOJIITYHKTHI B TEKCTE HYMEPYIOTCS apaOCKUMU [UPPAMH C TOUKOM.

[Tpumep -

1.

1.1.

2.

2.1.

JIOKyMeHTBI, KaK TpaBmwio, ohOpMIISIOTCS Ha OJlaHKaX 0o0pa30BaTEIIbHOM
OpraHu3alliyd, UMEIOT YCTAHOBJIEHHBI KOMIUIEKC 0053aTEeIbHBIX PEKBU3UTOB U
CTAOMJIBHBIN NOPSAIOK UX PACIIOIOKEHHUS.

branku KaxXqoro BUJa U3rOTaBIMBAIOTCS HAa OCHOBE YIJIOBOTO WM
MPOIOJIBHOTO Pa3MEUIEHUS PEKBU3UTOB.

PexBU3UTHI 3aroyioBKka pa3MeIIaloTCs LEHTPUPYEMbIM (HAa4yalio U KOHEI]
KaXJIOW CTPOKM PEKBH3UTAa PAaBHO YJAJIEHbI OT TPAHUIl 30HBI PACIOJIOKEHUS
PEKBU3UTOB) WJIM YIJIOBBIM (Ka)KJ1asi CTPOKAa PEKBU3UTA HAYMHAETCS OT JIEBOM
TPaHUIIBI 30HBI PACTIONIOKEHHS PEKBU3UTOB) CIIOCOOOM.

J1yist I3roTOBICHHS OJIAHKOB MCTIONB3YIOTCS JTUCTHI Oymaru opmata A4 (210
x 297 mm) m AS (210 x 148 MHIITUMETPOB).

Kaxnprii muct moxkymeHTa, oOpMIICHHBIH Kak Ha OJlaHKe, Tak W 0e3 Hero,
JOJKEH UMETh T0JISI HE MEHEEe, MM:

nesoe - 20;

npasoe - 10;

BepxHee - 20;

HikHee - 20).



JIoKyMeHThI IuTeabHbIX (cBbilIe 10 J1eT) CPOKOB XpaHEHHUs TOKHBI UMETh
neBoe noJyie He MeHee 30 MMm.

OdopmiieHne peKBU3MTOB TOKYMEHTOB.

ABTOpP 10OKYMEHTOB.

HaumenoBanune oOpa3oBaTenbHON OpraHu3alii YKa3blBa€TCS B TOYHOM
COOTBETCTBMM C YCTaBOM oOpa3oBarenbHOM opranuzanuu. CokpalieHHOe
HAaMMEHOBaHUE MOMEIIAETCS MO/ OJHBIM HAMMEHOBAHUEM B CKOOKaX.

HauMeHoBaHue CTPYKTYpHOTO TOJpa3feieHuss — aBTopa JAOKYMEHTa
UCIIOJIb3yeTcsl B OJaHKax MUCEM M OJIaHKaX KOHKPETHBIX BHUJIOB JIOKYMEHTOB U
yKa3bIBa€TCs O]l TOJHBIM U COKpPAIlEHHBIM HAUMEHOBAHHUSIMU 00pa30BaTEIbHOM
OpraHu3aluu.

HaumMeHoBaHue AOHKHOCTH JIMIIA — aBTOpa JOKYMEHTa HCIOJIb3yeTcs B
OJlaHKax  JOJDKHOCTHBIX JIMI] M pacrojaraerca I1oJl  HauMEHOBAaHHEM
o0Opa3oBaTeIbHON OpraHu3aluy.

HauMmeHnoBaHue MODKHOCTH JIMIIA — aBTOpa IOKYMEHTa YKa3bIBaeTCs B
COOTBETCTBHM C HAMMEHOBAHUEM, NPUBEJICHHBIM B PACIIOPSIAUTEILHOM JOKYMEHTE
0 Ha3HAYCHHUH HA JTOJKHOCTD.

CnpaBouHble TaHHbIEe 00 00pPa30BATEJbHON OPraHU3alMu.

CnpaBouHble JJaHHBIE 00 OpraHM3allid YKa3bIBAIOTCA B OJIaHKAaX MHCEM U
BKJIFOYAIOT: ajpec, Homep TenedoHa, akc, aapec AIEKTPOHHOM TOYTHI, CETEBOM
anpec, a taxxe OKIIO, OI'PH, MHH u KIIII opranu3zamumu.

HanMeHoBaHue BHIA TOKYMEHTA.

HanmeHoBaHue BHa JOKYMEHTA, COCTAaBJIEHHOTO OpraHW3aluen, JOJIKHO
OBITh  OMPEJENICHO  yCTaBOM (IIOJOXKEHHWEM) M  JIOJDKHO  COOTBETCTBOBATH
HAaMMEHOBAaHUSIM BHJIOB JOKYMEHTOB, npenycmorpeHHbiM OKVY/I: akt, cnpaBka,
3allMCKa,  CBOJKA, OT3bIB, IPOTOKOJ, CIHCOK, H3BEIIEHWE U  Jp.
PacnopsnurenbHble JOKYMEHTBl ~ OPraHU3alMM  M3JAIOTCA  CO  CIEIYIOLIUMH
HA3BaHUSAMU: IPUKA3, PACTIOPSHKEHUE.

HanmeHoBanne BuIa ¥ Pa3sHOBUIHOCTH JOKYMEHTA HE YKa3blBacTCsi B
MHAChMAX.

HavmeHoBaHue BHJIa JOKYMEHTa II€4aTaeTCid MPONUCHBIMU OyKBaMH
MOJTY>KUPHBIM HIPUPTOM.

JaTa noxymeHTa.

JlaTa [1OKyMEHTa COOTBETCTBYET Jare noAnucaHus (yTBEpP>KICHHUS)
TOKYMEHTA WK JAaTe COOBITHS, 3a)UKCHPOBAHHOTO B JOKYMEHTE:
apabckumu nudpamu, pazaeneHHbIMU Toukon: 05.06.2021; cioBecHO-LMPPOBLIM
cnocobom: 5 urons 2021 r.

B TekcTax HJOKYMEHTOB, COAEPKAIIMX CCHUIKA Ha HOPMATHBHBIE MTPABOBHIC
aKThl, M JIOKYMEHTOB, COJIEpKallluX CBeJIeHHUs] (PUHAHCOBOIO XapakTepa,
MIPUMEHSIETCSI CJIOBECHO IU(POBOM criocod ykazaHusi AaT 0€3 MPOCTABICHUS HYJIA
B 0003HAaYEHUH JIHS MECsIla, €CIU OH coAepkutT oany 1udpy: 3 anpesns 2021 roxa.

Pa3zpemiaeTcss mpuUMEHSITH CIOBO «Iro/» B COKPALIEHHOM BapUaHTE «I'»:



1 wrong 2021 r.

I'pug orpaHnyeHus 10CTyNA K JOKYMEHTY.

[IpocTtaBnsercs B IpaBOM BEPXHEM YINIy MEPBOTO JINCTA JOKYMEHTA
(mpoekTa NOKyMEHTa, CONPOBOAUTENBHOIO NMUChMA K JOKYMEHTY) Ha TpaHHIIE
BEPXHEr0 IMOJII NPU HAIMYMKU B JOKYMEHTEe HH(POpPMALMH, JOCTYNl K KOTOPOU
OTPaHUYEH B COOTBETCTBUM C 3aKoHomarenbCcTBOM Poccuiickon ®Pepepaunu. B
COCTaB PEKBU3UTA BKIIOYAETCS OrpaHUYMTENIbHAs Haanuchk: «Jlns ciayxeOHOro
noJyib3oBaHus», «KoHnpunenunanbHo», «llepcoHanbHble TaHHBIE» WU AP.

ITpumep -

IlepcoHanbHBIE TaHHBIE PAOOTHHKOB
k3. Ne 1
MyHununajabHoe 0/1xeTHOe 001eo0pa3oBaTeibHoe yupexaenue «lIkona-rumua3zus Nel umenn I'epost

Coserckoro Cor3sa E.N.JIégmunoii»

ITPUKA3

PerucrpaniuoHHbIN HOMEP JOKYMEHTA.

Peructpanvonnsiii  HOMEp — 1uudpoBoe wiu  OyKBEHHO-IIUGPOBOE
0003HaYeHHUE, TPUCBAUBAEMOE JOKYMEHTY IIPH €TI0 PErUCTPAIUH.

Perucrpanusa nokyMeHTa MPOBOAUTCA IIOCIE €ro MOANUCAHUS WIH
YTBEPKICHUS.

JIns BHYTPEHHUX JOKYMEHTOB — IPUKA30B, IIPOTOKOJIOB — 3TO MOPSAAKOBBIN
HOMEp B Mpefenax KaJeHIapHOro rojaa/ ydeOHOro rojaa Mo KakJIOMY BHIY WIH
Pa3sHOBUJIHOCTH JIOKYMEHTOB. B mpukazax perucTpaliMOHHbIA HOMEpP MOXKET
JOTIOMHATHCS. OYKBEHHBIM MHAEKCOM, 0003HAYAIOIINM Pa3HOBUIHOCTH.

JIns ucxoaImmx TOKYMEHTOB PETUCTPALMOHHBIM HOMEP COCTOUT U3:

1) nmnopsgkoBoro HoOMEpa B OpeAesiax MacCHBa  OTIIPABIAEMOU
KOPPECIIOHICHIINH;

2) uHIEeKca Jela B COOTBETCTBUHM C HOMEHKIIATYypOH Jen 00pa3oBaTelbHON
OpraHu3aIuu.

PerucrpannoHHblii HOMEp AJOKYMEHTA, COCTABIEHHOTO COBMECTHO ABYMS U
Oonee OpraHu3aIUsiMU, COCTOWT U3 PETUCTPAIMOHHBIX HOMEPOB JOKYMEHTOB
KaXJ0M M3 ATUX OpPraHU3alHi, IIPOCTABIISIEMBIX Y€pe3 KOCYH) YEpPTYy B HOPSIKE
yKa3aHusl aBTOPOB B JIOKYMEHTE.

CchbliIKa HA perucTPAUMOHHBIA HOMEP U AaTy J0OKYMEHTA.

Ccblika Ha pEerucTpallMOHHBIN HOMEDP U J1aTy JOKYMEHTAa BKJIIOYAET B ce0s
PErUCTPAIlMOHHBIII HOMEpP W JaTy JOKYMEHTAa, Ha KOTOPBIM JOJKEH ObITh AaH
OTBET.

Ccblika HA HOMEp M JaTy JOKYMEHTa HCMOJb3yeTcsl Mpu Oo(OpMIIECHUU
MKCEM, SIBIIIONIMXCSI OTBETAMU Ha MOCTYMUBIIEE MUCHMO (3arpoc, Npocsoy u ap.).
CBenleHHs B pEKBU3UT NEPEHOCATCS C MOCTYMUBIIETO TOKYMEHTA U COOTBETCTBYIOT
PETUCTPALIMOHHOMY HOMEPY M J1aTe MOCTYIHUBIIErO JOKYMEHTA.

OrpaHnunTtenbHasgs OTMETKA IS JAHHOTO PEKBU3UTA MPOCTABISIETCS B



JeBOM yacTu OJlaHKa MHUChbMA IMOJ PEKBU3UTOM «aTa» U «PEruCTPalllOHHBIN
HOMEpP JOKYMEHTA.

Hanuuue naHHOrO pEeKBU3HMTAa HCKIIOYAET HEOOXOAUMOCTh YINOMHUHAHUS
HOMEpPA U JaThl MOCTYIHUBIIETO JTOKYMEHTa B TEKCTE€ MUCbMA, YTO OCBOOOXKIAET
TEKCT OT CIPABOYHON MH(POPMALIUH.

MecTo cocTaBIeHUS WM U3AHUSA JOKYMEHTA.
Mecto coctaBieHus (M3laHUs) JAOKYMEHTA YKa3bIBaeTCsl B JOKYMEHTax,
M3rOTABIMBAEMBIX HA OJIaHKAX KOHKPETHBIX BUAOB JTOKYMEHTOB.

Anxpecar.

AnpecaramMu JOKyMEHTa MOTYT OBITh IOpPUINYECKUE JIMIA, UX CTPYKTYpPHBIE
noJipa3/ieJieHUs U JOHKHOCTHBIE JIMLA, a Takke (QU3MUecKue JINLA.

PexBu3uT «aapecar» MpOCTaBIISIETCS B BEPXHEH IMPAaBOM 4aCTU JOKYMEHTa
(Ha OnaHke C YIJIOBBIM pACHOJOKEHHEM pPEKBU3UTOB) WJIM CHOpaBa TMOJ
pekBU3UTaMU OyiaHka (MPU MPOAOIBLHOM PACIOJIOKEHUU DPEKBU3UTOB OJIaHKA).
CTpoku peKBU3UTA «aJpecaTy BRIPABHUBAKOTCA 10 JIEBOMY KparO WIN LEHTPYIOTCSA
OTHOCHUTEJIBHO CaMOM JJIMHHOW CTPOKHU.

Ecnn noxkyMeHT ajipecoBaH HPUAHYECKOMY JUIY WIK €r0 CTPYKTYPHOMY
nojpasfieeHu0 0e3 yKa3aHus JOJDKHOCTHOIO —JIMIAa, WX HauMEHOBaHUs
IIPUBOJSATCS B UMEHUTEIBHOM IAJIEKE.

[Tpumepsr

1. MuHnucTtepcTBO 00pa3oBaHus,
HAYKH U MOJIOIEKHU
Pecny6amku Kpbim

2. MuHuCTEpCTBO 00pa3oBaHusl,
HAYKHM U MOJIOIeKH
Pecny6anku Kpbim
ynpaBJieHHe 0011ero
o0pa3oBaHus

[TouTOBBIM ajgpec yKa3bIBa€TCA IpPU HAMNPABICHUM JOKYMEHTA Pa30BbIM
KOPPECIIOHAEHTAaM.

Ecnu TOKyMEHT aipecoBaH PYKOBOJUTEJI0 IOPUIAYECKOrO JIMIA WIH €ro
3aMECTUTEN0, HAUMEHOBAHWE IOPUJIMYECKOr0 JMIA BXOAUT B  COCTaB
HaMEHOBAaHUS JIOJXKHOCTH ajpecaTa, KOTOPOe MPUBOJAUTCS B IaTEIBHOM Ma/IexKe.

[Tpumep —

PykoBoauTeso ®deaepajibHOrO

apPXMBHOI0 ATEHTCTBA

®amuiaun U.0.

Nuaunuuansl craBATCA mnmocjiae (paMHJINM HE3aBUCHUMO OT TOTO, KOMY
aJpecoBaH JOKYMEHT — JOJKHOCTHOMY JIUILY WU (DU3UUECKOMY.

[Ipn appecoBaHWM NUCBbMa PYKOBOJUTENIO CTPYKTYPHOIO MOAPAa3AEIICHUS
YKa3bIBa€TCA B MMEHUTEIBHOM IaJI€K€ HAMMEHOBAHWE OPraHU3aliH, HUXKE - B



JATCIIBHOM MaJeKe HAUMEHOBAaHUE JOJDKHOCTH PYKOBOAMTEISA, BKIIIOYAIOLICE
HAaMMEHOBaHUE CTPYKTYPHOTO MOJApa3aeieH s, paMUINI0, MHULAATIBL.

ITpumep-
MuHucTepcTBO 00pa30BaHUs,
HaykH U MoJjoaexu Pecnyoimku Kpsim

HavaabHuKy ynpasJjieHusi 001ero oopa3zoBanus
®amuiaua U.0.

[lepen damunuelt JOJDKHOCTHOIO JIMLA JIOMYCKAeTCs  yHOTPEONSTh
COKpaleHue «r-Hy» (TOCIOJMHY), €CJIM aipecaT MY>KUHHA, WU «T-3Ke» (TOCIOoXKe),
€CJIM aJpecaT >KeHIIMHA.

[Ipu pacceuike AOKYMEHTa TPYIIE OpraHU3alMil OJIHOTO TUIA WU B
CTPYKTYpHBIE TIOApA3/CiCHUs] OJIHOW OpraHu3aluu, aapecaT YKa3bIBaeTCs
0000I11IeHHO.

B onHOM nokymMeHTe He T0KHO OBITh 00JIee YeThIPEeX aapecaToB.

[Ipu OosnblieM KOJIMYECTBE aJpPECcaToOB COCTABIACTCS CIUCOK (JIUCT,
yKa3zaTelb) PAaCCBUIKM JIOKYMEHTA, Ha KaXJOM JOKYMEHTE YKa3bIBaeTCsl OJIUH
azpecaT win ajapecar opopmisieTcst 0000IIEeHHO.

B cocraB pekBuzuTa «Anpecar» MOXKET BXOJWTh TOYTOBBIA ajpec.
DneMeHThl  MOYTOBOIO  aJpeca  YKa3blBalOTCS B IOCIIEIOBAaTENbHOCTH,
ycTaHOBJIeHHOH [IpaBriiaMu okazaHusi yCiayr MOYTOBOM CBS3H.

[Tpumep -
Bceepoceuniickui
HAYYHO-
HCCJIeI0BATEIbCKUM
HHCTUTYT
JOKYMEHTOBE/IeHU S
U APXHBHOIO J1eJ1a
Ipo¢coroznas yur.,
a. 82,
Mocksa, 117393
B ciywae otmpaBku JoOKyMeHTa (PU3MUECKOMY JIMIY YKa3bIBAIOTCS: (pamMuims,
WHULIMAIIBI, MOYTOBBINA ajpec: (ynula, HOMEp JIOMa M KBapTUPbI, HACEJICHHBIH
MyHKT, paiioH, 00JacTh (Kpaid, pecrmyOanKa), TOUYTOBBIM HH]IEKC).
[Tpumep -
®amuiaua U.0.
Crynenyeckas yJa., 1. 5,
r.Kepus, PK, 298319

[Ipu oTmpaBke mHUChbMa MO AJICKTPOHHOW TOYTE WU MO (PaKCHUMHUIBHON
cBa3u (0e3 [MOCBUIKM 10 TMOYTE) IMOYTOBBIM ajpec He YykasbiBaeTcs. llpu
HEOOXOJAMMOCTH  MOXET OBITh  yKa3aH  dJEKTPOHHBIM  aapec  (HOMep
tenedona/dakca).

[Tpumep -



Bcepoccuiickuii HAy4HO-
HCCJIe10BaTeIbCKHUil
HHCTUTYT
AOKYMEHTOBEACHUS U
apPXUBHOIO JeJIa

mail @vniidad.ru

I'pug yrBepxaeHus JOKyMeEHTA.

I'pud yrBepxkAEHUS TMpPOCTABIsAETCA HAa JOKYMEHTE B CIy4ae €ero
YTBEPKACHUS  JODKHOCTHBIM  JIMLOM,  paclOpSAAUTEIBHBIM  JTOKYMEHTOM
(mpuKa3oM, pacropsHKEHUEM, PELICHUEM ).

I'pud yrBepxaeHus pazMeniaeTcss B IpaBOM BEPXHEM YIIIy MEPBOrO JUCTa
nokymeHTa. CTpOKM pEKBU3UTa BBIPABHUBAIOTCS 110 JIEBOMY Kpaw WIH
LEHTPYIOTCSL OTHOCUTEIBHO CAMOM JJIMHHOU CTPOKHU.

[Ipu yTBepkae€HUU TOKyMEHTa IOJKHOCTHBIM JIMLOM TpU(] yTBEpKACHUS
coctour wu3 cinoBa YTBEPXJIAKD, HaumeHoBaHMS JOJDKHOCTH — JIMIIA,
YTBEP)KJAIOLIET0 JIOKYMEHT, €ro TMOJAMHCH, WHUIMANOB, (GaMUIUU W ATkl
YTBEPKACHUS.

[Tpumep -
YTBEPXKJIAIO
Jupexktop MBOY
Hoamucy N.0. damuius
Jara

[Ipu yTBepXKIeHUM JTOKYMEHTAa pacloOpsSAUTEIbHBIM JOKYMEHTOM TpHupd
yTBepxAeHuss  cocrouT w3 ciuoBa  YTBEPXJEH  (YTBEPX/EHA,
YTBEPXIEHbI nnu YTBEPX/IEHO), corinacoBaHHOTO ¢ HAMMEHOBAHUEM BHU/IA,
yTBEPKAAEMOTO JOKYMEHTa, HAaMMEHOBAHMS PACTOPSIUTEIBHOIO JTOKYMEHTa B
TBOPUTEIHHOM TaJIe)Ke, €To JaThl, HOMEpa.

[Ipumepsr
1. (ITopsimok) YTBEP/XKJIEH
npukazom MBOY
S anpensi 2021 r. Ne 82
2. (ITpaBuna) YTBEPXJIEHBI
npukazom MBOY 15.06. 2021
r. Ne 83

3. (Ilonoxenue)



YTBEPXIEHO
npuxkasom MBOY 15.06. 2021
r. Ne 83

[Ipu npuHsATHM (PacCMOTPEHHMM) AOKYMEHTa KOJUIETHAIbHBIM OpPraHoM,
pelIeHusi KOToporo (UKCUPYIOTCA B MPOTOKOJIE, B TpU(E MPUHATO (PACCMOTPEHO)
yKa3bIBa€TCAd HAUMEHOBAHKUE OpPTraHa, PEIIEHUEM KOTOPOro IPUHST TOKYMEHT, AaTa
Y HOMeEp MPOTOKOJA (B CKOOKax).

KonnernanpHplii  opraH, YTBEpXKAAOMIMI  JTOKYMEHT, NPONUCHIBAETCS B
TBOPUTEIbHOM NAJEKE.

ITpumepsl
3. (Tlopsimox) INPUHAT
neJaroru4eCKumM COBETOM
(mpotoxoua ot 15.08.2021 Ne 12)
4. (IlpaBuna) INPUHSATBI

Yupapiasilomum cOBeTOM
(mporokoa ot 15.06.2021 Ne 8)
3. (ITonoxxeHue)
MMPUHSATO
o01mMM coOpaHuemM
padOTHUKOB
o0pa3oBaTeJIbHOM

OpraHM3anuu
(mpotokoa 15.06.2021 r. Ne 83)

3aroJI0OBOK K TEKCTY.
3aroyioBOK K TEKCTY BKIIIOYAET B ce0s KpaTKoe colepkKaHUe NTOKYMEHTa, €ro
OCHOBHYIO CMBICIIOBYIO Harpy3ky. 3aroyioBok ¢opmyiupyercs ¢ npenjgorom «Ox»
(«O06») 1 oTBEYAET HA BOIIPOC «O YeM?»:
e mnpuka3 (0 4yemM?) 0 CO3/IaHUMN aTTECTAIlMOHHON KOMHUCCHU;
o TmpuKa3 (0 ueM?) 00 yTBEP>KICHUU MITATHOT'O PACIIUCAHNUS;
o THCHMO (0 4em?) 0 IpenocTaBiICHUU HHGOPMAITIH H T.]I.
3aroj0BOK COCTaBJISIET MCIOIHUTEIb AOKYMEHTA. 3arojoBOK K TEKCTY
odopMIIsieTcss TIOJT PEeKBU3UTaMHU OJlaHKa CJIeBa, OT TPAHUILI JIeBOTO moiis. Ecnu
TEKCT JOKYMEHTa HE MPEBBINIACT YETHIPEX-TSATH CTPOK WK opopMIIeH Ha OJlaHKe
dopmara A5, 3ar0JIO0BOK MOKHO HE YKa3bIBaTh.
3arojoBOK  JOKYMEHTa 3alKChIBAETCS IMPU €ro  perucrpaluu B
COOTBETCTBYIOIIIME PETUCTPAIIMOHHBIE (POPMBI: KAPTOUKY, 0a3y MaHHBIX.

Texker noKymMeHTA.

TeKkCT NOKyMEHTa COCTAaBJIIETCA HA PYCCKOM SI3bIKE KaK rOCyAapCTBEHHOM
a3pike  Poccumiickorr  ®enepanmu. TeKCT JOKyMEHTAa M3JIATa€TCAd PYCCKUM
JUTEPATyPHBIM SI3BIKOM C Y4E€TOM OCOOCHHOCTEM OQUIIMAIBHO-AEIOBOIO CTHIISA,
BHUJA JOKYMEHTA " ero Ha3HAYCHHUS B YIIPaBJICHYECKOM
nesrenbHocTU. CollepaHue JOKYMEHTa JIOJDKHO OBITh  M3JI0KEHO KpaTKo,



JIOTUYHO, TOYHO H SICHO.

TeKCThl JOKYMEHTOB HU3/1araroTCs:

- or 1-ro numa eAWHCTBEHHOTO 4YHClIa B JOKYMEHTax (MpuKas,
pacriopsbkeHue W T.J1.) JAUPEKTOpa  00pa3oBaTeNbHOM  OpraHu3aluu,
ACHCTBYIOIIETO HA TMPHHIMIAX EAWHOHAYAIWsA, a TaKkKe JOKyMEHTaXx,
aJIPECOBAHHBIX PYKOBOJCTBY OpTaHM3AIMH: TPUKA3bIBAI0... TOATOTOBUTH U
MPEICTAaBUTh Ha PACCMOTPEHHUE; TIPOIILY PACCMOTPETh
BOMPOC 00 YCTAaHOBIECHUH JIbIOTHBIX TapU(OB...;

- 3-r0 MUIa €IUHCTBEHHOTO YKCIa B JOKYMEHTaX KOJUIETHAIBHBIX OPTaHOB:
KOMUCCHSI PelINIA...; OPTaHU3allMs HE CIUTAET BO3SMOXKHBIM...;

- 1-ro numa MHOXKECTBEHHOT'O YHCIa B COBMECTHBIX JOKYMEHTaX: MPOCHM
NPECTaBUTh JaHHBIC O...; IPEJCTABISIEM HA PACCMOTPEHHUE U YTBEPKICHHUE. . ;

- 3-r0 5MIIa MHOKECTBEHHOT'O YHUCJIa B MPOTOKOJAX: CIYIIAIH, BBICTYIIHIIH,
MOCTAaHOBHJIH, PEIIHIIH.

B nokymeHTax, ycTaHaBIMBAIOIIMX MpaBa U O0S3aHHOCTH OpPraHMU3AINH, €€
CTPYKTYPHBIX TMOJpa3JeeHnil (ITOJI0KEHNEe, MHCTPYKIIHS), a TaKXKe COAEpIKaIUX
ONMCaHUe, OIECHKY (DaKTOB WJIM BBIBOJBI (aKT, CIpaBKa), MCHOIb3yeTcs (opma
M3JI0KEHHSI TEKCTa OT TPEThEro JIMIA €IMHCTBEHHOTO MM MHOKECTBEHHOTO YHUCIIa
(«oTmen ocymiecTBIsAeT QYHKIIUNY, «B COCTaB OOBEIUHEHUS BXOIATY, «KKOMHUCCHS
YCTaHOBUJIAY).

B Tekcre mokyMeHTa, MOJArOTOBICHHOTO HAa OCHOBAHMM 3aKOHOJATENbHBIX,
MHBIX HOPMATHUBHBIX MIPABOBBIX aKTOB, U3/IAHHBIX OPTAHAMM BJIACTH U YIIPABJICHHUS,
JOKYMEHTOB, paHee W3JaHHBIX OpPraHoM BJIACTH — AaBTOPOM JIOKYMEHTa,
yKa3blBaeTCd HAUMEHOBAaHUE BUJA JOKyMEHTa, HAMMEHOBAaHUE OpraHa, U3/1aBIIEro
JOKYMEHT, JlaTa MPUHATUS WU YTBEPXKICHUS IOKYMEHTA, €r0 PerucTparuoHHbINA
HOMeEp, a TaK¥Ke 3aroJIOBOK K TEKCTY WM HAUMEHOBAaHUE BUJA JOKYMEHTA.

[Tpumepsl

«B cootBercTBUM ¢ mocraHoBieHueM lIpaButenbctBa oT 13.08.1997 Ne
1009 «O6 ytBepxkaenuu I[IpaBui MOATOTOBKM HOPMATHUBHBIX MPABOBBIX AKTOB
denepanbHbIX OPraHoOB HWCIOJHUTEIBRHOM BIACTH M WX TOCYAapCTBEHHOU
pErucTpanuny;

«B cootrBerctBUM ¢ [lonokeHHEM O MMOCTOSTHHO JEUCTBYIOIIECH SKCIIEPTHOM
KOMHCCHUU YUPEKICHUS, OPraHU3allK, MPEANPUATHS, YTBEPKIACHHBIM MPHUKA30M
PocapxuBa oT 19.01.1995 Ne 2...».

Ecnm TeKCT COOEpKUT HECKOIBKO MOPYYEHUM, PEIICHUN, BBIBOJIOB, B TEKCTE
BBIJICIIAIOTCS Pa3/IeIibl, MOAPA3A€Eibl, IyHKTHI, TIOAITYHKTHI.
B TekcT mokymeHTa MOTYT BKIIOYAThCs ()parMeHThl, OOPMIICHHBIC B BUJC
TaOJIUIIBI WJIA aHKETHI.
CrpaHullbl TEKCTa HYMEPYIOTCS apaOCKUMu HUdpaMu MOCEPEANHE BEPXHETO
TIOJISL.
B nuceMax ucnons3yroT ciieayrore GopMbl U3I0KECHHUS:
e OT TEpPBOTrO JIMIIA MHOXECTBEHHOTO 4YHcClia («IPOCUM HAIpPaBUTH,
«HAMpPaBJIsIEM Ha paCCMOTPEHUEY);



e TIEPBOTO JIMIIA €AUHCTBEHHOTO 4HCla («CUYUTAI0 HEOOXOIUMBIMY, «IIPOIIY
BBIJICIUTHY);

e TpeThero Jmia eauHcTBeHHoro yucia («OO He Bo3paxkaer», «OO cuuTaet
BO3MOKHBIM).

OTMeTKa 0 NPUJIOKEHHUH.

OTMeTKa O TPWIOKEHHUH COJIEPKUT CBEACHUS O JTOKYMEHTE (IIOKYMEHTax),
MpUjIaraéMoM K OCHOBHOMY JIOKYMEHTY (B CONPOBOAUTEIBHBIX MUChMaX, MPETCH-
3USIX, aKTaX, CIIpaBKax U APYrux WH()OPMAIIMOHHO-CIIPABOYHBIX JTOKYMEHTAX) WU
O TOM, 4YTO JIOKYMEHT SBISE€TCS TMPUIOKECHUEM K OCHOBHOMY JIOKYMEHTY
(B TOKYMEHTaX - MPUJIOKEHUSIX K paCTIOPSAUTEIIbHBIM JOKYMEHTaM, TTOJIOKEHUSM,
paBujaM, MHCTPYKIIMSAM, JOTOBOpaM, IjlaHaM, OTYETaM U Jp. TOKYMEHTaM).

B compoBoauTenpHBIX THUCBMax U JAPYrux HHGOPMAIMOHHO-CIIPABOYHBIX
JIOKyMEHTaX OTMETKa O MPWIOKEHUH O(POpMIIAETCS TMOA TEKCTOM OT T'PAHUIIBI
JIEBOTO TOJISl CAEAYIOIIUM 00pa3oM:

- €CJIM MPUJIOKEHUE Ha3BaHO B TEKCTE:
[Ipunoxenue: Ha 2 11. B 1 3K3.;
- €CJM TPWIOKEHUE HE HA3BaHO B TEKCTE WJIM €CJIM NPWIOKEHUNW HECKOJIBKO,
YKa3bIBAIOT HA3BaHUSI JOKYMEHTOB-TIPWJIOKEHUW, KOJIMYECTBO JIUCTOB M
IK3EMIUIAPOB KaXKIO0TO MPUIIOKEHUS :
[Tpunoxenue: 1. Ilonoxxenue (HazBaHue) Ha 5 1. B 1 2K3.
2. CnpaBka 0 KaJIpoBOM cocTaBe Ha 2 JI. B 1 3K3.;

- €CIIM TIPUJIOKEHHEM SIBISIETCS 000COOIEHHBIN 3JIEKTPOHHBIN HOCUTEIb

(KOMMaKT- AUCK, usb-dreni-HakonuTens u ap.):

- Ilpunoxenue:
CD B 1 3k3.

- ecnM npuiiokeHue (IPUI0KEHHS ) COPOITIOPOBAHBI:
[Ipunoxenue:
otuet o pabore PUII B 2 3k3.

B pacnopsauTenbHbIX JOKYMEHTaX (IIpUKa3ax, paCHOpsHKEHUSIX), I0rOBOpax,
NOJIOKEHUAX, MpaBUiaX, HHCTPYKUUAX U JPYrUX [TOKYMEHTaX OTMETKa O
MPUIOKEHU U OPOPMITSIETCS CIEIYIONTIM 00pa3oM:

- B TEKCTE JIOKYMEHTa MpU MEPBOM YHOMUHAHHH JOKYMEHTA-MPHUIIOKEHUS
B CKOOKax YykasbIBaercs: ... (OpWIOXKeHWE) uinu ... (mpuioxkenue 1); mepen
HOMEPOM IPUIOKEHHUS TOMYCKAETCs CTaBUTh 3HAK HOMepa: ... (mputoxeHue Ne 2);
- Ha MEpPBOM JIUCTE AOKYMEHTA-NPUIIOKEHUSI B MPABOM BEPXHEM YIIIy
YKa3bIBa€TCA:
Ipuioxenue Ne 2
K npuxkazy MbOY
COoHtI Ne 1
ot 15.08.2021 Ne 112.

CTpoku peKkBU3UTA BBIPABHUBAKOTCS IO JIEBOMY KPAK WIM LEHTPUPYIOTCS
OTHOCHUTEIIBHO CaMOM JIJIMHHOM CTPOKHU.

Ecnmn npunoxxkeHueM K  pacnopsAIUTENIBHOMY  JIOKYMEHTY  SIBIIAETCS
HOPMATHBHBIA MPABOBOM AaKT WM HWHOW JIOKYMEHT, YTBEPXKIAEMbIA JaHHBIM



pacnopsIuTENbHBIM TOKYMEHTOM, Ha TIEPBOM JIUCTE MPHIIOKEHHUS MPOCTABISAETCS
OTMETKa O MPUJIOKEHUU (0€3 CChUIKM Ha PactopsIUTENbHBIN JOKYMEHT) U Tpud
YTBEPKJIEHUS, B KOTOPOM YKa3bIBAIOTCSl JaHHBIE PACHOPAIUTEIBHOTO TOKYMEHTA,
KOTOPBIM YTBEPKIEH JOKYMEHT- IPUIIOKEHUE.

ITpumep -
Ipunoxenue 1
YTBEPXIEHO
npuxkas MBOY or
18.05.2021 Ne 67

I'pug cornacoBaHus 10OKyMeEHTA.

[TpoeKTbl MOATOTOBIEHHBIX TOKYMEHTOB NIEpe]l MOANUCAHUEM B Psijie CIydaeB
COTJIACOBBIBAIOTCS C 3aMHTEPECOBAHHBIMH  YUPEKJICHHUSIMHU, CTPYKTYPHBIMU
MO/Ipa3AeICHUSIMH, OTJAEIbHBIMU JOJDKHOCTHBIMU JTUTIAMH.

['pud cornacoBanus B 3aBUCHMOCTH OT BUJA JOKYMEHTAa U OCOOEHHOCTEH €ro
o OopMIICHUSI MOXKET MPOCTABIISTHCS:

- Ha TIEPBOM JIUCTE JOKYMEHTa (€CIM JOKYMEHT UMEET TUTYJIbHBIN JIUCT, -
Ha TUTYJBHOM JIUCTE) B JIEBOM BEPXHEM YIIy Ha YpOBHE rpuda yTBEpKICHUS HIIN
0]l HAMMEHOBAHUEM JIOKYMEHTA OJIMKE K HUKHEMY TOJI0);

- Ha MOCJIETHEM JIUCTE TOKYMEHTA MOJl TEKCTOM;

- Ha JIMCTE€ COTJIACOBAaHMS, SBISIOIIEMCS HEOTHEMJIEMON  YacThbiO
TOKYMEHTA.

I'pud cornacoBanust mokymenta coctouT u3 ciaoa COI'JTACOBAHO,
JOJKHOCTU JIMIA, C KOTOPBIM COIJIACOBaH JOKYMEHT (BKJIIOYasi HAUMEHOBAHUE
OpraHu3aliiv), €ero COOCTBEHHOPYYHOW TOJIHUCH, pPACIIM(PPOBKH MOIMUCH
(vHUIIMATOB, (DaMUIIMHN) M 1aThl COTJIACOBAHUSI.

[Tpumep -

COI'JTACOBAHO
Jupektop (Ha3BaHUE OpTraHU3aIUH )
(monmuce) ®.M1.0. Jlata

Ecnu cormacoBaHue OCYHIECTBIISIETCS KOJUJIETHMAIbHBIM OpraHoMm, B rpude
COTJIACOBAaHMSI YKa3bIBAIOT CBEJACHUS 00 OpraHe, COriiacoBaBIIEM JTOKYMEHT, aTe U
HOMEpPE TMPOTOKOJIA, B KOTOPOM 3apUKCHPOBAHO pelieHne o coriacoBanuu. Ecnm
COIVIACOBAHHME  OCYIIECTBISIETCS  MHCBbMOM, YKa3blBalOT BHUJ  JIOKYMEHTA,
OpPraHu3aIyIo - aBTOpa JOKYMEHTA, 1aTy U HOMEDP NUChMA.

[Tpumepsl

1 COI'JIACOBAHO
YpasJsilomuM coOBeTOM
MBOY

(mpoToK0J OT Ne_ )



2 COI'JTIACOBAHO
nucemoMm Pocapxusa
oT Ne

Busa coriiacoBaHusi JOKyMeHTA.

Busbl cornacoBaHusi T1OKyMEHTa — PEKBU3UT JOKYMEHTA, YKa3bIBAaIOUIWWA Ha
corjacue Wi Hecorjacue JAOHKHOCTHOTO JIMIA 00pa30oBaTEIbHOW OpraHU3alMU C
COJIep>KaHMEM IIPOCKTA JOKYMEHTa (Janee — Bu3a).

ITpumep
3aMecTUTENb JUPEKTOpa MO BOCIIUTATENbHON padoTe
JInunas nmoanuce N.N. BanoBa
10.10.2023

OdopmieHHas TaKUM 00pa30M BH3a O3HAYaeT COTJIache JIOJDKHOCTHOTO JIUIA
C COJZIep)KaHUEM JIOKyMEHTA.

[Tpy Hanmuuuu 3aMeYaHW 1O JAOKYMEHTY BH3Y OQOPMIISIOT CIICIYIONIUM
obpazom:

3amMeyaHus npujiararoTcsa
3aMecTUTeNb AUPCKTOpPaA I10 BOCITUTATEIbHOM pa60Te

JInunasg noanuch .. UBanoBa

10.10.2023

JIOKyMEHT BU3HPYETCSl UCTIOTHUTEIEM M 3aMHTEPECOBAHHBIMHU B IOKYMEHTE
JOJKHOCTHBIMU JIUIIAMH, TUPEKTOPOM 00pa30BaTEeIbHON OpraHU3allHH.

3amedaHus JODKHBI OBITh MPEJICTABICHBI HA OTACIBHOM JIMCTE, KOTOPBIN
MOJIMUCHIBAIOT, TATUPYIOT U MPUJIATAIOT K TOKYMEHTY.

B nmokymeHTax, MOMJIMHHUKH KOTOPBIX XPAHATCS B OpraHW3allid, BU3bBI
MPOCTABISAIOT HAa TMOCJEIHEM JIMCTE JOKyMEHTa IOJ TMOJAMHCHhI0, HAa 000poTe
MOCJEAHEr0 JIMCTa TMOJJIMHHUKA JOKYMEHTa WIM Ha JHUCTE COTJIACOBAHMS
(BU3MpPOBaHUS), IPUIIATAEMOM K IOKYMEHTY.

B wucxomsmmx JOKyMEHTaxX BHU3bl MPOCTABISIOTCS Ha 3K3EMIUISIpax
JOKYMEHTOB, IOMEIIAEMBIX B JI€JIO0.

Hoanuce.

JIOJDKHOCTHBIE M@ TMOJMUCHIBAIOT JOKYMEHTBl B TMpeJenaax CBOUX
MOJITHOMOYHUM, OTPEACICHHBIX YCTaBOM 00IIe00pa30BaTEIbHON OpPTaHU3alluUd |
JOJKHOCTHBIMHA MHCTPYKIUSIMH.

[lognuce cocTOMT W3 HAWUMEHOBAHUS JOJKHOCTHM JIUMIA, KOTOPOE
MOAMUCHIBAET JOKYMEHT (IMOJIHOIO — €CJIM JOKYMEHT HareyaTaH He Ha OJiaHke,
COKpalleHHOI0O — Ha JIOKYMEHTe, HaleyaTaHHOM Ha OJlaHke), €ro
COOCTBEHHOPYYHOM MOANUCH, UHUIINAIOB (MHUIIMAT UMEHH), (DaMUIIHH.



ITpumepsl

He HA 0JIaHKe:

Jupexrop MBOY JInynas noanuceh N.0. Pamuiusn
Ha 0JIaHKe
JAupexTop JInynas noanuceh N.0. Pamunius

ITpu opopmnennn qokyMeHTa Ha OJaHKE JOKHOCTHOTO JIMLA JOKHOCTD
ATOTO JIMIA B MOANKUCH HE YKa3bIBaeTCS.

ITpumep JInuyHas noanuch HN.0. ®amuausa

B JOKYMCHTAX, COCTABJICHHBIX KOMI/ICCI/Ief/'I, B ITOATIMCH YKa3bIBACTCA CTATYC
Juna B COCTaBE€ KOMHUCCHMU.

[Tpumep -

Ipeacenarenn Hoanucek N.0. ®amniusn
KOMHUCCHH IMoanucon HN.0. ®amnaus
YieHbl KOMHUCCUH IMoanucon HN.0. ®amunaus

IMoanucek Nn.0. Pamuiausa

B cnydae oTCcyTcTBHS AMpPEKTOpa MPHUKA30M  ONpEneNsieTcs JUIo,
UCIIOJIHAIONIEE €ro OOs3aHHOCTH, a TakkKe YIOJIHOMOYEHHOE TOJMHUCHIBATh
JOKYMEHTBI, TMpU HATOM TOIANUCH odopmisgeTcs ¢ YyKazaHUEeM CcTaTyca
JOJIKHOCTHOTO JIMIIA B COOTBETCTBHUHU C NMPUKA30M (PACTIOPSIKEHUEM ).

[Tpumep -

H.o. iupexTopa Hoamucen N.0. ®amuniius
WIN:

Hcnonnsironuii 0013aHHOCTH THUPEKTOPa Hoxmuces HU.O.
damusns

[Ipu moanmucanuu JOKyMEHTA JIMIIOM, UMEIOIIUM IPaBO MOJMKUCH B CIIy4ae
BPEMEHHOT'0 OTCYTCTBHUS JUPEKTOPA, UCIPABJICHUS B HANMEHOBAHHUE JOJIKHOCTU U
pacppoBKy (GaMUINU YK€ TOATOTOBICHHOTO ¥ COTJACOBAHHOTO TIPOEKTa
JOKYMEHTa BHOCSITCSI OT PYKM WJIM C MCIOJIB30BAHHEM COOTBETCTBYIOIIUX
IITaMIIOB.

He ononyckaercss cTaBUTh KOCYIO 4e€pTy, HAANHCh «3a» TMeEpen
HalMEHOBaHUEM JOJKHOCTH JIUIA B MOINUCH, €CJIH JOKYMEHT MOANUCHIBAET HHOE
JOJKHOCTHOE JIUIIO.

DJIEKTPOHHAS MOANUCH.

OtMeTrka 00 DJIGKTPOHHOW TMOJIHUCH HCIONB3YeTCS NPH BH3yaIH3alHH
AJICKTPOHHOTO  JOKYMEHTa, TOJIMHMCAHHOTO  JJICKTPOHHOW  MOAMIHMCHIO, C
coOmoieHneM TpeOOBaHUM:



a) MECTO pa3MEIICHUs] OTMETKH 00 3JEKTPOHHOW MOJAMHMCH JOJIKHBI
COOTBETCTBOBATh ~ MECTY  pa3MEIIEHHUs  COOCTBEHHOPYYHOW  TOJANHCH B
aHAJIOTMYHOM JOKYMEHTE Ha OyMa>KHOM HOCHTEJIE;

0) 37€MEHTHI OTMETKH 00 3JEKTPOHHON MOAMKUCH AOJKHBI ObITh BUAUMBIMU
Y YUTAEMBIMHU MIPU OTOOPAXKEHUHU JOKYMEHTA B HATYpPaJIbHOM pa3Mepe;

B) JIEMEHThl OTMETKM 00 D3JEKTPOHHOW TMOJMUCH HE  JIOJKHBI
MEPEKPBIBATHCS WIIM HAKIIAbIBAThCS IPYT HA JIpYra;

I') 3JEMEHThl OTMETKU 00 3JEKTPOHHOU MOJIMUCH HE JIOJKHBI IEPEKPHIBATH
AIIEMEHTHl TEKCTa JOKYMEHTa U JIPyrue OTMETKHU 00 3JEKTPOHHON moamnucu (mpu
HaJIMYHH ).

OtmeTka 00 OSJEKTPOHHOM NOANMMCH M BKJIHOYaeT ¢pa3y «JlokymeHT
NOJIIKUCAH JJIEKTPOHHOM MOAMHUCHIO», HOMEP CepTHU(UKATa KIoYa 3JIEKTPOHHOM
nojanucy, (GpaMuinio, UMs, OTYECTBO BIaJeNblia cepTuduKaTa, CPOK JEHCTBUSA
cepTuduKaTa Kiroya IEKTPOHHOHN MOJIUCH.

ITpumep
JAupextop JOKYMEHT ITOAIINCAH A.b. UBanos
3JEKTPOHHOM MOAMNUCHIO
Ceptuduxar lalllaaalllllIIIII
Baanenen UBanoB Anekceii bopucosnu
JedictBuresied ¢ 01.01.2017 mo 01.01.2022
Heuars.

OTTuCK TeyaTu 3aBepseT MOMJIMHHOCTh MOAMHUCH JOJKHOCTHOIO JIMIA Ha
JOKYMEHTAaX, YAOCTOBEPSIONIMX MpaBa JUll, PUKCUPYIOMUX (DAKTHI, CBI3AHHBIC C
(UHAHCOBBIMHM CpEJCTBAMHU, a TaKXKe Ha JOKYMEHTaX, MpeOCTaBIsIeMbIX 3a
OpeAenbl OpraHu3allid M MPEIyCMaTPUBAIOMIMX 3aBEPEHUE MOMJIMHHOCTH
noanucu. BHyTpeHHHE NOKYMEHTHI (IIPUKa3bl, OPOTOKOJBI U T.[.) NEYaTbIO HE
3aBEPSAIOTCS.

[leyaTr mpocTaBisieTcsi, HE 3axXBaThiBas COOCTBEHHOPYYHOW TMOAMMCH JIHIIA,
MOJIMKUCABIIEr0 IOKYMEHT, WUIK B MecTe, 00o3HaueHHOM «MID» («MecTo medatny).

OTMmeTKa 00 MCTIOJTHUTeEJIE.
OtMeTrka 00 HCMOJHHUTENIE BKIIOYAaeT B ceOs (GaMUInio, UMs, OTYECTBO
WCTIOJIHUTEINS JOKYMEHTa, HOMEp ero TenedoHa.

OtMmeTka 00 HCIOJHUTENE MOXKET JOMOJHATHCS HAWUMEHOBAaHUEM
JTOJDKHOCTH,  CTPYKTYPHOTO — MOAPA3JEICHUS W DJICKTPOHHBIM  aJpecoM
WCTIOJTHUTEJIS.

OtMmeTtka 00 ucnosHUTeNne OPOPMIIIETCS Ha JUIEBOW CTOPOHE MOCIIEIHETO
JIMCTa JOKYMEHTA OT TPaHHUIIbl JIEBOTO TOJS WM, NMPU OTCYTCTBUU MeECTa, - Ha
000pPOTHOM CTOPOHE BHU3Y CJICBA.

[Tpumep -

3a0equn UBan AHjpeeBuY,

KonTposbHOe ynpaBiieHue, BeAyIIUi CHEeIHATUCT,

+7(978) 924-45-67, Zabelin @gov.ru



OtmeTKa 00 UCTIOJIHUTENIE MOXKET O(OPMIISITHCS KaK HUKHUI KOJOHTUTYI U
neyaTarbes pU(TOM MEHBIIETO pa3Mepa.

OTMeTKa 0 3aBEpeHUHU KOMMH.

OOpazoBaTenpHasi OpraHM3alMsl MOXKET 3aBEpsITh KOMUU TOJNBKO TEX
JOKYMEHTOB, KOTOPbIE CO3/Ial0TCA B HEH, a TaKKe B CIIydasix, IPeIyCMOTPEHHBIX B
ab3arie BTOpPOM HaCTOsIIEro MyHKTa. Komus MOKyMEeHTa W3rOTaBIUBACTCS U
BBIJIACTCS TOJBKO C Pa3peIIeHUs AUPEKTOPA.

B caydae mOATOTOBKM JOKYMEHTOB MJi MPEIOCTABICHUS CyICOHBIM
opraHam, IpU PEUIEHUU BOIPOCOB MO MPHUHATUIO JUI[ Ha paboTy, oOydeHwue,
yIOCTOBEPEHHUST WX TPYIAOBBIX M JAPYTUX TMpaB BO B3aMMOOTHOIICHUSAX C
yUpeKICHHEM, a Takke npu (QOPMHUPOBAHUHM JIMYHBIX JIeT PaOOTHHUKOB
o0mieoOpa3oBaTebHas OpraHu3alis MOKET M3TOTABIMBATH KOMUU JOKYMEHTOB,
BBIJIAHHBIX IPYTUMU YUPEKACHUAMH (KO JTOKYyMEHTOB 00 00pa30BaHHUH U AP.).

[Ipy BBIgaYe KOMHUHM JOKYMEHT BOCIPOM3BOJIUTCS TIOJHOCTHIO (OJIaHK
o0pa3zoBaTeNbHON OpraHU3aliy, HOMEp, JaTa, COACPKAHUE U T. II.).

B mpaBom BepxHem yrimy komuu mnumiercs ciioBo «Komwmsi». Ilpu Beimaue
KOTIMH C KOITUH clieAyeT nucath «Komust ¢ Komum.

Ecnmn xomus nansi BHYTPEHHETO TIOJB30BaHUS, TO Ui 3aBEPCHHS HIDKE
pexBm3uTa  «lloAmuch» MPOCTABIAIOT  3aBEPHUTENBHYIO HAaamUCh: «BepHo»;
JOJDKHOCTh  JIMIIA, 3aBEPSIOLIEro KOMMIO; JIMYHYIO HOJIUCH; PacHIM(ppPOBKY
HOANUCH (MHULMAIIBI, (PaMUIINIO); 1aTy 3aBEPEHHU.

[Tpumep -
BepHo
JoxymentoBen/CnenuajucT Mo Kaapam
JIvyHast mnoanuch B.B. UBanoBa
10.10.2023

Ecom xomms BeImaeTcs i TPEACTaBICHUS B JAPYTYHO OpPraHU3alluio, TO
OTMETKa O 3aBEPCHUU KOMHUU JIOMOJHACTCA HAANUChI0O O MECTE XpaHCHUS
JOKyMEHTa, C KOTOpOro Oblla M3rOTOBJICHA KOIHS, W 3aBepsAeTCS IeYaThlO
OpraHu3aIuu.

[Ipumep -

[Tonmuuauk nokymenta HaxoauTcs B MBOYVY ...B nene Ne 12-kx 3a 2022 rog.

JI71s1 mpocTaBiIeHUsI OTMETKH O 3aBEPEHUH KOIMMU MOYKET MUCIIOIB30BATHCS HITAMII.

OTMeTKa 0 MOCTYIUICHUHU JOKYMEHTA.

OTmeTKka O TOCTYIUIGHHH JOKYMEHTa CIIY>)KUT JUIsl TOATBEpKIeHHs (akra
MOCTYIUICHUSI JIOKYMEHTa B OpPraHU3alMI0 M BKJIIOYAECT JAaTy MOCTYIUIEHUS U
BXOJSIIIUN PErUCTpallMOHHBIN HOMEp ToKyMeHTa. [Ipn HeoOXoAMMOCTH OTMETKA O
MOCTYIJICHUU MOXET JIOMOJHATHCS YKa3aHUEM BPEMEHM MOCTYIUIEHUS B 4Yacax M
MUHYTaX U Crocoda I0CTaBKU JJOKYMEHTA.

OTMeTKa O MOCTYIUIEHWH JIOKYMEHTA MOXET MPOCTaBIATHCS C IMOMOIIBIO



mTaMiia.

Pe3omnronus.

Pe3omionus conepKUT ykKazaHHE O HUCIOJHEHUIO JOKyMeHTa. Pesomtonus
opopmiisieTcss Ha CBOOOJAHOM MecTe pabouero mMmojs JOKyMEHTa, Ha OJjaHKe
PE30JIONMU WM  BHOCHUTCS HEMOCPEJICTBEHHO B CHCTEMY JJICKTPOHHOTO
JIOKyMEHTO000pOTAa.

Pezosnronus BritovaeT: hamMuinio, UHUITMATIBI UCTIOJTHUTENS (MCTIOTHUTENEH),
MOpYyYEHUEe MO JOKYMEHTY, MPU HEOOXOAUMOCTH - CPOK HCIOJIHEHUS, TMOIINUCH
JIMIA, BBIHECILIETO PE30IIOLUIO0, ATy PE30IIOLUU.

Pe3ounronus, kak mpaBuiio, MUIIETCS OT PYKHU PYKOBOJUTENIEM Ha TOJIMHHUKE
JOKYMEHTa Ha CBOOOIHOM OT TEKCTa MECTE.

ITpumep -

®amuiaua U.0.

IIpomy moaroroButs npeasoxenus k 10.11.2021.
Moanucen
Jara

OTMmeTKa 0 KOHTpOJIE.

OTMeTKa O KOHTPOJIE CBUJIETEIBCTBYET O IIOCTAHOBKE JOKYMEHTa Ha
KOHTPOJIb, MPOCTABIIAETCS IITAMIIOM WM MPOU3BOJAUTCA 3alHUCh OT PYKHU
«KOHTpOJIb» HAa BEpXHEM M0OJIE JOKYMEHTA.

KoHTpomnio mojuiexar Bce 3aperuCTpUpPOBAHHBIE TOKYMEHTHI, TpeOyroIiue
UCITOJTHEHUSL.

CpokH HCHOJHEHHS] JOKYMEHTa YCTAHABIMBAIOTCS B COOTBETCTBHHM CO
CpokamH, O0O0O3HAYEHHBIMH 3aKOHOJATEIILCTBOM, OpTraHM3alMed, HalpaBUBILIEH
NOpYYEHUE WM TMPOCKOY, PACTIOPSAUTEIBHBIM JOKYMEHTOM WU PE30JIOHEH
pPyKOBOIUTENST 00pa30BaTEIbHON OpraHU3alMH.

Cpox mpocrasisieTcs: B popme AaThl 3aBEPIICHUS UCTIOTHEHHUS.

OTMeTKa 0 HANPABJIEHUM TOKYMEHTA B J1€J10.

OTMeTKa O HampaBiICHUM JOKYMEHTa B JEJIO0 OMNpEACisieT MECTO XpaHCHUS
JIOKYMEHTa II0CJie 3aBepIIeHHs pabOThl ¢ HUM M BKJIIOYAET: clioBa «B memox,
WHJIEKC JieJla 10 HOMEHKJIAType [ieJ, B KOTOpO€ IIOMEIAaeTCs JOKYMEHT Ha
XpaHEHHE, C YKa3aHMEM Toj/la, JIOKHOCTH JIMIA, O(GOPMHUBIIEIO OTMETKY,
ITOIIINCH, TATHI.

[Tpumep -

B neso Ne 01-18 3a 2020 r.

JoxymenToBen Iloanucey {ara

OTMeTKa O HampaBJICHUU JOKYMEHTA B JEJI0 MOXET JIOMOJHATHCS KPAaTKUMHU
CBEJICHUSAMH O XapaKTepe UCIIOTHEHHUS JOKYMEHTA.



4.TpeGoBaHMsl K COCTABJICHHIO HEKOTOPbIX BUA0B JOKYMEHTOB.

IIpuxas.

IIpyuka3 - mpaBOBOW JIOKaJAbHBIM HOPMATHUBHBIA aAKT, KOTOPBIM H31AcTCA
€AVMHOJIUYHO JIUPEKTOPOM O0pa30BaTEIbHOW OpraHU3allid M yJOCTOBEPSET
pELIeHHs] OpraHU3alMOHHO-PACTIOPAIUTENBLHOTO XapakTepa.

[Ipuka3sl  W3MalOTCST MO  OCHOBHBIM  BONpPOCAaM  JE€ATEIbHOCTH,
aJIMUHUCTPATUBHO- XO35UCTBEHHBIM BOIPOCAM M KaJPOBBIM BOIpOcaM (JTUYHOMY
COCTaBy) 00pa3oBaTeIbHON OpraHu3aIluu.

[Ipuka3 moAnuUCHIBa€TCSI B COOTBETCTBUU C TPEOOBAHUSIMH, YKa3aHHBIMU B
Pexomennannm.

[locne mnoamucaHus TpUKa3za WU3MEHEHHS W/WIM JOMOJHEHUS B HEro
BHOCATCSI IYTEM W3JaHUST HOBOTO TIpUKa3a O BHECEHUM HW3MEHEHUH W/Win
JTOTIOJTHEHUH.

[Ipuka3, xak mnpaBuio, odopmisiercs Ha OgaHke oOpa3oBaTEIbHOU
OpraHu3aIliy B IIEYaTHOM BUJIE.

[Ipuka3 uMmeer cieayronie PeKBU3UTHI: HaUMEHOBaHHE 00pa30BaTEIbHON
OpraHu3aIliy COTJIACHO YCTaBy; HauMeHoBaHue Bujia nokymenTa (IIPUKA3), nara,
HOMEp, MECTO COCTaBJICHHs, 3arojJloBOK K TEKCTy, TEKCT, HaWMEHOBaHUE
JOJDKHOCTH, TIOAMHUCH JIOJKHOCTHOTO JuIa (MHUIMANbBI, (aMUIUs), BU3BI
COTJIACOBaHMSI, O3HAKOMJICHHSI.

Hatoii mpukaza (pacrnopsbKeHHs) sIBJISeTCs Jata ero mojmucanus. [lara
opopmisieTcss HUPPOBBIM CIIOCOOOM; HOMEP COCTOMT H3 3HaKa «No» u
nopsigkoBoro Homepa npukaza: ot 00.00.0000 Ne 000.

ConepxaHue TpUKaza KpaTKO M3JaraeTcsi B  3arojoBKE, KOTOPBIN
HayuHaerca ¢ mnpemigora «O» M COCTaBIAETCS C MOMOIIBIO OTIJIAroJIbHOTO
cymectBurenapHoro  («O6  yrBepkaeHuu...», «O  cO3MaHUU...»)  WIH
CylecTBUTEIBHOTO («OO0 uTOrax...»).

B mpukazax TekcT u3iaraercss OT MHEPBOTO JHIA E€IMHCTBEHHOI'O 4YHUCIa
(«mpuKa3bIBAIOY).

Bo BpeMsi 0O3HakOMIIEHHMS C NPUKAa30M YKa3aHHbIMU B HEM JIMLIAMH Ha
MEPBOM DHK3EMIUISIPE TPHKa3a MPOCTABISIOTCS TMOJNUCH C YyKa3aHUEM JaThl
03HAKOMJICHHUSI.

Homepa crTpaHull HOpOCTaBISIIOTCS MOCEPEAUMHE BEPXHEro TOJIS JIKCTa
HayuHas cO BTOPOTO JIKCTA.

[Ipuka3pl HyMEpYIOTCA B MOPANKE UX M3JAaHUS B MpeAesaxX KaJICHIAPHOIO
ro/ia; MpUKas3bl 0 OCHOBHOM JEATEIbHOCTH U MO KaJpOBBIM BOMpPocaM (JIMYHOTO
COCTaBa) UMEIOT OTAENIbHYIO MOPSAKOBYIO HYMEPALIUIO.

[Ipu Hymepanuu npuKazoB JOMYCKAETCS HUCIOJIb30BaHUE JOMOIHUTEIBHBIX

OyKB.

[Tpumep:



K- xaapsi;

JI - INYHBIA COCTAB;

O- ocHOBHAas 1€eATEJIbLHOCTD;
Y — o0yuaromuecs.

[lpuka3 BCcTymaeT B CHJIy C MOMEHTa €ro MOJANUCAHUS JAHPEKTOPOM
o0Opa3oBaTeIbHOM OpraHu3aluy, €Clid B TEKCTE HE YKa3aHO JIPYroro cpoka.
[lpuka3el  peructpupyioTcss B  KHHre/’KypHaie  perucTpanud  TPHUKa30B
( npunoorcenue 2).

[Ipuka3sl popmupytorcss B Jleno oauH pa3 B kBapraid. Kuura/sxypnan
IPOHYMEPOBBIBACTCH, IPOIIHYPOBBIBACTCA, CKpeTIseTcs MOJIITUCHIO
PYKOBOAMTENS M TeYaThio 00pa3oBaTelbHOW opranm3anuu (mpuwioxkenue 1). B
KOHIIEe KaneHnapHoro rona Jlemo ( He Oonee 250 nuctoB) odopmisercs B
cooTtBeTcTBHH ¢ [lomoskeHnem o0 apxuse.

IIpuka3sbl 10 OCHOBHOM AeATEJIbHOCTH.

TexcT mpukaza Mo BOMPOCaM OCHOBHOM JAESTENBHOCTH 00pa3oBaTEIbHOM
OpraHu3aIlid COCTOMT W3 JBYX YacTed - KOHCTaTUpYoIleh (mpeamOyibl) u
pacnopsiIuTEIBLHOM.

B koHcTaTHpyIOIIeH YacTh OTpa)KaroTCs IEIU U 33J1a4d TPEANUCHIBAEMBIX
NEWCTBUM, TPUYMHBI M3JaHUsl TIPUKa3a, JaeTcsl CChUIKA Ha JIOKYMEHT,
NOCIIYKUBILIHI OCHOBAaHUEM [JIsl MOATOTOBKHM MpHKa3a. YKa3aHHAs 4acTb MOKET
HAa4YMHATHCS CO clioB «Bo ucnomuenue...», «C 1emnbo...» u Tomy nogodnoe. Ecin
JOKYMEHT W3/1aeTCsl Ha OCHOBAaHUM JPYTrOro pacrnopsiguTeIbHOTO JIOKYMEHTA,
B KOHCTAaTHPYIOIIEH YacTW YKa3bIBA€TCA HA3BaHHE BHJA ATOTO JOKYMEHTA, €ro
aBTop (MunuctepctBo, CoBeT MUHUCTPOB U JIp.), 1aTa, HOMEp U 3arojioBoK. Touka
B KOHIIE KOHCTAaTUPYIOLIEH YaCTU HE CTABUTCA.

PacnopsnurenbHas yacth npukasza HaunmHaetTcs co cioa [IPUKA3BIBALO,
KOTOpOE IeYaTaeTcsi ¢ HOBOM CTPOKU OOJBIIMMU OyKBaMu 0€3 OTCTYIUICHUS OT
JIEBOT'O MOJISl U KaBbIUEK, [TOCJIE YETO CTABUTCS JBOETOUHE.

PacnopsnurenbHas 4acTh JEIUTCA HA NYHKTHl W MNOAINYHKTHI, KOTOPBIE
HYMEpYIOTCs apabckumu nudpamu. B KaxkaoMm IMyHKTE TOJDKHBI OBITh YKa3aHbBI
UCIIOJHUTENU, KOHKPETHbIE 3a/laHus (IMOPYYEHHs])) U CPOKHM HMX BBIOJHEHUS.
Hcnonaurenu MoryT OBITh Ha3BaHBl Takke OOOOIIEHHO: «PYKOBOIUTEISAM
METOOUYECKUX OOBEIUHEHUI», «3aMECTUTENsIM AupekTtopa». Ilpu 3TOoM, Kak
MPaBUJIO, HE NPUMEHSAETCS HANNCAHUE HEKOHKPETHBIX MOPYYEHUH, KOTOpPHIE
colepKaT CIIOBA: «YCKOPHUTB», «YyIyUlIUTh», «AKTUBU3UPOBATH», «OOPATHUTH
BHHMAaHUE», «COBEPILICHCTBOBATHY, IIPOJOKUTHY U T.II.

OtnenbHble 3amaHus (HampuUMep, 3alaHus, CcoAepkamme Tu(poBbie
JaHHbIE) MOTYT 0OPMIISITECS B BUJE MPUIIOKEHUS K MIPUKA3y CO CChUIKOW Ha HUX
B COOTBETCTBYIOIIUX TYHKTaX TpuKaza M O(QOPMISIOTCS COTJIACHO JaHHBIM
Pexomenpanusm.

Crpanuubl prKasa v NpUIIOKEHNN HYMEPYIOTCS KaK €IUHBIN JOKYMEHT.
Ecnu npukazoM OTMEHAETCS NPEeABIAYIINN PaCIOPAAUTENbHBIA JIOKYMEHT, B
pactopsiAUTEIbHON YacTU yKa3bIBAETCSA MYHKT, KOTOPHIA JOJKEH HAUMHATHCA CO
cioB: «IIpu3HaTh yTpaTUBIIUM CHUILY...».

N3meHeHus, BHOCUMbIE B TpUKa3, OPOPMIISIIOTCA OTIEIbHBIM MPUKA30M,



KOTOPBIM JOJIKEH HMMETh TakoW 3arojoBok: «O BHECEHWM HU3MEHEHUU W/Win
JOMOJHEHUM B MpPUKA3 ..» C YKa3aHWEeM JaTbl, HOMEpa, 3aroJioBKa
pacnopsAUTENLHOTO  JOKYMEHTAa, B  KOTOPBIM  BHOCSTCA  W3MECHECHUA.
PacnopsinurenbHast 4acTh MpUKa3a HAYMHAETCS C TAKOTO MyHKTA!

1. BHecTn n3MeHeHUs B MIPUKA3...

Jlanee OTAENABHBIMU MOJNYHKTaAMU  (QOPMYIUPYIOTCS HW3MEHEHUS] B
pacnopsaAUTENbHBINA TOKYMEHT.

ITpumep -

1) myHKT 2 U370KUTh B CIAEAYIOLIECH peAaKIUU;

2) TMyHKT 3 UCKIIOYUTH;

3) ab3all BTOpoii myHKTa 4 JTOMOTHUTH CIOBAMH...

Ecnu usmeHeHuss B pacmopsiAUTENBHBIN JOKYMEHT OGOPMIISIIOTCS Ha
OTJICJILHOM JIUCTE (JIUCTaxX), B IEPBOM IMYHKTE PacCIOPSIUTEIbHON YacTH MpUKa3a
YKa3bIBAETCA:

1. BHecTn nu3MeHeHu4 B...

[TocnenHuit MyHKT PAcHOPSAMTENIPHOM YacTU B Cilydyae HEOOXOAUMOCTH MOMKET
COJIEp)KaTh pEIICHUE O BO3JIOKEHUM Ha JOJDKHOCTHOE JUI0 (YHKIUH TI0
KOHTPOJIIO 32 UCIIOJIHEHHUEM TIpUKa3a.

IIpuka3sbl N0 KaApPOBLIM BONPOCAM.

[Tpuka3sl O KaJPOBBIM BOIIpocaM (JIMUHOMY COCTaBy) OOPMIISIOTCS KakK B
yaudunupoanHoit popme (I[loctanosnenue ['ockomcrata PO ot 05.01.2004 Ne 1
«O0 yTBepkIeHUH YHUPUIIMPOBAHHBIX (DOPM MEPBUYHON YUETHOM JOKYMEHTALUU
[0 Y4eTy TpyJa U €ro OIUIaThD»), TaK U B TEKCTOBOIA.

JlauHblii BuA TpHUKa3oB oQopmisieTcss B BHUAE WHIUBUIYATBbHOTO WU
CBOJIHOTO.

B uHauBHMayalbHOM TIpHKa3e CoOAEpKUTCA uHMopMaims o0 OIHOM
paboOTHUKE, B CBOJAHOM - O HECKOJbKHX, HE3aBHCHMO OT TOro, Kakue
yIPaBIEHYECKUE PEIICHUs 0 HUM MPUHUMAIOTCS (TMpueM Ha paboTy, Ha3HauYCHUE
Ha JIOJDKHOCTB, TIEPEBO/] HA APYTYIO TOJBKHOCTH (padoTy), YBOJIBHEHHUE U JIp.).

Coneprxkanve MHIUBUIYATBHOT'O TIPUKA3a O KaJAPOBBIM BOIIPOCaM (JIMYHOTO
COCTaBa) KpaTKO U3JIaraeTcs B 3arojIOBKE, KOTOPbI HaUMHAETCs ¢ npeayiora «O» u
COCTaBJISIETCA  C  IOMOINBIO  OTIVIATOJBHOIO  CyllecTBUTENbHOro:  «O
Ha3Ha4YeHUU...», «O MPUHATHU...». B CBOAHBIX MNpPHUKA3aX MONKET MPUMEHSITHCS
000011eHHbIH 3ar00BOK: «O KaapoBBIX BOTpocax», «O TNYHOM COCTaBeY.

B Ttekcte mnpukaza mo KaJIpoBbIM BOIpOcaM (JUYHOMY COCTaBY), Kak
MPaBUJI0, KOHCTATUPYIOIIAsl YaCTh HE OTMEYAETCsl.

PacnopsnurenbHas yacTh NMpUKa3a HaYMHAETCs, KaK MPaBWIIO, C IJaroja B
HeonpeaeneHHol Gopme: «lIpunsaTey», «Hasznauutey», «llepeBectn», «OOBABUTHY
¥ TOMY TTOJI00HOE.

JHanee yka3piBaroTcs (hamuiiusi, UMsi, OTYECTBO (MPU HATUYMU) paOOTHHUKA,
Ha KOTOPOTO pachpoCTpaHseTcs: AeHCTBUE MPUKa3a, U TEKCT Mpuka3a. B cBogHOM
npukasze (pamMuiauu Ul B pejenax MyHKTOB pa3MellatoTes 1o aadaBuTy.

B npukasze o Ha3HauYE€HUH WU YBOJIBHEHHHM PAOOTHUKA YKa3bIBACTCS MOJIHAS
nata (4umciio, Mecdi, roja) (aKTUYEeCKoro BhIXxoAa paboTHHKA Ha pabdoTy
(mpexpaimieHusi TPYIOBBIX OTHOILIEHMI), pa3sMepbl €ro JI0JKHOCTHOTO OKJaja



COIJIacHO IITATHOMY PacHUCaHUIO.

B cBogHOM mpukaze Mo KaapoBBIM BompocaMm (JIMYHOMY COCTaBy) B
pactopsAuTEIbHYI0 YacTh BKIIOYaeTCs HHGOpMalUs, KOTOpas pa3MeliaeTcs B
TaKOM MOCIE0BATENIBHOCTU: IPUEM Ha padOTy, NEPEBO/I, YBOJbHEHHUE.

B kaxnoM myHKTe mpuKaza Mo KaJpOBBIM BOMpocaMm (JIUYHOMY COCTaBY)
YKa3bIBA€TCS OCHOBAHME OTHOCUTEIBHO €ro u3JaHus (3asBlICHHE pabOTHHUKA,
TPYJOBOM J1OroBop (corjamieHue), JOKJIaJHas 3alucka, MpeJCcTaBICHUE,
XOJaTaiiCTBO, PpEIIEHWE AaTTeCTAlMOHHOM KOMHUCCHMU 0011e00pa3oBaTebHON
OpraHu3alyu) 1 T.1.

Pacnopsizkenue.

Pacnopsbxenne - pacnopsiAuTEbHBIN JIOKAJIbHBIM HOPMATUBHBIN MPaBOBOM
aKT, KOTOPBIM U3MAETCS PYKOBOMSIIMM pPaOOTHUKOM 0O0pa3oBaTelIbHOM opra-
HU3alMu  (HampuMmep,  3aMECTUTENIeM  PYKOBOAMUTENs,  PYKOBOJUTEIEM
CTPYKTYPHOT'O TOJIpa3/ieJieHus1) Mo BOMpocaM HH(OPMAIIMOHHO-METOIUYECKOTO,
aIMAHUCTPATUBHO-XO3SIUCTBEHHOTO W OPTraHU3allMOHHOTO XapaKTepa, BXOJSIIUM
B €r0 KOMIIETCHIIHIO.

PacniopspkenrieM oQopMIISIFOTCST BOMPOCH KPATKOCPOYHOTO OJHOPA30BOTO
XapakTepa.

PacnopsbkeHHst  COCTaBIAIOTCS aHAJIOTMYHO TIpUKa3zaM (B TE€YaTHOM
BapuaHTe) MoxHO 0e3 cioBa «[IPUKA3BIBAIO».

KoHcTratupyromas 4YacTb TEKCTa B paCHOPSIKEHUSIX OTHEISAETCS  OT
pacnopsautensHoid 4yactu cinoBamu: «IIPEJJIATAIO», «PEKOMEH/YIO»,
«OBA3BIBAIO», « CHUTAKO HEOBXOAVMbIM ».

Pacnopspkenust  peructpupytorcs B Kuure/xypHasie — perucrpanuu
pactiopsikeHuid  (mpunoocenue  2).  KHura/kypHaa — IpOHYMEpPOBBIBAaeTCH,
IOPOILIHYPOBBIBAETCS, CKPEIUISIETCA IOJNUCHI0 PYKOBOAMTENSI M  IEYaThlO
oOpazoBaTenpHON opranu3anuu. Pacnopsokenus Gopmupyrorcs B Jleno oauH pas
B KkBaprajd. B koHme kameHgapHoro roga [emo (e Oomee 250 auCTOB)
odopmisieTcst B cooTBeTcTBUU ¢ [lostokeHnem 06 apxuse.

IIpoToko.r.

[Ipomiecchl mNpUMEHEHUs YOPABICHYECKUX PEIICHU 00pa3oBaTeIbHON
OpraHu3alued W CaMH pEUICHUS JOKYMEHTHUPYIOTCS C IOMOIIBK IMPOTOKOJIOB
KOH(EepeHIUH, IeJarorHYeCKUX COBETOB, KOMHCCHI U TIP.

B npoTokonax 3acegaHunii KOJUIETHATBHBIX U COBEIIATEIbHBIX OPTAHOB TEKCT
M3JIaraeTcsi OT TPEThEro JIMIA €IMHCTBEHHOrO uuciia («Ieaaroru4yeckui COBET...
MIOCTAaHOBIISIETY, «COOpAHUE... PELTUIION).

[IpoTokosm  cocraBnsieTcss Ha  OCHOBAHMM  3alMCEH,  CHEJIAHHBIX
HEMOCPEACTBEHHO BO BpEMS 3acellaHuM, NPEACTABICHHBIX TEKCTOB WU TE3HUCOB
JIOKJIaJIOB U BBICTYIUICHUH, CIIPABOK, POEKTOB PELICHHUI.

[IpOTOKOJI MOXET COCTaBIIITECS KaK B PYKONUCHOW, TaK M B IEYATHOM
dbopme.

JlaToii mpoTOKONa SBIIAETCA AaTa MpOBEICHUS 3acenanus. Eciu 3acenanue
MPOAOJDKAIOCh HECKOJBKO JHEW, TO 4Yepe3 THUpE YKa3bIBAlOTCA IIEPBBIM U
MOCJICTHUM JEHDb 3aCEIaHUs.



Homep mpoTokona AOKEH COOTBETCTBOBATH IMOPSAIKOBOMY HOMEpY 3ace-
nanus. Hymepanuss npoTOKOJNIOB BEAETCS B MOpeAenax KaJleHJapHOro rojia
OTACNBHO MO KaXKJIOW TPYINE MPOTOKOJIOB 3aCEJaHHUsi COOTBETCTBYIOUIETO
KOJUIETHAJIBHOT'O OpTraHa.

B pexBusnTe «MECTO 3acelaHMs» YKa3bIBA€TCS HA3BAaHHE HACEJIICHHOTO
MYHKTa, B KOTOPOM COCTOSIJIOCH 3aCEIaHUE.

3arojoBOK K TEKCTY MPOTOKOJA JOJDKEH OToOpa)kaTh BHUJl 3acelaHus
(coBemianue, coopanue, KOHPEpPEeHIUs U T.1.) WIK KOJUIETUATBLHOU JEeITeIIbHOCTH
(xomuccus, coBeT, coOpanue, paboyasi rpymnmna 1 T.I.) U BKIOYaTh HaA3BAHUE BUJA
JTOKYMEHTA.

TekcT mpoTOKOIa COCTOUT U3 BBOJHOMW U OCHOBHOM YacCTEM.

BBognass wacTh  comepKUT  TOCTOsiHHYIO — wHpopmanui  (cioBa
INPEJCEHNATEJIb, CEKPETAPH, TIPUCYTCTBOBAJIN) wu mnepeMeHHYIO
(bamunusi, UHMIMANBI TpeAceaaTeNs, CeKpeTapss W MNPUCYTCTByromux). llpu
HEO0OXOAMMOCTH YKa3bIBAIOTCS IOJDKHOCTU MPUCYTCTBYIONIUX, & TAKKE WHUIIMAIIHI,
dbaMuIUM TOJKHOCTH JIWI, TPUIJIAIICHHBIX Ha coBemanue. llpu kommdecTBe
ydacTHUKOB Oosiee 10 cocTaBiseTcsi COMCOK MPHUCYTCTBYIOUIUX, KOTOPBIM
MpUJIaraeTcsi K mpoTOKOIY.

Ecoiu  mpotokon odopmisercs B medyaTHo  ¢dopme, TO  CJOBa
IMPEJCEINATEJIb, CEKPETAPD, ITPUCYTCTBOBAJIN neyaTtatoT OT HYJIEBOTO
MOJIOKEHUSI TaOyJsiTopa, OT 2-TO TMOJOXKEHUs TalOylsTopa CTaBUTCS THUDE,
UHUIMANBl W (aMWIMKM TUIIYT B HMEHUTENbHOM majexe. damuiun
NPUCYTCTBYIOLIUX pacrojiaratorcs B andaBUTHOM MOPSJIKE U TMedaTaroTcs yepes 1
MEKCTPOYHBIA UHTEPBAI.

BBopHass yacTh mnOpoTOKOJA 3aKaHUYMBaeTcss moBecTkor pAHA. CroBa
«IToBecTka mHS» TEYATAlOT OT HYJIEBOTO MOJIOKEHUS TaOynaTopa, Mocie HHUX
CTaBUTCS JBOETOYME. BOMpOCHI MOBECTKH JTHA HyMEpYIOTCS apaOCKUMU udpamu.
Kasx1p1ii HOBBIN BOIIPOC TI€YaTaloOT OT 1-T0 MOJIOKEeHHS Ta0ysaTopa.

[TocnenoBaTENbHOCTD PACIIONOKEHUS BOIIPOCOB OMPEAEISAETCA CTENEHBIO UX
Ba)KHOCTU. Bormpocsl nepeyucisorcss B UMEHUTENIbHOM najaexe. [[okman (oTyer,
cooOmienue, nHGoOpMaIys), HAaMMEHOBAaHUE JOJDKHOCTH, WHUITMAIBI M (DaMUITHIO
JNOKJIagYiKa MNUIIYT B POAMTENbHOM Tmajexke. He pexkoMeHayeTcs BKIOYATh B
MmoBecTKy JHA Bompoc  «PasHoe». Kaxnplii  BOmpoc  JOJDKEH  OBITh
KOHKpEeTHU3upoBaH. DOpMUPOBaHUE BONPOCOB B MOBECTKE J[HS HAYMHAETCS C
npeaiora «O (O0)».

OcHOBHasi 4acTh MPOTOKOJIa COCTOMT H3 Pa3lleNoB, KOTOPbIE JIOJKHBI
COOTBETCTBOBATh MYHKTAaM IIOBECTKU JHs. Pa3zmenbl HymepyroTcss apaObCKUMU
udpaMu 1 CTPOSTCS 10 TAKOW cXeMe:

CJIYIIAJIHA - BBICTYIIWJIA - PELHWJINA (ITOCTAHOBUWJIN),

VYkazaHHbIC CJOBa TMeyaTaloTcsa OonpmuMU OykBamMu 0€3 OTCTyma OT
rpaHullsl JieBoro nois. [locne 3TUX CIOB CTaBUTCS IBOETOUME.

[Tocne cnosa CJIYIHAJIM yka3biBaeTCsl KpPAaTKUA TEKCT BBICTYIUICHUS
OCHOBHOTO JokiaaunKka. @aMuins 1 THULKABI KaXKJI0TO JOKIa YMKa [1e4aTatoTCs
C HOBOM CTpOKH. KpaTkuili TEKCT BBICTYIUIEHUSI W3JIATAETCA B TPETHEM JIUILIE
€JMHCTBEHHOTO YHCIIA.

TexkcTbl WM TE3UCHl [JOKIAI0B M BBICTYIUICHUM, O(OpPMIIECHHBIE Kak



OTZCJIbHBIE TOKYMEHTBI, B TEKCT IIPOTOKOJIAa HE BKIIO4arorcs. [locie cBengeHuii o
JOKJIalYUKE CTABUTCS THUpE M YyKasbiBaeTcs: «TekcTt noknaaa (BBICTYIUICHHS)
IIPUJIATAETCS K IIPOTOKOIY».

Ilocne cnoa BBICTYIIMIIA ¢QukcupyroTcss BBICTYIUIEHMS TeX JIULI,
KOTOpbIE MPUHSIN yd4acTUE B OOCYKIEHUU OKIaaa. BeicTymuienus opopMistoTes
B MPOTOKOJIE C YKa3aHUEM JIOJKHOCTEH, (paMMIINiA M1 MHUIUMAJIOB, BHICTYHAIOIINX B
MMEHUTEIBHOM IAJIEKE, & TAKKE C KPATKUM H3JI0KEHHEM COJEpkKaHUs BOIIpOCca U
orBeTOB Ha Hero. Copep:kaHuE BBICTYIUICHHM H3JIaraeTcs OT TPEThEro JIMLa
€IUHCTBEHHOT'O YHCIIA.

Ilocne cnosa PEHINIIM (IIOCTAHOBWJIN) dukcupyercss npuHATOE
pelieHre 1o 0oO0CYKJaeMOMY BOIIPOCY IMOBECTKU AHS. PemieHue A0MKHO OBITH
KOHKPETHBIM M BKJIIOYATh COCTABIISIIOIIME, KOTOPbIE OTBEYAIOT HA CIEAYIOIIHE
BOIIPOCHI: KOMY, UTO CAENATh U B KAKOM CPOK.

Pewienus, conepikaiiye HECKOIBKO BOIPOCOB, MOAPA3AEISAIOTCS HA IyHKTHI
U TOJNYHKTBHI, KOTOpble HyMepyloTcsi apabckumu mudpamu. [loamyHKTHI
HYMEpYIOTCs HU(PpaMu ¢ TOUKOH.

B cnyuae, xorma Ha 3acejaHUM MPUHUMAETCS pelIeHUE 00 YTBEp>KICHUU
JIOKYMEHTAa, KOTOPBI 00CYKIaJlCcsi Ha 3aCelaHuU, dTOT JOKYMEHT MpUIIaraeTcs K
IPOTOKOJIY U B HEM JIEJIAETCS CChUIKA Ha HOMEP U AaTy npoTokona. [Ipu Hanuuun
JIpPYruX JOKYMEHTOB, KOTOpbIE pacCcMaTpUBAIMCh Ha 3acelaHuu, H (akT
00CYXJIeHHS KOTOPBIX ObLI 3a()UKCHUPOBAH B TEKCTE MPOTOKOJIA, OHU HYMEPYIOTCS
apabckumu nudpamu. B cOOTBETCTBYIOMMX MYHKTaX MPOTOKOJIA JIETaeTCs CChLUIKa
Ha TU NPUIOKEHHUS.

[IpoTokoN mMOANMUCHIBAETCS NPEACEHATENbCTBYIOIIMM Ha 3acelaHUU KO-
JIETHAIbHOTO OpraHa U CEKpPETapeM.

Beinrcka W3 mpoTokona — TOYHAs KONHUSA YacTH TEKCTa MOMJIMHHOTO
IPOTOKOJIA, OTHOCSIIETOCSd K TOMY BOIIPOCY IIOBECTKH JHSA, IO KOTOPOMY
TOTOBHUTCS BBINKMCKA. BhIMUCKAa M3 MPOTOKOJIA CONEPKUT CIEAYIOUIUE PEKBU3UTHI:
HauMEHOBaHUE 00IIe00pa30BaTEILHON OpTaHM3aIlui, Ha3BaHUE BHJIA JOKYMEHTa
(BpIMUCKA W3 MNPOTOKOJA), JaTa 3ac€lJaHusi, MECTO COCTAaBJIEHUS, 3aroJ0BOK K
TEKCTY, TEKCT, HOJMKUCH, OTMETKY O 3aBEpEHUU KOIIUH.

[IpoTokomnsl peructpupyrorcs B Kuure/xypHane perucrpauuud IpoTOKOJIOB
(npunooicenue 3). Kuura/>KypHan TpOHYMEPOBBIBAE€TCS, TMPOIIHYPOBHIBACTCA,
CKpEeIUISIETCSl  MOANMCBIO  PYKOBOAUTENS M I€4aTbl0  00pa3oBaTEIbHOU
opranmuzanuu. [Ipotoxonsr Gpopmupyrorcs B Jleno oguH pa3 B kBapTai. B koHre
KaneHngapaoro roga /lemo (ae 6onee 250 nuctoB) oopmitsieTcss B COOTBETCTBUU C
[Tonoxenuem 06 apxuse.

Cay:xkeO0HOE MUCHMO.

Cny)xeOHO€ MNHUCBMO COCTaBIIeTCS C Lieliblo oOMeHa HuH(opManuen u
MpEACTaBISAET COOOM:

- OTBETHl O BBIMOJHEHUU 3aJaHUM, OIPEICICHHBIX B aKTaX OpPraHoB
TOCY/IapCTBEHHOMN BIIACTH, TIOPYUYCHUSIX BBICIINX JOJKHOCTHBIX JIUIT;

- OTBETHI Ha BBHITIOJIHCHHUE TIOPYUYEHUN BBITIECTOAIINX OPTaHU3AINT;

- OTBETHI Ha 3aIPOCHI IPYTUX YUPEIKICHUN;

- OTBETHI Ha OOPAIICHUS TPAK/IAH;



- OTBETHI Ha 3aMPOChl HAa UH(OPMAIIUIO;

- WHUIIMATHBHBIC MHCHMA;

- COIMPOBOAUTEIbHBIE TUCHMA.

CnyxebHoe mnuceMo odopmisiercss Ha OlaHke  oOpa3oBaTebHOU
OpraHU3alIlUu.

[lucbMO MMeEeT cleayrole PeKBU3UTHI: JaTa, PErUCTPALIMOHHBIA HOMED
(UcXondIuii), CChLIKA HA PErUCTPAIlMOHHBIM HoOMep (BXOIAIIUN) W Jary
JIOKyMEHTa, Ha KOTOPBIA AA€TCsl OTBET (NP HAJTUYUU), aJpecaT, 3ar0JI0BOK, TEKCT,
OTMETKA O HAIMYUM TMPUIOKEHUM (B Clydae HEOOXOUMOCTH), MOIUCH, CBEJICHUS
00 ucnonuurene (O©.N.0., KOHTaKTHBIN HOMED TesnedoHa).

JlaToil muchMa sBJISIETCS JaTa ero MOANUCAHUs, KOTopas I0JhKHA COBMAaTh
C JaTOM perucTpanuu UCXOASAIIEH KOPPECITOHICHITNU.

OCHOBHBIM PEKBU3UTOM CITY>KEOHOTO TTHMChMa SIBJISIETCSI TEKCT, KOTOPBIN, KaK
paBUJIO, COCTOMT W3 JIBYX dYacTed. B mepBoil uwacTu ykasblBaeTcsl NpPUYMHA,
OCHOBaHWE WM OOOCHOBAaHWE IIOJATOTOBKU MHChbMa, MPUBOMIATCS CCHUIKM Ha
JIOKYMEHTBI, KOTOpbIe ObUIM OCHOBAaHHEM JJIsi €ro cocTaBiieHusl. Bropas dacth
BKJIFOYAET BBIBOJIBI, MPEIJIOKECHHUS, MPOCHOBI, pemieHus W T. I., KOTOPBIC
pa3Merniarorcs ¢ ad3ara.

Kaxk npaBuiio, B muchMe 3aTparuBaeTcsi OJMH BOTIPOC.

Texcr muchbmMa wm3IaraeTcs OT IMEPBOrO JIMIIA MHOXKECTBEHHOT'O 4YHCIA C
UCIIOJIb30BAHUEM CJIOB: «ITPOCUM COOOIIUTE...», «PA3bIACHIEM, UTO...».

CnyxxebHO€ THUCHMO TMOAMHUCHIBAETCS PYKOBOJUTENIEM 00pa3oBaTeIbHOM
OpraHu3aluu.

Cnpagka.

CrpaBka - TOKYMEHT, MOATBEPXKIAIOIINUNA KaKue-T100 (HaKThl UIH COOBITHS.

CrnpaBku OBIBAIOT JIBYX BUJIOB:

CrpaBka [7si ONMHMCAHWS WA TOATBEPXKIEHUS (PAKTOB, WM COOBITUH B
NEeATEIbHOCTU OpraHU3alliH.

CrpaBky COCTaBISIOTCSA MO YKAa3aHHUIO BBIMIECTOSIIECH OpraHU3alUu WA
pPYKOBOIUTENST 00pa30BaTEIbHONW OpraHU3alMK JUIsi HUHQOpMalUU O BHITIOJHEHUU
IJIAHOB, 3a/IaHUH, TOPYYEHUN U MPEJACTABIISIOTCSA B YCTAHOBICHHBIE CPOKH.

Texcm maxkoii cnpasku cocmoum u3 08yx yacmell.

B mepBoit uactu wu3nararorcss ¢GakThl, MOCTYXKUBIIAE TOBOJOM K €€
HalKMCaHUIO, BO BTOPOMl - TMPHUBOJATCS KOHKPETHBbIE JlaHHbIe. BbIBOIBI U
MPEJIOKEHUS] B CIIPABKE HE JA0TCS (32 UCKIIIOUEHUEM aHAIUTUYECKOM ).

CnpaBka A0MKHA OOBEKTHMBHO OTpakaTh COCTOSIHUE JI€J, €€ COCTaBJICHUE
TpeOyeT THIaTeNbHOrO cOOpa M TPOBEPKH CBEICHUM, MOTYT MPUBOIUTHCS
TaOIUIIBI.

CnpaBku, COCTaBJIICHHBIE IJI1 PYKOBOJMUTEINS OpraHU3allu, MOANUCHIBAET
COCTaBUTEIb.

ChopaBky, KOTOpbIE  COCTAaBISIOTCA MO  YKa3aHUIO  BBINIECTOAIICH
OpraHu3aluu, MOAMUCHIBAET PYKOBOJUTEIb 0011e00pa30BaTEIbHON OpraHu3alini.

JlaToli cipaBKH SIBJISIETCS AaTa €€ MOANUCAHMUS.

CnpaBky, yA0CTOBEpSIOIIME IOPUINYECKUE (PAKThl: MOATBEPKICHUE MeCTa
paboThl, 3aHUMAEMON JTIOJKHOCTH, pa3Mep 3apad0THOM IIATHI U T.J.



JUist HUX IPUMEHSI0TCA YHU(ULIUPOBaHHBIE TpadapeTHble OJaHKH.

Takoro poma crpaBKM BBLAAIOTCA IO 3alpocaM 3auHTEPECOBAHHBIX JIUIL
(COTpYIHUKOB) WM YUPEXACHUN U PETHCTPUPYIOTCS B KypHAJ€ BbAaBAaEMbIX
CIIPaBOK.

JlokJ1aHaA 3anMCKa.

JloknagHass 3amucka - JIOKYMEHT, aJpPECOBAaHHBIM PYKOBOJIUTEIIO U
MH(MOPMUPYIOMIHUM €T0 O CI0XKUBIIEHCS CUTYallMH, UMEBIIIEM MECTO SIBJICHUU WUIIU
(dakTe BBIMOJHEHHOW palbOThl, a TaKXKe COJAEPKAUIUNA BBIBOJBI M MPEIJIOKEHUS
COCTaBHUTEA.

JloknagHas 3a1McKa MOYKET BBITIOJHATHCS PYKOMUCHBIM CIIOCOOOM.

Texcr JOkIagHOW 3amUCKM  JEIWTCS HA JBE 4YacTU: TiepBas -
KOHCTAaTUPYIOIasi, T/I€ HW3JIararoTcsl MMEBIIME MECTO (aKThl WM OIMUCHIBACTCS
CUTYyallusi, U BTOpasi, B KOTOPOU u3Jaraercs npeajiokeHue, mpocnoa.

Texcty HOKJIamHOW 3amuCKU 00s3aTEIBHO TMPEIIIECTBYET 3arojioBOK,
HayuHaromuics ¢ npeora «O», «O6».

JloknaHas 3anvcka opopMIISIETCSl Ha JTUCTE Oymard.

AKT.

AKT -  JIOKYMEHT, COCTABJICHHBI  HECKOJIbKUMH  JIUIIAMH U
MOJITBEPKAAIONINI yCTaHOBJICHHbIE (AKThl U JEUCTBUA. AKTBI OQOPMIISIOTCS IO
pe3yapTaTaM peBU3Hi, pH MpUEeMe-Tiepeaade Aell, CIIUCAaHUU UMYIIECTBA U TOMY
oa00HOE.

AxT odopmisieTcss Ha cTaHgapTHOM Jiucte Oymaru gopmara A4 u umeer
CIeNyIONIMEe PEKBU3UTHI: Ha3BaHUE JOKyMEHTa, Tpud yTBepxkaeHus (mpu
HEOOXOJIMMOCTH), JaTa M MECTO COCTAaBJEHUS, 3aroJioBOK K TEKCTY, TEKCT,
MOAIKCH JIUI] (HE MEHEE TPEX), KOTOPBIE COCTABIISIIN aKT.

TekcT akTa COCTOUT U3 BBOJHOW M KOHCTATUPYIOIIEH YACTEH.

B BBOAHON 4YacTW yKa3bpIBAlOTCS OCHOBAHHUA [JIs COCTaBICHUS aKTa M
Ha3bIBAIOTCS JIMIA, KOTOPBIE COCTAaBWJIM aKT WJIM MPUCYTCTBOBAIM IpU 3TOM. B
KOHCTAaTUPYIOIIEH YacTH WU3Jaraercs CyTh, 3aJayd, XapakTep IpoJIeaHHON
paboThl, YCTaHOBIICGHHBIE (aAKThI, MPEUIOKEHUS W BBIBOALL. KoHcTaTtupyromas
9acTh MOXKET O(POPMIISTHCS B BUJE TaOMUIBl. B KOHIIE TEKCTa aKTa 3aMyChIBAIOTCS
JAHHBIE O KOJIMYECTBE HK3EMILISIPOB aKTa U UX MECTO HAXOXKICHUS.

AKT TOANMUCHIBA€TCS BCEMM JHUUIAMH, NPUHUMABIIMMH YYacTHE B €ro
COCTaBJICHUHU.

JIuo, uMmeroniee 3aMevyaHusi K COAEP)KAHUIO aKTa, IMOJIUCHIBAET €ro U
M3JIaraeT CBO€ MHEHUE Ha OTJEIbHOM JIUCTE, KOTOPBIN MPUJIAraeTCs K aKTy.

Teserpammsl, Tese()OHOrpaMMbl, GAKCUMUWISIPHAS CBSA3b.

DTO TOKYMEHT MO OMEPAaTUBHBIM BOMPOCAM, TIEpelaBaeMblid TI0 TeIePOHY U
3aIACBIBAEMBIN MOJTYyYaTEJIEM.

O0s13aTeIbHBIMU PEKBU3UTAMU TAKUX TOKYMEHTOB SIBJISIFOTCS

- HaWMEHOBAHUWE YUPEXKICHUMN apecaHTa u aJapecara;

- PEKBU3UT «OT KOTO» M «KOMY» C YKa3aHUEM JOJKHOCTH, (pamMunuu, u
OTYECTBA NOJKHOCTHBIX JIWILI;



- HOMEp, 1aTa U BpeMs Mepeaadd U mpreMa JOKyMEHTa,;

- JOHKHOCTU M (haMUJTUU TIEPEIaBIIeT0 W MPUHSIBIIETO JOKYMEHT;

- HoMepa Tene(OoHOB;

- TEKCT W TIOJIIHUCh.

[TocTynuBme MOKYMEHTHI MOJDKHBI HUMETh T€ K€ PEKBU3HTHI, YTO M
OTIIPaBJIsIEMbIE, 332 UCKITFOUCHUEM TTOIIHCH.

JIOKyMEHTBI COCTaBJISIOTCS B OJHOM DJK3EMIULIPE M IOJAIMHUCHIBAIOTCS
PYKOBOJIUTEJIEM WJIH OTBETCTBEHHBIMHU UCTIOJTHUTEIBHBIM.

JJIEKTPOHHBbIEC JOKYMEHTBI.

[Topsimox  coctaBieHus, oOQOpPMIEHUS U  COIJIACOBAHUS  IPOCKTOB
AJIEKTPOHHBIX  JOKYMEHTOB  OCYIIECTBJISIETCS MO  OOmMMM  MpaBHJIaM
JIJIOMPOU3BOJICTBA, YCTAHOBJICHHBIM B OTHOIICHUH aHAJIOTUYHBIX JJOKYMEHTOB Ha
OyMa)XHOM HOCHUTEJIC. JICKTPOHHBIM JIOKYMEHT JOJKEH HUMETh PEKBU3UTHI,
YCTAHOBJICHHBIE ISl aHAJOTUYHOTO JIOKYMEHTa Ha OyMakHOM HOCHTENe, 3a
UCKIIFOUCHUEM OTTHCKA TICYATH.

B mnepedenp o00s3aTenbHBIX CBEICHUM O JIOKYMEHTaX, HCIOJIb3YEMBIX B
IeJISX yueTa U MOUcKa JOKYMEHTOB B CUCTEMaX 3JIEKTPOHHOTO IOKYMEHTO000pOTa
00pa3oBaTeIbHON OpraHU3allid B COOTBETCTBUU C MPaBUJIAMH JICJIONIPOU3BOJICTBA
B 00pa3oBaTeIbHON OpraHu3aluy, BXOJIAT:

e AJPECAHT;

e ajpecar;

e JOJKHOCTb, (PaMMIIMS M MHUIIMAJIBI JIMIIA, TOAMKUCABIIIETO TIOKYMEHT;
e BHUJ JOKYMEHTA;

e JaTa JIOKYMEHTa;

e HOMEp JOKYMEHTA,;

e JaTa MOCTYIUICHUS IOKYMEHTA;

e BXOJAIIUNA HOMEDP IOKYMEHTA;

e CCBUIKA Ha UCXOIAIIUNA HOMED U JIaTy TOKYMEHTA;
e HAWMEHOBaHUE JOKYMEHTA,

e UHJCKC Jena;

e CBEJACHUS O Iepeaapecanuu JOKyMEHTA;

e KOJIMYECTBO JTUCTOB OCHOBHOI'O JIOKYMEHTA;

e KOJMYECTBO MPHUIIOKECHUN;

o 00IIee KOIMYECTBO JIMCTOB MPUIOKEHUH;

e YKa3aHHUS MO UCTOJHEHUIO JOKYMEHTA;

e JgoipkHOCTH, @. U. O. nucnonuurens;

e OTMETKa O KOH(PUICHIIMATBHOCTH.

B cocTtaB momonHUTENBHBIX CBENEHUNA 00 3JIEKTPOHHOM JOKYMEHTE MOTYT
OBITh BKJIIOUEHBI CBEJCHHS: HAaUMEHOBAaHHE aBTOpa JOKyMEHTa (€CIM aBTOp HE
COBIAJAET C aJpecaHTOM (OTIPaBUTENEM) 3JIEKTPOHHOTO JIOKYMEHTa), OTMETKA O
MEPEHOCe CpOKa HCIOJIHEHUS] JOKYMEHTa, CpPOK XpaHEHUs JIOKYMEHTa,
HAaUMEHOBAHUS MPWIOKEHUN K 3JIEKTPOHHOMY JIOKYMEHTY, KJIIOUYEBBIE CJIOBa,
CTaTyC JOKyMeHTa (IIPOEKT, Bepcusi), BUJ Nepedadyd JOKyMeHTa (3JIEKTPOHHOM
MOYTOM, MOYTOM, (haKCOM | T. 1.) U Jp.

Cpoku XpaHEHHSI JJIEKTPOHHBIX JIOKYMEHTOB COOTBETCTBYIOT CpOKaM



XpaHEHUsI JOKYMEHTOB, YCTAHOBJIEHHBIX 3aKOHOJATEIBbHBIMAU W  UHBIMHU
HOPMAaTHUBHBIMU IIPpaBOBbIMM akTamu Poccuiickonn dPenepanuu, TUIIOBBIMU
MEPEYHSIMHU JIJIs1 AHAIIOTUYHBIX JJOKYMEHTOB Ha OYMa)KHOM HOCHUTEJIE.

S. Opranu3aunusi J0KyMEHTO000pPOTAa U UCIIOJIHECHHUA JOKYMECHTOB.

IIpuem u 00padoTKA MOCTYNAOIIUX JOKYMEHTOB.

JIBI>KeHHE JIOKYMEHTOB C MOMEHTa HX CO3/IaHHMs WIM TOJY4YeHUsS 0
3aBEpIICHUS UCTIOJHEHHUS WA OTIIPABKU 00pa3yeT JOKYMEHTOOOOPOT.

B nmokymenToobGopoTe o00Opa3oBaTeabHON  OpraHU3aldy  BBIICISIOTCS
CJIEAYIONIHNE TOKYMEHTOMOTOKH:

a) BXOJIAIIasi KOPPECTOHACHITUS (IOpUIUYecKre U Pu3nuecKue JuIa);

0) ucxoAasIas KOpPECIOHACHIIUS (FOPUANYECKUE U PU3HUUECKUE JTUTIA);

') BHYTPEHHSS TJOKYMEHTAIIHS.

JlocTaBka W OTHIpaBKa JOKYMEHTOB OCYIIECTBISACTCS, Kak IIPaBuIo,
CpeJCTBAMHU IMOYTOBOM M DJICKTPOHHOM CBSI3H.

JIOKyMEHTBI, TIOCTYyMalolue B 00pa30BaTEIIbHYI OpPraHU3aIli0, MPOXOISIT
NEePBUYHYIO 00pabOTKy, pEerucTpanuilo, NpeaBapUTEIIbHOE PacCMOTPEHHE,
nepeaavdy pyKOBOJCTBY Ha PAacCMOTPEHHE, MEPEaroTCsl UCIIOTHUTEISIM M TOCIIe
UCITOJTHECHUS TIOMEIIAI0TCS B JIeTa.

I[lpuem wu mnepBuyHass 00paboTKa  JOKYMEHTOB  OCYIIECTBISETCS
TOKYMEHTOBEIOM.

JIOKyMEHTOBEl  IPOBOJMUT: IMPOBEPKY  MPABUIBHOCTH  aIpECOBaHMS
NOCTYMAIOWMUX JIOKYMEHTOB, IPAaBWJIBHOCTH JOCTaBKM M  KOMIUIEKTHOCTHU
JOKYMEHTOB; COPTUPOBKY JOKYMEHTOB Ha IMOMJICKAIINE W HE MOJJeKaIIue
perucTpauu.

[lonyueHHbIE KOHBEPTHI C KOPPECHOHACHUMEN BCKPBIBAIOTCA, MPU 3TOM
IPOBEPSIETCS HAM4YME BIIOXKEHUW, a TaKXKe YKa3aHHbIX B JOKYMEHTaX
npwIoKeHU. B ciiyyae moBpekAeHUS YIAKOBKHM M BIIOKEHUN JTMOO OTCYTCTBHUS
OPWIOKEHUN COCTaBISIETCS aKT B JABYX JK3eMIunsipax. OIuH SK3EMIUIAp aKTa
HAIPaBJIAETCSI KOPPECHMOHACHTY, BTOPOW MPHOOIIAETCS K IMOCTYNHBIIEMY
JOKYMEHTY.

Ommbo4yHO MpUCIaHHas KOPPECTOHAEHIIUS NepEeChUIACTCS o
MPUHAJJICKHOCTH, €CJIM M3BECTEH aApec mnojydareiis. B mpoTHBHOM ciydae
KOPPECIOHAEHIMS BO3BPAIAETCS OTIIPABUTENIO.

KonBepTtsl 0T mocrynaromen KOPPECIOHACHIMU  COXPAHSAKOTCA U
MpUJIaratoTcs K JOKYMEHTaM JIMIb B TOM CiIy4ae, KOrja TOJbKO MO HUM MOKHO
YCTAHOBUTH aJIpeC OTHPABUTENS WJIM, KOTJA JaTra MOYTOBOTO IMITEMIENS] UMEET
3HA4YEeHHUE B KAUECTBE JOKA3aTEIbCTBA BPEMEHU MOTYYEHHUS TOKYMEHTA.

JIOKyMEHTOBEIOM HE BCKPBIBAIOTCSI KOHBEPTHI MUCEM C HAAMUCHIO «JIHYHOY.
OHuM nepearoTCs Mo Ha3HAYEHUIO.

Nudopmanmss U JOKyMEHTBI O  JACSTEIBHOCTH  0Opa3oBaTeNIbHOM
OpraHu3aluy, HE YKa3aHHble B 4YacTu 2 cTtaTteu 29 @enepanbHOro 3aKoHa
or 29 nexabps 2012 roma Ne 273-®3 «O06 ob6pa3zoBanuu B Poccuiickoii
denepanuny, MPECTABISIOTCS TUPEKTOPOM O00pa30BaTEIBLHON OpraHu3aluy IO
oOpallleHHI0 TpaxkJaHuHa JHOO AOJKHOCTHOTO JIMIA TOCYJAPCTBEHHOTO OpraHa




WJIA OpraHa MECTHOTO CaMOYMPABICHUS B CIy4YasiX U MOPSAJKE, IPEAYCMOTPEHHBIX
3aKOHOAATEIbCTBOM Poccuiickon denepanun.

[IpencraBnenre uHPOpPMAIMKM HMHBIM OpTraHU3alMsIM O JICSATEIBHOCTH
o0pa3oBaTeIbHOM OpraHu3aly OCYIIECTBIISIETCS YUPEIUTEIEM OpraHu3allid, B
OTHOIIIEHUH KOTOPOM Takasi MH(popMaIus 3anpaiinBaeTcs.

IIpenBapuTenbHOe paccMOTpPeHHE TOKYMEHTOB.

JIOKyMEHTOBE]] TPOBOJUT IpPENBAPUTEIHLHOE PACCMOTPEHHE JTOKYMEHTOB B
LEeISX  BBIJEJIEHUS W3 BCEr0  MAacCHBa MOCTYMHBIIEH  KOPPECHOHJCHIIMH
JOKYMEHTOB,  TpeOyloImMX  00sA3aTeIbHOTO  PACCMOTPEHUS  JAUPEKTOPOM
o0pa3oBaTeIbHON OpraHu3aluy.

OcHoBaHueM Uil MPUHATHAS pEUIeHUs B XOJ€ MpeaBapUTEIbLHOTO
paccMOTpEHUs SBISIETCS COJEpKAHUE JTOKYMEHTa, a HE aJpEeCcOBaHHUE JOKYMEHTa
COOTBETCTBYIOLIEMY PAOOTHUKY.

Pe3ynpTaToM mpenBapuUTENBLHOTO PACCMOTPEHHUs SBJISIETCS HAaNpaBlICHUE
JOKYMEHTa JIUPEKTOPY 00pa30BaTeNbHON OpraHU3aliy UIU JOHKHOCTHOMY JIUILY
B COOTBETCTBHUM C YCTAHOBJICHHBIM paclpeieieHHeM OOs3aHHOCTEN MEXIy
PYKOBOJIUTEIEM M JOKHOCTHBIMU JIMIIAMHM JUIsl BBIHECEHHUsS YyKa3aHud II0
UCIIOJIHEHUIO IOKYMEHTA.

Perucrpanusi 10KyMeHTOB.

[lepenaya MOKYMEHTOB Ha PETMCTPAIMIO MPOU3BOAUTCS TOJIBKO TOCIE HX
IpeIBApUTETHLHOTO PACCMOTPEHHUS.

Peructpanuu noanexar Bce JOKYMEHTHI, TpeOyrolIHe ydeTa, UCTIOTHEHUS,
UCIIOJIb30BaHMS B CIPABOYHBIX IIEJISAX, KaK MOCTYIAIOIINE U3 IPYTUX OpraHu3alui
M OT 4YacTHBIX JMI, Tak U oOpa3ymoluecs B IMpolecce esATeIbHOCTU
o0Opa3oBaTeIbHON OpraHu3aIuy.

He mnoanexar perucrtpanuu mO3ApaBUTENbHBIE MMHChbMa, TEIETPaMMBI,
IpUTJIACUTENIbHBIC  OWJieThl, WHGOpPMAIUS JUIS CBEIACHUSA, OyXTraJaTepCcKue
JOKYMEHTBl ~ TMEpBUYHOrO  ydera. J[ns  HHUX  cocTaBisieTcsi  NEpeyueHb
HEPETUCTPUPYEMBIX JOKYMEHTOB.

Peructpanusi JOKyMEHTOB TPOU3BOJUTCS C IEIbI0 0OECIICUCHHsI UX yueTa,
KOHTPOJIS 32 UCTIOJTHEHUEM M OTIEPAaTUBHBIM HCIIOJIb30BaHUEM WH(MOPMAITIH.

Peructpanusi 1OKyMEHTOB IPOU3BOIUTCS B ACHB MX MOCTYILICHUS.

JlommyckaeTcss OTMETKY O TOCTYIUIGHHHU JOKYMEHTa B OpraHU3aIlfio
MPOCTaBISATh B BHUJE INITaMIIa UJIU OT PYKH B HIDKHEH YacTH JIMIIEBOW CTOPOHBI
MIEPBOTO JINCTA JOKYMEHTA WM Ha €ro 000opoTe.

Peructpammst MOKYMEHTOB 3akjIOYaeTCs B BEJACHHWHM 3alMCH  YYETHBIX
JAHHBIX O JTOKYMEHTE IO YCTAHOBJIEHHON pPETUCTPAIMOHHON (hOpMeE, KOTOPBHIM
dukcupyercst pakT co3maHus, OTHPABICHUS WIH TOJYYCHHS JOKYMEHTa IyTeM
MPOCTABIICHUS HAa HEM PETHCTPAIMOHHOTO MHJEKCA C TOCIEAYIOMIEH 3amuchio B
yKa3aHHbIX (hopMax HEOOXOAUMBIX CBEACHUN O JOKYMEHTE.

JIOKyMEHTBI,  TOCTyMaroIye B  00pa30BaTEIbHYI0  OpraHU3aIHIo,
peructpupyroTcs B Kaure/>kypHane perucTpamnuy BXOIAIIeH KOPPECTOHICHITNN, a
T€, YTO OTIPABISAIOTCS W3 HEro, - KHure/ KypHalle pEerucTpam HCXOJSIIEH
KOPPECIIOHICHITIH.



Pacnipenesienre NoCTynaMX TOKYMEHTOB.

[Tocne peructpariyl TOKyMEHTHI MEPEAAIOTCS Ha PACCMOTPEHUE TUPEKTOPY
o0pa3oBaTeIbHON OpraHu3aluy.

[Tocne  paccMOTpeHMs ~ IUPEKTOPOM  JOKYMEHTHl  BO3BpALIAIOTCA
JOKYMEHTOBENy, A TEpPEHECeHHsI yKa3aHWH IO MCIIOJHEHUIO JIOKYMEHTa B
KypHaJl pETUCTPAIIMU BXOASIINX JTOKYMEHTOB. B COOTBETCTBHHM C yKa3aHUSIMU IO
WCTIOTHEHHUIO TIO/UIMHHUK JOKyMEHTa HAIpaBIseTCS PaOOTHHKY, SIBISIOLIEMYCS
OTBETCTBEHHBIM HCIIOJIHUTENIEM, a COHUCIOJIHHUTEISIM HANpPaBIAIOTCS  KOMHU
JOKYMEHTOB (€CIi HUMEI0Tcd), O 4YeM JenaeTcs oTMmerka B Kuure/xxypHaie
PETUCTPALINN BXOSAIINX JOKYMEHTOB.

ONeKTpOHHBIE  COOOIICHUS, TOCBUIAEMbIE IO  3JEKTPOHHOW  MOYTe,
UCTIONHSIFOTCSL aHAJOTHYHO JOKYMEHTaM Ha OyMaXKHBIX HOCHUTENSX C Yy4YETOM
OIpeIeIeHHON crienn(UKU B MPOIIECCe UCTIOTHEHMS.

IHopsinok 00padOTKM M NPOXOKACHHUA HCXOAAIIUX M BHYTPEHHHX
AOKYMEHTOB.

[Topsa1ok MOATOTOBKHM UCXOASIINX TOKYMEHTOB BKJIIOYAET B ceOst padoTy 1o
COCTaBJICHUIO MPOEKTa JJOKYMEHTA, COTJIaCOBAHUIO, MOANUCAHUIO (YTBEPKACHHUIO)
U OTHPABKE.

Jlo nepenaun TOKyMEHTa Ha MOJINNCH UCIIOJHUTEND JOJKEH MPOBEPUTH €TI0
CoJiep)KaHue, MPAaBUWIbHOCTh O(QOPMIICHHS, HaIU4Yhe HEOOXOAMMBIX BH3 U
IPWIOKEHHUM. JIOKyMEHT NPEACTABIIIETCS HA MOAIMCH BMECTE C MaTepuaiamu, Ha
OCHOBaHHH KOTOPBIX OH FT'OTOBHJICS.

BHyTpeHHue 10KyMeHTbl 0(OPMIISIOTCS M UCIIOJIHAIOTCS (MCIONIBb3YIOTCS) B
npenenax o0pa3oBaTeIbHON OpraHU3aIiy.

BHyTpeHHME NOKYMEHTHI (JOKJIAQHBIE 3aIIMCKH, CIPABKU, CBOJAKU U Jp.)
paccMaTpHUBaOTCA TEMH JOJKHOCTHBIMU JIMLIAMHU, KOMY OHU HaIlpaBJICHBI.

JIOKyMEHTOBel Mepel cladell KOPPECHOHJAEHLIMU Ha OTIIPaBKY JOJDKEH
00s13aTe€IbHO IPOBEPUTH MPaBMWIBHOCTh €€ O(OpPMIICHUS M  aJpecOBaHMUsL.
KoHBepTOBaHME  KOpPPECHOHAEHUMH M  JAPYTHX IIOYTOBBIX  OTIPABICHUU
IIPOU3BOJUTCS CTPYKTYPHBIMH IOAPA3AEICHUAMU OPTaHU3aLAH.

Perucrpanus otmnpaBisieMbIX JOKYMEHTOB OCYIIECTBISAECTCS B JIEHb HX
noanucanus  (yTBepXACHUSA) WIM  HAa  CIEAyIOIUHA  pabouyuii  JeHb.
PerncrtpannoHHBIE HOMEpP NOKYMEHTAa M JaTa PETrUCTpPalldd INPOCTABIAIOTCA HA
NOJIMHHUKE JOKYMEHTa B peKBH3UTaxX OJaHKa U Ha KOIHH, OCTAloIIeWcsa B Jene
oOpaszoBarenpHON opranuzanuu. CHpaBOYHBIM ammapaToM ISl  HCXOISALINX
JNOKYMEHTOB SIBJISETCA )KYPHAJ PETUCTPALAU 3TUX JOKYMEHTOB.

OTnpaBKy MCXOASIIMX JTOKYMEHTOB MPOU3BOJIUT JOKYMeHTOBeld. CpouHas
KOpPPECTIOHACHIMS odopmisercs U OTIPABIAETCA HE3aMeUIUTEIBHO
JNOKYMEHTOBEIOM.

JIOKyMEHTOBEl MpOBEPSIET MPABWIBHOCTh O(QOPMIICHHUS  HCXOASIIMX
JOKYMEHTOB, NPOU3BOJUT COPTHUPOBKY JOKYMEHTOB IO CHOCOOYy JOCTaBKU
KOpPpECIOHAECHIIMM  ajapecary  (mpocrtas,  3aka3Has, MeXAyHapoaHas W
ap.). HenpaBwibHO ~ OQOpMIIEHHBIE ~ JOKYMEHTBI M KOPPECHOHJEHLIHS
HECIYKEOHOr0o XapakTepa K OTIPABKE HE MPUHUMAIOTCS W BO3BPAILAIOTCS JIMLY,



MOATOTOBUBIIEMY JTOKYMEHT.

OtnpaBnsiemass 1O MOYTE KOPPECHOHACHLMS MPOXOAUT  YIMAKOBKY,
aJpecoBaHue, IPOCTABICHHE CTOMMOCTH MOYTOBBIX YCIYr U IepeAady Ha
OTIIPaBKY B MECTHOE OTJICJICHUE CBS3H.

Ha 3aka3Hyro KOppeCNOHIEHUMIO, HAa JOKYMEHThl C TIOMETKOU «Jliis
CIIy’k€OHOT'O TIOJIb30BAHUS» COCTABIISIETCS PEECTP, KOTOPBIN 3aTeM BO3BpALIAETCS
JOKYMEHTOBENly, C PACHUCKONH paOOTHUKOB MOYTOBOTO OTIEIECHHUS CBSI3M WIIU
MHOT0 JIMIIA, 00ECTIeUNBAIOIIETO OTIPABKY JOKYMEHTOB.

Ilepenaua ¢ UCTONB30BAaHUEM CPEACTB (DAKCUMUIIBHOM CBSI3U JOKYMEHTOB,
coJiepKallluX CIyKeOHYI0 MH(OPMAIMIO OTPAHUYEHHOTO PAaCIPOCTPaHEHUs], B TOM
yuciie ¢ noMeTkol «Jlnst  ciy>)keOHOro moJb30BaHUSA», HE pa3peuiaeTcs.
Kareropuuecku 3ampeniaercsi mnepefadya Mo cpeacTBaM (PaKCUMHUIBHOW CBSI3U
CEKPETHBIX JOKYMEHTOB.

C ucnonb3oBaHuEM cpeacTB (HAKCUMWIBHON CBSA3M MOTYT OBITh MepeaHbl
MaTepHalibl TEKCTOBOTO, TAOIMYHOIO WU TpadruecKoro Xxapakrepa, UCTIOTHEHHBIE
TUnorpad)CKUM, MAIIMHOMUCHBIM MM PYKOIHUCHBIM CHOCOOOM B YEPHOM WIIH
TEMHO-CUHEM I[BET€ C YEeTKUM M KOHTPACTHBIM H300paxkeHueM (IepBble
HK3EMIULSIPBl UJIM UX KCEpOKONUHU) Ha Oesoil Oymare ¢ MUHUMAaJIbHOW BBICOTOM
OykB u mudpp 2 mMm. OObeM MepenaBaeMoro B TEUEHHE OJHOIO CeaHca CBS3U
JIOKYMEHTA, BBIMIOJHEHHOTO Ha Oymare gopmaTta A4, He TOKEH MPEBBIIATh MATH
JIMCTOB.

OTBETCTBEHHOCTh 3@ COJepKaHuEe MHOpMalMM, MEepeaBacMol ¢
UCIOJIb30BaHUEM CPEICTB (DaKCUMMIBHOM CBS3M, BO3JIaraeTcs Ha HCIOJIHUTENS,
IOJrOTOBUBILETO (pakcorpaMMy AJis NEpeJauH.

Oco0enHocTH PadOTHI C 3JTEKTPOHHBIMH JOKYMEHTAMMU.
B oGpazoBarenbpHOM OpraHu3aiuy CO3/Ial0TCS U UCTIONb3YIOTCS

. AJIIEKTPOHHBIE JTOKYMEHTHI, CO3/laBaeéMble B 3JIEKTPOHHON (dopme Oe3
IPEIBAPUTEIHLHOTO TOKYMEHTUPOBAHUS HA OYMa)KHOM HOCUTETIE;
. AJNIEKTPOHHBIE O00pa3lbl JTOKYMEHTOB, TIOJYYEHHBIE B pE3yibTaTe

CKAaHUPOBAHUS JOKYMEHTOB M  XpaHAIIUECS B CHUCTEME  DJIEKTPOHHOIO
JOKYMEHTO000pOTA.

IlpueM © oOTHOpaBKa 3IEKTPOHHBIX JOKYMEHTOB  OCYIIECTBIISIOTCS
OTBETCTBEHHBIM JOKYMEHTOBEIOM.

DNEKTPOHHBIE JTOKYMEHTHI CO3/Ial0TCS, O0OpabaThIBAIOTCS M XpPAHITCS B
CUCTEME 3JIEKTPOHHOI'0 TOKYMEHTOO00pOTa 00pa30BaTEIbHON OpraHUu3aluu.

DNEKTPOHHBIA JTOKYMEHT JOKEH OBITh O(QOpPMIICH MO OOIIMM IpaBUiIamM
JIEJIONPOU3BOJICTBA U HMETh PEKBU3UTHI, YCTAHOBJIEHHBIC ISl AHAJIOTMYHOIO
JIOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE, 3a UCKIIFOUEHUEM OTTHCKA MEeYaTH.

JIns  TOATBEPXKIECHUS  MOMJIUHHOCTH  DJIEKTPOHHBIX  JOKYMEHTOB B
o0pa3oBaTeIbHON OPTraHU3AIUU UCTIONIB3YIOTCS AIEKTPOHHBIE ITUGPOBBIC TOATHCH.
Hcnonp3yembie cpeacTBa dSICKTPOHHOM ITM(PPOBOM TOAMUCH JIOKHBI  OBITh
cepTU(UIIMPOBAHBI B YCTAHOBICHHOM MOPSIKE.

EnvHunenn ywera 53NEKTPOHHOTO JOKYMEHTA SIBIISIETCA  JJIEKTPOHHBIN
JIOKYMEHT, 3apErUCTPUPOBAHHBIM B CHCTEME 3JIEKTPOHHOI'O JOKYMEHTOOOOpOTa
o0pa3oBaTeNbHON  OpraHu3alud.  OJJEKTPOHHBIA  JOKYMEHT,  HMEIOIIH



MPUIOKEHUS], PETUCTPUPYETCS KaK OJJUH JOKYMEHT.

Ilocne oTmpaBKM 3JIEKTPOHHOIO AOKYMEHTA, 3aBEPEHHOIO 3JIEKTPOHHOU
HOJIHUCHIO YIIOJTHOMOYEHHOTO JOKHOCTHOIO JIUIA, TOCBUIKU aJpecaTy €ro KOInuu
Ha OyMa)KHOM HOCHUTEJe, KaK MpaBUio, He TpeOyeTcs, 3a UCKIOYEHUEM OTBETOB
Ha oOpalieHus rpakJ1aH, NOCTYTIUBIINX 1o MH(OPMAMOHHO-
TEJIEKOMMYHHMKAIIMOHHBIM KaHajaM, Ha KOTOpbIE 3asBUTENIO 1a€TCAd MUCbMEHHBIN
OTBET, HAMPABJISEMBbIIl IO IOYTOBOMY aJIpECY, YKa3aHHOMY B OOpallleHuN.

HcnonHeHHbIEe 3JIEKTPOHHBIE JTOKYMEHThl CHCTEMAaTHU3UPYIOTCA B Jela B
COOTBETCTBUM C HOMEHKJIATypoH Jed oOpa3oBaTeIbHOW OpraHu3alud U
MHJEKCUPYIOTCS B MOPSIAKE, YCTAHOBIEHHOM B OTHOILLIEHUU JI€J, COCTABICHHbBIX U3
JOKYMEHTOB Ha OyMakHOM Hocutene. [Ipu cocTtaBieHUH HOMEHKIATYpPHI /el B
3aroJI0OBOK JIeJ1a BKJIFOUAETCS yKa3aHUe «JIEKTPOHHBIE TOKYMEHTHI.

NudopmannonHas 0e30MacHOCTb.

Nudopmarmonnsle pecypchl 00pa3oBaTEIbHOM OpraHu3aluu Mo JOCTYIY
(BO3MOXKHOCTH UCIIOJIb30BAHUS ) MO/IPa3IEISAIOTCS Ha OTKPBITYIO
(oOmienocTynHy0) uH(pOPMAIUIO, CIYyKeOHYI0 HHGOpPMAUIO W HHPOPMAIUIO
OTPaHUYEHHOI'O PacpOCTPaHEHUs (JOCTyMA).

K  xareropum oTkpeITOM wuHGOpPMAIIUM  OTHOCUTCS  WHMOpMaIus,
coJiepkaiasicss B JOKyMEHTax M 0a3ax JaHHBIX 00pa3oBaTENbHOW OpraHU3aIlNH,
HEIMOCPEACTBEHHO 3aTParMBaroas npaBa U UHTEPECHI TPaXkaaH.

K kareropuum cinyxeOHONW wuHPOpMAIMKM OTHOCUTCS  WHMOpMaIus,
colepkaiasicsi B JOKyMEHTax M 0a3ax JaHHBIX 00pa3oBaTENbHOW OpraHU3aIlNH,
npelHa3HaYeHHAasl JJI JODKHOCTHBIX JIMI U PaOOTHUKOB, NMPHU BBHIMOIHEHUH WMU
cBOMX (YHKIMOHAIBHBIX OOS3aHHOCTEH, HE 3aTparuMBarollas HampsMylo IpaBa
Y MHTEpPEChl TpaXJaH W HE OTHOCAWAs’CS K KaTeropuh OrPaHUYEHHOIO
pacnpocTpaHeHus (I0CTyIa).

K kareropun wHboOpMaiyy OTrpaHUYEHHOTO PACHPOCTpPaHEHUsS (IOCTYIIA)
OTHOCUTCSI HMH(OpMalus, COAepKamasca B JOKyMEHTaX M 0a3ax IaHHBIX,
BKJIFOYAIOIAsl CBEJCHUS
KOH(UIEHITMATBLHOTO XapakTepa.

Best undopmanus, copepskamiasics B JOKYMEHTaX W 0a3ax JaHHBIX, IIO0
YMOJTYaHUIO SIBJSIETCS OTKPBITOM U OOIIEAOCTYIMHOW. VCKIIOYeHne COCTaBIIsSIeT
uHdopmarusi, OTHECEHHas K KaTeropusM CIy)KeOHOM W OrpaHUYCHHOTO
pacrpocTpaneHus (AocTymna).

Jloctyn monb3oBaTenei K nHOOpPMAIMU OTPAHUYUBACTCS ITYTEM OTHECEHUS
uHPOpMAIlMU K COOTBETCTBYIOIIEH KaTEeropuM ¢  HAJIOXKEHHEM Ha Hee
COOTBETCTBYIOLIIETO Trpuda orpaHuueHus pacnpoctpaneHus. HWupopmanus
OTPaHUYEHHOT0 AOCTyMa cHaOxaeTcs rpudom «liist cry’eOHOTO MOIb30BaAHUY.

[IpaBoM oTHeceHuss UHPOPMAIMU K KATETOPUU OTPAaHMUYEHHOrO JOCTyNa U
HAJIOXXEHUS COOTBETCTBYIOLIEro rpuda obmagaeT aBTOp JAOKYMEHTa IO
COIJIACOBAHMIO C PYKOBOJUTENIEM 00pa30BaTEIbHON OpraHU3alHH.

JlokymeHTUpOoBaHHass MH(GOpPMAlUsS OTPAHUYEHHOTO pacnpocTpaHeHust Oe3
CaHKIMU  JIOJUKHOCTHOTO JIMI[Aa, YCTAHOBHUBIIETO PEXUM OTPAHUYECHHOTO
pacrpocTpaHeHusi JUisl JaHHOTO JOKYMEHTa, HE€ TMOMJICKUT pasralleHUIo
(pactipoctpanenuto). IlpenocraBineHne MONb30BATENSIM —JAOCTyHa K JAHHOM



MH(pOpPMAIMU OCYIIECTBIIACTCS HCKIIOYUTENBHO MO COINIACOBAHUIO C YKa3aHHBIM
JNOJKHOCTHBIM JIMLOM ITyTEM ITOAA4YM COOTBETCTBYIOIIEH 3asIBKH.

JIOJOKHOCTHBIE JIMLIA, MPUHSBIIME pEIIeHHEe 00 OTHECEHMH HH(OpMaluu,
3a(UKCUPOBAHHOM B TOKYMEHTE, K KaTErOPUH OIPAaHUYEHHOTO PACIPOCTPAHECHHUS,
HECYT OTBETCTBEHHOCTh 3a OOOCHOBAaHHOCTb NPHHIATOTO PEIIEHUS U €ro
COOTBETCTBHE JIEUCTBYIOLIEMY 3aKOHOAATEIBCTBY.

JIuunble pAena pabOOTHUKOB, JUYHBIE KapTOUYKU PaOOTHUKOB, TPYAOBbIE
KHIKKH paOOTHUKOB, IPUKA3bI 110 JIMYHOMY COCTaBY JIOJKHBI XPaHUThCS B ceide
WJIU B METAJJTHYECKOM IIKady.

3anucu B TPYAOBOM KHIDKKE MOJANMMUCHIBAET JTUPEKTOp 00pa3oBaTesbHON
opraHu3aluy. Y4YeT, XpaHeHHEe U Bblauy OJIAHKOB CTPOTOM OTYETHOCTH:
JUIIJIOMOB, BKJIQABIIIENH K HUM, CBUAETENBCTB, YIOCTOBEPEHUN BEAET 3aMECTUTEID
nupekTopa. bianku xpansarcs B celide.

VYcTaHOBKa W AKCILTyaTalys MpOrpaMMHOTO 00eCTeueHus, MOJIyYeHHOTO U3
MOOBIX  HMCTOYHMKOB W BBINOJHAMIOMIETO  (YHKUMHU, HE  CBSI3aHHBIC
HEMOCPEJCTBEHHO C  BBINIOJHEHHEM pPAaO0OTHUKAMH  CBOMX  JIOJDKHOCTHBIX
00513aHHOCTEM, KATErOPUUYECKH 3aIpelleHa.

Bcest mpeacTaBienHast B 3J€KTPOHHOM BHUjAE MHQOpMalMs, mocTynaromas B
o0pa3oBaTeIbHYI0 OpraHU3alliI0, B 00S3aTEIBHOM MOPSAKE MOAJIEKHUT MPOBEPKE
AHTUBUPYCHBIMHU CPEJCTBAMM.

DIEKTPOHHASI TIOYTa MOXET MCIIOJIb30BATHCS IMOJIb30BATEISAMHU TOJBKO IS
oOMmeHa nHpopManueit, OTHOCSIIEHCS K KaTerOphuH, OTKPBITOH M CIYKEOHOM.
3anpenieHo MCHOJb30BaTh JIEKTPOHHYIO TMMOYTY [JIs IepeAadyd HHGPOpMaINH,
OTHOCSIIIEICS K KATErOPUH OTPAaHUYEHHOTO PACIIPOCTPAHEHUSI.

6. KoHTpoJb 32 NCIIOJIHEHHEM JOKYMEHTOB

Opranusanust KOHTPOJIS.

KoHnTpomnto moanexaTr Bce 3aperucTpUpOBaHHBIE TOKYMEHTHI, TpeOyromiue
ucronHeHuss. KoHTpoap MCHOMHEHHUS NTOKYMEHTOB BKIIFOYAET: YYET, MMOCTAHOBKY
Ha KOHTPOJIb, KOHTPOJIb CPOKOB MCIIOJIHEHUS, HEIOCPEACTBEHHYIO IMPOBEPKY X012
WCIOJIHEHUS, IPOBEPKY KAYECTBA UCIIOJIHEHUS, AHAIU3 PE3YJIbTaTOB UCITOJIHEHMUS.

KonTposib 3a HCHONIHEHHEM JOKYMEHTOB YCTAaHABIMBACTCS B LEIAX
oOecrieueHus: UX CBOEBPEMEHHOTO M KAYECTBEHHOTO HCIIOJIHCHHMSI, TOBBIIICHUS
YPOBHSI OpraHU3aTOPCKON Pa0OTHI U UCIIOTHUTEIBCKON TUCIUIIIINHBI.

[Ipy mocTaHOBKE AOKYMEHTa Ha KOHTPOJIb HAa MPAaBOM BEPXHEM IIOJIE
JIOKyMEHTa JIeNlaeTCd OTMETKAa O KOHTPOJIe, KOTOPYK 0003HAYalOT CIOBOM
(IWTaMnom) «KOHTPOIIbY.

KonTposro moanexar mpukasbl, pEIICHUS COBETOB, a TAKXE JOKYMEHTHI,
MOCTYMAOIINE Ha UMSI PYKOBOJMTENST 00pa30BaTEIbHON OpraHU3aIIHH.

Opranuzarysi KOHTPOJIS UCTIOJIHEHUS BKIIIOYAET B CeOs:

. MIOCTaHOBKY JIOKYMEHTA Ha KOHTPOJIb;
. MOHHUTOPHHT UCIIOJIHEHUSI KOHTPOJIBHBIX MOPYUYEHUN IOKYMEHTOB;
. CHATHE UCMOJHEHHOTO IOKYMEHTA C KOHTPOJIS;

. HaIpaBJICHUC UCIIOJJHCHHOI'O JOKYMCHTA B JICJIO.



JIOKyMEHT CUYMTAeTCS HCIOJHEHHBIM, KOTJa PEIIeHbl OKOHYATEJIIbHO BCE
MOCTABJICHHBIE B HEM BOIIPOCHI U COOJIIOJEHBI CIETYIOIINE CPOKHU:

. €CIM B JOKYMEHTE IIOCTaBJIECH CPOK HCIIOJIHEHUS — B YKA3aHHBIN
CPOK;

. JOKYMEHTBI 0€3 yKa3aHUs CPOKa UCIIOJHEHUS — B MECSYHBINA CPOK;

. €CIU B JOKYMEHTE HMMEETCS MOMETKA «CPOYHO» — B TPEXITHEBHBIN
CpOK;

. C IOMETKOU «ONEPATUBHO» — B 10-THEBHBIN CPOK;

. no oOpalieHusM TpakJaH, TPeOYIOIHUM JOMNOJHHUTEIbHOTO

W3YYCHHS U TTPOBEPKH, — JI0 OJHOTO MECSIA CO JHS PETUCTPAIIMH, TI0 OCTAIBHBIM
— He Oonee 15 gHeil.

Cpok ucuucnseTcs B KAUJICHAAPHBIX JHSAX C JaThl MOAMUCAHUS JOKYMEHTA.

Ecnu nocnennuii 1eHh MCMIOJIHEHUST JOKYMEHTA MPUXOJAUTCS HA Hepaboumii
JIeHb, OH TIO/IJIC)KUT UCTIOJHEHUIO B MIPEIIECTBYIOMINM eMy pabounii 1eHb.

I[Ipy HEOOXOOUMOCTH TPOJJICHUS CpOKa UCIOJTHEHUS JIOKYMEHTa
OTBETCTBEHHBIM MCIIOJHUTEIb MPEACTABISCT HAa UMS JTUPEKTOpa 00pa3oBaTeIbHOM
OpraHu3alyu, JAaBIIEr0 MOPyYEeHUE, MOTUBUPOBAHHYIO TPOCHOY O €ro MpoJICHUN
HE TO3JHEE YeM 3a TpPU JHSA JO HMCTEUEHHUS YCTAaHOBJIEHHOTO CpPOKa, C YeM
CBOEBPEMEHHO IepeaaeTcss HHGOopMalus B IPUEMHYIO AUPEKTOpa.

Ilopsinok CHATHSI JTOKYMEHTOB C KOHTPOJIA.

JIOKyMEHTBI CHUMAIOTCA C KOHTPOJISI, €CJIU PEIIEHBI MOCTABICHHBIE B HUX
BOIIPOCHI WJIM aBTOPaM JIaH OTBET MO CYLIECTBY.

Ecnu o pa3zpemaeMoMy BOIIPOCY 05KHAAETCS OTBET, TO OH BMECTE C KONUEN
OTBETA 3asIBUTEIII0 MOKET HAXOAUTHCS Y UCTIOJHUTENSL HA KOHTPOJIE.

[IpomexyTOUHBIN OTBET, paBHO KaK U 3alpOC MO UCHOJHIEMOMY JOKYMEHTY
WM YaCTUYHOE UCTOJIHEHUE TIOPYUYEHUS, HE SIBISETCS OCHOBAHUEM JIJISl IPU3HAHUS
JOKYMEHTA UCTIOJTHEHHBIM.

CHATh TOKYMEHT C KOHTPOJISI MOXKET TOJBKO JOJKHOCTHOE JHUI0, KOTOPOE
MOCTaBUJIO €r0 Ha KOHTPOJIb.

OcHoBaHMEM [JI1 CHATHS C KOHTPOJSA JOKYMEHTOB C MOPYYECHHUSIMU
IUpEKTOpa SIBISETCA JOKYMEHT — OTBET, MOJANUCAHHBIA TUPEKTOPOM, €ro
3aMecTHuTeNeM, JTHO0 cripaBKa 00 UCTIOTHEHUH IOKYMEHTA.

Ecnu Bce mocraBlieHHbIE B JOKYMEHTE BOMNPOCHI PEIIEHBI B ONEPATUBHOM
nopsiake, 0e3 MOArOTOBKM MUCBMEHHOTO OTBETA, UCIOJHUTENIb HAa JOKYMEHTE
JelaeT KPaTKyo 3alKch O PEUICHUH BOMPOCA, YKA3bIBAET JATy W MOMIMKCH, MOCIIE
4ero JOKYMEHT [TOMEIIAETCs B AEJIO.

7.Yder u XpaHeHHe nevyarTei, MTaAaMIOB U 0JIAHKOB.

OO0s3aTenbHOMY yUYE€Ty TMOJJIekKAT BCE BHUJIBI MEUYATEH W IITAMIIOB, OJIAHKU
CTPOroil OTYETHOCTH, KOMaHJIUPOBOYHBIC YOCTOBEPECHUS, CIYKEOHbIE 3aJaHusl,
TPYAOBBIE KHUKKH.

Yyer Bcex mnewyaTed M IITAMIIOB, HMMEIOIIUXCA B 00pa3oBaTEIbHOMN
OpraHu3aluu, BEAETCA B CIIEIIMAJIBbHOM KypHaJe.

KypHanbl yyera BKIOYAKOTCA B HOMEHKIATYPY Jel. JIluctel ux



HYMEPYIOTCSI, MPOIITUBAIOTCS U ONIEYaTHIBAIOTCSI.

[leyatn w mTaMmbel AODKHBI XPAaHUTHCS B ceiiax WIM METaUNIMYeCKUX
mkagdax.

OTBETCTBEHHOCTH 32 XpaHEHHE M WCIOJIb30BaHUE TeYaTel, TaMIIOB HECYT
JMLIa, OTBETCTBEHHBIE 32 BEJCHUE J1€JI0NPOU3BO/ICTBA.

YHuuto)keHne OJAaHKOB MPOM3BOAUTCA MO aKTy C OTMETKOH B
COOTBETCTBYIOILINX )KypHaJax ydera.

[ledyaTy u mWITAaMIBI YHUUTOXKAIOTCA 10 AKTY.

[IpoBepka HanWuus meyaTei, IMTAMIOB M OJAHKOB, a TaKKe MOpPsAKA UX
XpaHEHUs ¥ UCIIOJIb30BaHMUS TPOU3BOIUTCS KOMUCCHEH HE PeXe OJHOTO pa3a B TOJ
OJTHOBPEMEHHO C TIPOBEPKOI COCTOSHUS IEIOIPOU3BOICTBA.

8.CocTaBjieHHe HOMEHKJIATYPHI €.

Homenkaatypa aen - 3To oOs3aTeNbHBIA Il KaXa0W 0O0pa3oBaTesIbHON
OpraHu3alliyd CUCTeMaTHU3UPOBAHHBIN NEpeYeHb HAMMEHOBAHUM (3ar0JI0BKOB) €,
KOTOphIe (OPMHUPYIOTCS C yKa3aHHEM CPOKOB XpaHeHus nei. Homenknatypa nen
npelHa3HauYeHa i YCTAaHOBKM B 00pa3oBaTeIbHOM OpraHu3aluyd €IUHOTO
nopsiika (QopMUpOBaHHS Jell, OOecleueHusi WX Yyd4eTa, ONEepPaTUBHOTO MOMCKa
JIOKYMEHTOB IO UX COJICPKAHUIO U BH]Y, ONPENEICHUS CPOKOB XpaHEHHUsS el U
ABJISIETCS OCHOBOM [JII COCTABJIEHHUS OIMCEHN 1€l TMOCTOSHHOTO W JIJIUTEIbHOTO
(cBermie 10 5et) xpaHeHus, a Takxke I ydera jaen BpeMeHHoro (jpo 10 mjer
BKJIFOYMTEIBHO) XPAHEHHUS.

B rpade 1 HOMEHKIATYphl AEN MPOCTABISAIOTCS HHAEKCHI Ka)XJOro Jena,
BKJIFOUEHHOTO B HOMEHKiIarypy. WHaekc pgena cocToMT u3 HUPPOBOTO
0003HauYeHUs1 U3 MITATHOTO paclHUcaHus 00pa3oBaTeIbHON opraHu3alnuu (Kojaa) u
NOPSIAKOBOTO HOMEpa 3arojioBKka Jiela 10 HOMEHknaType. MHAekcsl Aen
0003HavaroTCs apabCKuMu udpamu.

[Tpumep —

12-05, rne 12 — ob6o3HaueHue (kox), 05 — MOPSAIKOBBIM HOMEp 3arojoBKa
7ierna B pa3jiesie HOMEHKIATYpPhI JIell.

B rpade 2 HOMeHKNaTyphl A€ NPOMUCHIBAIOTCS 3aT0JIOBKH JEI.

3aroyioBOK Jelna JOJKEH YeTKO B CKaToi 00001IeHHON hopMe 0ToOpakaTh
COCTaB M COJEP)KaHNE JOKYMEHTOB JIENA.

B 3aronoBkax JUYHBIX U APYTUX J€J, COJEPKAIIUX TOKYMEHTBI IO OJJHOMY
BoOIpocy, ynorpeossiercss tepmun JEJIO.

B 3aronoBkax gen, coAep)KallMX ILJIAHOBO-OTYETHYIO JOKYMEHTAIIHUIO,
yKa3bIBaeTCs Mepuoj (Mecsl, KBapTall, MOJyroJaue, roll), B KOTOPOM IUIAHUPYETCS
CO37aHNe TOKYMEHTOB WJIH MEPUOT UX (aKTHUIECKOTO BBHITOTHEHUSI.

Bo Bpemsi pasMmeleHHs] 3arojioBKOB €l B HOMEHKIATYpPE YYUTHIBAECTCS
BAXHOCTh JIOKYMEHTOB, BKJIIOUCHHBIX B [I€JI0, HUX B3aUMOCBA3b. B Hauane
pacroiararoTcs 3arojlOBKM JieJl B OTHOUIEHWU JOKYMEHTOB, MOCTYMHUBIIMX OT
OpraHOB BBICIIETO YPOBHS, Jajieeé - MO OPraHU3alMOHHO-PACTIOPSAUTEIHHOM
JOKYMEHTAllUM, IUJIAHOBO-OTYETHOM  JIOKYMEHTAllUM, [EpPENnucKe, Y4eTHO-
CIIPaBOYHBIM BUJIaM JOKYMEHTOB. B ka0l W3 3TUX rpynn JOKYMEHTHI TaKkKe
pa3MeIaTCs C Y4€TOM 3HAYMMOCTH U CPOKOB XPAHEHHS.



I'pada 3 HOMEHKIIATYpPBI €1 3aNI0JIHIETCSA B TEUCHHE KaJIEHAApPHOrO roja —
npu  (GOpPMHPOBAHUM HOBOTO JI€Ja, IPU 3aKPbITUM Jella M N0 OKOHYaHHUH
KQJICHIAPHOI0 roja.

[lo poctmwxenun nenom oobema B 250 JUCTOB, TOM 3aKpbIBaeTcsi U
OTKpbIBaeTCA HOBBIM TOM. B rpade nmocienoBaTenbHO yKa3bIBalOTCS HOMEpPA TOMOB
Y KpalHUE AaThl JOKYMEHTOB KaKJI0TO TOMaA.

ITpumep —

«T1- 11.01.2021-30.06.2021, T.2. — 01.07.2021-30.12.2021».

ONEeKTpOHHBIE JIeJla Ha TOMa HE pasfensaorcs. Bce aneKkTpoHHBIE
JOKYMEHTBI, HE3aBUCHUMO OT UX 00beMa, BKIIOYAIOTCS B OAHO 3JEKTPOHHOE JEIIO.

B rpade 4 yka3piBaeTCs CpOK XpaHEHUS JI€JIa, HOMEpPA CTAaTEN 10 TUIIOBOMY
WIM  BEIOMCTBEHHOMY  TMEpeuHio, GeepaJbHOMY  3aKOHY  WJIM  HUHOMY
HOPMAaTUBHOMY IPaBOBOMY aKTy, a IPU HUX OTCYTCTBUM — IO THUIIOBOW WIH
IIPUMEPHON HOMEHKJIAType Ael.

B rpage S «IIpumeuanue)» ykas3bIBalOTCA CIIELUAIBHBIE CPOKU XPaHEHMS,
POCTABJISIOTCS OTMETKU O 3aBEACHUU JIeT (B TOM YHKCJIE B SJIEKTPOHHOM BHUJIE), O
BBIJICJICHUU J€]1 K YHUUYTOKCHHUIO MO MCTEYEHUU CPOKOB UX XPAHEHUS, O MECTE
XpaHEHUsl MOJJIMHHUKOB JOKYMEHTOB, O Iepelaye Jej B JPYTryr OpraHU3alHio
Ul IpoAobKeHus: U Ap. B rpade gemaroTcss OTMETKM O MEPEXOsIIUX JeNax C
yKa3aHUEM CTaporo MHJAEKCA JIeJia B CIIy4ae €ro N3MEHEHHS.

[Tpumep —

«ITepexonsmee ¢ 2016 T. B 2016 - 2019 rr. — a. 2-2-11».

Ilo nemam, KoOTOpple IO KaKMM-ITMOO IpUYMHAM B TEUYEHUE ToAa He
3aBoAWINCh, B rpade «l[IpumeuaHue» HOMEHKJIATyphbl [el JAENIaeTcsl 3aluch —

«Jleno He 3aBoaunocky. [Ipu 3Tom B rpade 3 mpocraBisieTcs MpoUYepK.

Ilo okOHUYaHNMU roja B KOHIIE HOMEHKJIATYPBI €] IEJIaeTCsl UTOrOBas 3alUCh

0 KOJIMYECTBE 3aBEJICHHBIX JIeJ (TOMOB).

9. ®opmupoBanue u opopmiieHne aeJl.

dopMupoOBaHUeE €.

®opMHUpPOBAHUE AEN - 3TO TPYNIHUPOBKA UCIIOTHEHHBIX IOKYMEHTOB B JI€Jia B
COOTBETCTBHH C HOMEHKJIATYPOM JIeII.

Bo Bpems QopmupoBanus aen cieayer NPUACPKHBATHCS TaKUX OOIIMX
MIpaBUIL:

- MOMEIIATh B JieJla TOJBbKO HCIIOJHEHHbIE JTOKYMEHThl B COOTBETCTBUU C
3aroJ0BKaMHU JieJl B HOMEHKJIATYPE;

- TPYIIHUPOBATH B J€Ja JOKYMEHTHI, BBIIOJIHEHHbIE B TEYEHHUE OJHOIO
kasenaapuoro roga (01.01-31.12), 3a uckioueHreM nepexoasimux aein (BeayTcs B
TE€YEHUE HECKOJIBbKUX JIET), JIMYHBIX JIETT;

- ToMeniaTh B Jejla TOJbKO OpPWUTHMHANbl WJIW, B CIIy4ae HUX OTCYTCTBUS,
3aBEpPEHHBIE B YCTAHOBJICHHOM MOPSIKE KOMUU JOKYMEHTOB;

- HE JIONMyCKaTh BKJIOYEHHUS B JieJla YEPHOBBIX, JUYHBIX JOKYMEHTOB,
Pa3MHOXKEHHBIX KOMUWA M JOKYMEHTOB, MOJJIEXKAINX BO3BpATy; pa3iaeiabHO
IPYIIHUPOBATH B Jeja JOKYMEHThI IOCTOSSHHOTO M BPEMEHHOTO XPAHEHUS;



- mo obObemy pneno He AomxHO TmpeBblmath 250 muctoB (30-40 MM
TOJIIIUHOM ).

Pacnionoxxenue JOKYMEHTOB BHYTpH Jen MPOU3BOAUTCSA B
XPOHOJIOTUYECKOM TOpPSJKE, MpU KOTOPOM Haumboyiee paHHHUE JOKYMEHTHI
pacronararoTcs B Ha4aJie J1ena.

[Tonoxenusi, mnpaBWwia, HHCTPYKUUM W T. M., YTBEPKICHHBIE
pacnopsANTENbHBIMU  JOKYMEHTAMH, TPYNIHUPYIOTCA BMECTE C YKa3aHHBIMU
JOKYMEHTaMH.

[Tpuka3bl 10 OCHOBHOM €SATENHHOCTH (HOPMUPYIOTCS OTAEIBHO OT MPUKA30B
0 KaJpOBBIM BOMpocaM (JIMYHOMY COCTaBy) (Ha3Hau€HHE, IEepeMEIICHUE,
YBOJILHEHUE COTPYTHUKOB) U OT IPUKA30B 00 OTIyCKaX, KOMaHIUPOBKAX U T.1.

[IpoTokonbl  3acemaHUi  KOJUIETUAIBHBIX  OPraHOB  00pa3oBaTENIbHOM
OpraHu3aluy TPYNIUPYIOTCS B JieJla B XPOHOJIOTHYECKOM MOPSAIKE U 110 HOMEpaM
B IIpeJenax KaJeHJIapHOro roja. JIOKyMeHThl K 3acC€JaHMUsIM YKa3aHHbIX OPraHOB
CHUCTEMATU3UPYIOTCS MO JaTaM U HOMEpaM MPOTOKOJIOB, & B MpeAenax TI'PYMIbI
JTOKYMEHTOB, KOTOpBIE KacaroTCs OJHOIO0 TMPOTOKOJA, - MO TMOBECTKE JIHS
3aceaHusl.

[lepenucky cineayeT rpynnupoBaTh B jejia 3a MEPUOJ KaJICHIAPHOIO Troja.
B neno mepenucku moMemiaroTcsi BCE JOKYMEHTBI, BO3HUKIIHUE B XOJI€ PEIICHUs
BOIIpOCA. ITepenucka CHUCTEMATU3UPYETCS B XPOHOJIOTUYECKOM
MOCJIEIOBATEIIBHOCTH; JOKYMEHT OTBET IMOMEIIAETCS 32 IOKYMEHTOM-3aIIPOCOM.

Odopmienne ged.

Jlena o0Opa3oBaTenbHON OpraHu3alu Hojajekar OQOPMIICHUIO MPU HX
3aBEJICHUH U T10 3aBEPIICHUU TOJ1a.

Odopmiienue aena — MOATOTOBKA Jefla K XPAaHEHUIO BKIIOYAeT B ceds
KOMIUIEKC padoT MO ONMUCAHUIO Jieia Ha 00JI0KKe, MOAIINBKE, HyMEpaIuu JINCTOB
U COCTaBJICHUIO 3aBepuTelbHOM Hamanmucu. OdopmieHue aeia  MPOBOIUTCS
pabOTHUKAMH OpraHU3aIMi, B OO0S3aHHOCTU KOTOPBIX BXOIUT 3aBEJCHUE U
dbopMupoBaHue €N, TNpPU METOAMYECKOW TIOMOIIM M TOJ KOHTPOJIEM
OTBETCTBEHHOTO 32 apXUB 00Pa30BATEIHHON OpraHU3aIiy.

B 3aBucHMOCTH OT CPOKOB XpaHEHHsI MPOBOJUTCA IMOJTHOE WM YaCTUYHOE
o opMIICHHE JICII.

[TonHOMY OdopMITEHUIO TIOATIEKAT Jeia TOCTOSSHHOTO, BPEMEHHOTO (CBBIIIIE
10 net) xpaneHus (1o JIMYHOMY COCTaBY, JIMYHbBIE J€J1a YBOJEHHBIX paOOTHUKOB).
[TonHOE OopMIIEHHE €TIa TTPETYCMATPUBAELT:

. MOJUIMBKY WX TBEPABIN NEPEIIET J1EI1a;

. HyMEpPAaLUIO JINCTOB B JIEIIE;

. COCTaBJICHUE JINCTA-3aBEPUTEIIS;

. COCTaBIICHHE B OCOOBIX ciy4asx (mpu O(GOpMIICHHH JHYHBIX JEI,
JUIs1 ydyeTa 0co00 LIEHHBIX JOKYMEHTOB) BHYTPEHHEH OMUCH TOKYMEHTOB JIeNa;

. BHECEHHE HEOOXOJMMBIX YTOUYHEHHH B PEKBU3UTHI OOJIOKKH Jielia

(YTO‘—IHGHI/IG Ha3BaHUA HOI[pa3I[eHeHI/I$I, HMHJACKCA U 3aroJioOBKa Acja, JaThl ACJda U
ap.).

Hena BpemenHoro (Ao 10 7neT BKIIOYHUTENbHO) XpPAHEHUS MOJJIeKAT



qacTUYHOMY oopmiieHuto. Jlomyckaercs:

U XPpaHUTH Jicjia B CKOPOCIINBATCIIAX,

U HC IMPOBOAUTH MCPECUCTCMATUIALINTIO JOKYMCHTOB B ACJIC,
J JIMCTHI JICJIa HC HYMCPOBATh,

U 3aBCPUTCIILHBIC HAAIIMCHU HC COCTABJIATD.

JIOKyMEHTBI, MOJIIeXkKaIue MOJTHOMY O(pOPMIICHUIO, MOIIUBAIOT Ha YEThIPE
MPOKOJIAa B TBEPAYID OOJIOKKY M3 KapTOHA WU TMEPEIIeTalOTCd C Y4eTOM
BO3MOXKHOCTH CBOOOJHOTO UTEHUS TEKCTa BCEX JOKYMEHTOB, JaT, BHU3 H
pesomonii  Ha HuX. [lpy TOATOTOBKE J€l K TMOJIIMBKE (TEpeIvieTy)
METaJUTMYECKUE CKperieHus: (CKoObI, CKpPENKU) U3 JOKYMEHTOB ynaistoTcs. [ena
MOCTOSIHHOTO XPaHEHHUs, COCTOAININE U3 HE()OPMATHBIX JOKYMEHTOB, XPaHATCS B
3aKPBITHIX TBEPIBIX MAMKAX C TPEMs KJIallaHAMHU U C 3aBsI3KaMU.

[Ipu Hamuuuu B Aee HEBOCTPEOOBAHHBIX JTUYHBIX TOKYMEHTOB (TPYIOBBIX
KHIDKEK M Jp.) 3T JOKYMEHTHl BKJIQJIBIBAIOTCSA B KOHBEPT, KOTOPBIA 3aTeM
MOJAIMIMBAETCA B ATO Jeio. Ilpu Haauyuu OONBINIOrO KOJWYECTBA TaKHUX
JIOKYMEHTOB OHM MOTYT H3BIMAThCS W3 JEJ, U HAa HUX COCTABJISETCA OTIEIbHAs
OTIUC.

B koHme kaxmoro ena TOMIIMBAIOTCS 4YUCThle OJaHku ¢opMm  uIs
3aBEPUTEIILHON HAIIHUCH.

B memsx obOecrieueHHMsi COXpPAaHHOCTH W 3aKpeIUIeHUs  IMOpsIKa
paCIONIOKEHHSI JTOKYMEHTOB, BKJIIOYEHHBIX B JI€JI0, BCE JIHUCTBHI, KpOME
3aBEPUTETLHOT0, HyMEPYIOTCA apaOCKUMH HU(PpPaMHU B MPAaBOM BEPXHEM YTy, HE
3ajieBasi TEKCTa JOKYMEHTa, TMPOCThIM rpadUyecKuM KapaHIAlloOM WM
HyMepaTopoM. YTHoTpeOsieHHe YepHWI M IBETHBIX KapaHAallel s Hymepaluu
JIMCTOB 3ampeiaercs. BHyTpeHHss ONMCh UMEET CaMOCTOSITEIbHYI0 HyMEPALUIO.

JIuCTHI A€, COCTOSIIMNX U3 HECKOJIBKHX TOMOB WUJIM YacTei, HyMEPYIOTCS MO
KQ)KJIOMY TOMY WJIA YAaCTU OTAEJIBHO.

dororpadun, UYepTeXKH, IUATPAMMbl M APYrHe WIUIIOCTPATUBHBIE U
cnenupuyecKue AOKYMEHTHI, IPEICTABISAIONINE CAMOCTOATENbHBIN JTUCT B JeJe,
HYMEpYIOTCS Ha 0OOPOTHON CTOPOHE B JIEBOM BEPXHEM YTIIy.

CIoKEeHHBIN JTUCT Pa3BOPAUYUBAETCA U HYMEPYETCS B IPABOM BEPXHEM YTIIy.
[Ipu »ToMm muct mroboro (opmaTa, MOAIMIUTHIA 32 OJIWH Kpad, HyMepyeTcs Kak
OJIVH JIKCT; JIUCT, CJIOKEHHBIN U MOAIIMTHIN 32 CEpEeINHY, MOJIEKUT NEPEIIUBKE U
HyMEpPYeTCs KaK OJMH JIUCT.

[logmnThie B J1€10 KOHBEPTHI C BIOKEHUSMU HYMEPYIOTCS; MPU 3TOM
BHaualie HyMepyeTcs KOHBEPT, a 3aTEM OYEPEAHBIM HOMEPOM KaK/10€ BIOKECHHE B
KOHBEPTE.

[TogmmTeie B €TI0 JOKYMEHTBI C COOCTBEHHOM HyMEpalMeil JIMCTOB
(BKJIFOUAsi TEYaTHbIE M3JAHUS) MOTYT HYMEpPOBAThCS B OOIIEM MOPSAKE WIH
COXpaHATh COOCTBEHHYI0 HYMEpAIUIO, €CIIM OHAa COOTBETCTBYET MOPSIKOBOMY
PaCIIOI0KEHHIO JTUCTOB B JIETIE.

B cnydasx oOHapy>keHHUsi OOJBIIOrO 4YMcia OMMOOK B HyMEpaluu JINCTOB
Jiena B JAEJONPOU3BOJICTBE MPOBOJUTCS UX nepenyMmepauus. [lpu nepenymepanuu
JIUCTOB CTapbleé HOMEpA 3a4YE€pPKUBAIOTCS OJHOW HAKJIOHHOM 4YEpTOM W PSAAOM
CTaBUTCSI HOBBIM HOMEp JIMCTA; B KOHIIE JieJla COCTABISIETCS HOBAsl 3aBEpUTEIIbHAS



HAJOUCh, TpPU DTOM CTapas 3aBEpUTENIbHAs HAJNUCh 3a4EPKUBAETCSA, HO
COXpAaHsIETCs B JeJe.

JUist ydera KoJM4YecTBa JIMCTOB B Jele M (PUKCAUMU OCOOEHHOCTEH HX
HyMEpalllK COCTaBJISAETCS 3aBEpUTEIbHAsA HaAMUCh aena. OHa cOCTaBIsAETCS B Jeie
Ha OTAEJIIBHOM JIUCTE — 3aBEpUTENIE Jieaa. 3aBepUTelibHasl HAJIUCh COCTABIISIETCS
10 YCTaHOBJIICHHOU opme.

Bce nocneayromiye u3MeHEeHUs B COCTaBE U COCTOSIHUU Jiefa (TIOBPEXICHUS,
3aMeHa MOJIJTMHHBIX JOKYMEHTOB KOMUSMHU, IPUCOETUHEHUE HOBBIX TOKYMEHTOB U
T. I.) OTMEYAIOTCSl B 3aBEPUTENbHONW HAAMHUCHU CO CCHUIKOM Ha COOTBETCTBYIOIIMI
aKT.

OO60kKa €] TTOCTOSIHHOTO, BpeMeHHOro (cBbilie 10 JeT) XpaHeHus U 1o
JUYHOMY COCTaBy 0OPMIIIETCS 1O YCTAHOBIEHHOHN opMme.

Ha o0nosxke es MOCTOSHHOTO XpaHEeHUs BBEPXY MPEeayCMaTpUBAETCS MECTO
JUIsl HAUMEHOBAHMS TOCYJITaPCTBEHHOTO apXMBa, B KOTOPBI OHU OyIyT MepeaaHsbl,
a TaKXe apXUBHOTO MIK(pa B IPaBOM BEPXHEM U JIEBOM HI)KHEM YTJIaX.

[Ipu odopmnenun o0610kku nen1 HaumeHoBaHue IIIkonbel yka3pIBaeTCs
MOJIHOCTBIO TIO YCTaBy, B MMEHHUTEJIbHOM TMaJeXe, COKpallleHHOE Ha3BaHHE — B
CKOOKax.

OO0s3aTenbHBIMM  PEKBU3UTAMHM  OOJIOKKM  Jlesia  SIBIIAETCA  YKa3aHue
KOJIMYECTBA JINCTOB B  JeJe, KOTOpOE€ TPOCTaBISETCS HAa OCHOBAHUU
3aBEpPUTENBHON HAANUCHU JeNa, U CPOKa XpaHEeHHus Aena (Ha Aenax MOCTOSHHOIO
XpaHEHHUS MHILIETCS: «XPAHUTh MOCTOSHHOY»), KOTOPHIN MEPEHOCUTCS HAa OOJOKKY
7iena U3 HOMEHKJIATYphl TIOCJIE CBEPKHU €r0 M0 CPOKaM XpaHEHUS B MIEPEUHE.

JIns yyera JOKYMEHTOB OIPEAEICHHBIX KAaTErOpUM JeN MOCTOSHHOIO H
BpemMeHHOro (cBbimie 10 jeT) XpaHeHus, yueT KOTOPbhIX BBI3bIBACTCS CHEIU(PUKON
JAHHOM JTOKYMEHTAallUU (JIMYHBIC JIeia, 0CO00 IEHHBIE), COCTABISETCS BHYTPEHHSA
OMUCHh JOKYMEHTOB J€a.

BHyTpeHHI0I0 0NTUCh HEOOXOIMMO TaKXKE COCTABISATH B JeJIaX MOCTOSTHHOTO
u BpemeHHoro (cBbimie 10 yer) XxpaHeHus, chOPMUPOBAHHBIX TTO PA3HOBUIHOCTSIM
JOKYMEHTOB, 3aroJIOBKM KOTOPBIX HE PAaCKpPbIBAIOT KOHKPETHOE COJEpKaHHE
JOKYMEHTOB.

BHyTpeHHsIs onuch COCTaBISETCS HA OTIAEIBHOM JIUCTE MO YCTAHOBJIEHHOMN
dopme, KOTOpast COAEPKHUT CBEEHUS O MOPSIKOBBIX HOMEpPax JIOKYMEHTOB Jiela,
UX UWHJEKCcax, JaTax, 3arojoBKax M HOMEpax JIHCTOB [€Jla, Ha KOTOPBIX
PACIIONO0KEH KaX bl TOKYMEHT.

K BHyTpeHHEN onmucu aena COCTaBIISIETCS WTOTOBas 3alliCh, B KOTOPOWU
yKa3bIBaeTcs upaMu M MPOMHUCHI0 KOJIMYECTBO BKIIOUEHHBIX B HEE JJOKYMEHTOB
Y KOJIMYECTBO JTUCTOB BHYTPEHHEU OIMHUCH.

BHyTpeHHsI1 omnuch TOAMMUCHIBAETCS €€ COCTABUTEIEM C YyKa3aHUEM
JOJKHOCTH, TIOANHCH, PACITU(GPOBKHU MOJMHUCH U HYMEPYETCS B JIeJie OTIAEIBHHO.

10.XpaHeHMne U YHUYTOKEHHE IOKYMEHTOB.

JIoKyMeHTHI (ies1a) ¢ MOMEHTa co3/1aHusl (MOIyYeHus) Wik (GOpMUPOBAHUS
XPaHSTCS B OPraHU3alMK J0 Nepe/layd apXUBHOMY YUPEKICHUIO.



PykxoBoauTens 0o0pa3zoBaTeNnbHOM OpraHU3allMU M CIICIUAIBHO Ha3HAUEHHOE
Tu1o (Juia) o0s3aHbl 00ECTIEUUTh XPAaHEHHUE TOKYMEHTOB U Je].

Jlena MOKHBI XPAHUTHCS B BEPTHKAJIBLHOM ITOJIOKEHUH B IIKadax, KOTOPhIE
3aKkpbIBatoTcs. Ha kopemkax o010kKeK Ae YKa3bIBatoTCsl HOMEpPa el

Boimaua nen Bo BpeMEHHOE TMOJIb30BaHHE PaOOTHHKAM O0pa30BaTENIbHOM
OpTraHM3alMU OCYIIECTBISIETCSI C YCTHOTO pa3pelleHusi €ro PyKOBOIUTENS, a py-
TUM YYPEXKICHHSIM - C €ro IUCBMEHHOTO paspemieHus. Ha BblgaHHOE €110
COCTaBJISIETCSI KapTOUKa - 3aMEHUTENb. B KapTouke yKas3bIBalOTCS HOMEp Jena,
3arojIOBOK Jefia, JaTa ero BBIJA4H, JIUI0, KOTOPOMY JeJ0 BBIJAHO, JaTa ero
BO3BpaTa, MOJAIKCH JIUI], KOTOPBIC BBIATN U TIPUHSIIN JEIO.

[IpenocraBneHue Jen BO BPEMEHHOE TMOJB30BAHUE OCYIIECTBISCTCS HE
Ooree yeM Ha OJMH MECHII.

N3bsaTHe NOKYMEHTOB M3 Jiejla IOCTOSHHOTO XpaHCHHs 3amperniactcs. B
UCKITIOYUTEITBHBIX CIIy4dasX HU3BATHC JOKYMEHTOB JOIYCKACTCS C pPa3peIICHUS
pykoBoauTenss 00pa3oBaTENbHON OpraHM3alMyd C O0S3aTENBHBIM OCTaBJICHHEM B
Jielie 3aBepEHHBIX JJOJKHBIM 00pa3oM KOIHH.

[Tociie oxkOHYAaHMSI CpOKa XpaHEHHs JIOKYMEHTOB, KOTOPBIC HE IOJJICHKAT
nepenaye apXUBHBIM  YUPSKICHHSIM, JIOKYMEHTHI CITUCBIBAIOTCS KOMHUCCHCH
o0pa3oBaTeIbHOW OpraHW3alldd 10 IPOBEJCHHIO OKCIEPTU3Bl  IIEHHOCTH
JOKYMEHTOB, KOTOPYIO Ha3HauaeT PYKOBOJUTENb 00pa30BaTebHON OpraHU3aIliy.
Ha  chucanHyro  JOKYMEHTAIlMI0  OKCHEpTHas  KOMHUCCHS  COCTaBIISICT
COOTBETCTBYIOIITUH aKT.

CrincanHas TOKyMEHTAIHUS YHHUTOXKAETCSI.



[Ipunoxenue 1

[Tpunoxxenue 1

K METOJINYECKUM PEKOMEHIALMSIM 10 BEAECHUIO
JICJIOBOM IOKYMEHTAIlUU B TOCYJapPCTBEHHBIX U
MYHULIMINIAJIbHBIX JIOIIKOJIbHBIX
00pa3oBaTeNIbHBIX U 00111€00pa30BaTEIbHbIX
opranuzanusax Pecriyonuku Kpsim

IIpumepHas popMa KypHasa yyera nedyarei u IraMinoB
o0pa3oBaTeIbHOM OPraHU3aAlUN

PesyabTarhl .
HaumeHoBaHue N OTTHCK mevaTeii
HaumMeHnoBanue eKeroaHou
MoJApPAa3aeieHud , OtMeTKa 00 (ITamMioB)
ne4yaT OtTHCK IMoanucs , NMPOBEPKHU ooKe
O0JIZKHOCTh HUYTOKEHU U JIs
Ne n/u| (wramna) , uauoua | nevarn |2 YA0CTOBEPSIONIAs | HATHIHA y A IMpumeuanue
noJjgydareiasi M o HOMep YHUYTOKEHHUS ,
TOp 3aKa3za, mTamMia) MmoJiy4yeHue , 1ara |nedyareH
bamuiusn aKTa ¥ jJara |jgara
Jara nocrynjieHus H [TaMIos,
noJryqyareJist BO3BpaTa
aaTa NpoBePKHU
1 2 3 4 5 6 7 8 9

IIpumepnas ¢popma Knuru/ :KypHajia perucTpanum nNpuKa3on
o0pa3oBaTe/IbHOI OpraHu3aluu.

ITo ocHOBHOM 1eATEJILHOCTH

Hara Cpox OtMmeTKka 00 MCIIOJIHEHNH
Ne Homep
Conepxanne HcnoaHureab  |[MCIOJHEHUS
n/n NpuKa3a
NpuKa3a
O nposenennn 30.08.2022  [CHAT ¢ KOHTPOJIA
1 25.08. 74-0 KOMIUICKTOBAHAA | 111 30.08.22
2022 MEeJarOTHYeCKUX
KaJIpOB




ITo xagpoBBIM BonpocaM

J;;_)n [ara npuxka3a | Homep npuka3za Bua npuxa3sa DPUO corpyaHuKa OcHoBanue
T Ne 25 ot
1 14.10.22 77-K [Ipuem OUO 14.10.2022
ITo KOHTHHTEHTY 00y4aKIINXCS
Ne Homep
[ara npuxa3sa Bupa npukasza ®U obyuaromerocs OcHoBanue
n/n NnpuKa3a
3asiBIICHUE POAUTEIIEH
1 28.09.2022 35-y 3aqucieHue oU or 27.09.2022
Ne 46




[Tpunoxxenue 2

K METOJINYECKUM PEKOMEHIALMSIM 10 BEACHUIO
JIEJIOBOM IOKYMEHTAIlUU B TOCYJapCTBEHHBIX U
MYHUIIMNIAJIBHBIX JTOIIKOJIbHBIX
00pa3oBaTeNIbHBIX U 00111€00pa30BaTEIbHbIX
opranuzanusax Pecriyonuku Kpsim

IIpumepnas ¢popma KHuru/ :KypHajia perucTpanuu pacnopsizkeHui
o0pa3oBaTe/IbHOM OPraHU3alUM.

No 1/ Hara Homep Conenskanme KTo moxmmean Cpox ucnosHenusi, Ormerka o0
B PACHOPSIZKEHN S | PACTIOPSAKEHUS ep " HUCIIOJTHECHUH
®.10. O noe3ae ydamuxcs Char ¢
20.10.22 37-P o 3chﬂ (‘{;}0‘“ 22.10.22 KOHTPOIS!
P 22.10.22
IIpumepnas ¢popma KHuru/ ;kypHaja perucTpaium NpoToKoJioB
o0pa3oBaTe/IbHOI OpraHu3alnuu.
Neni/m | Ne mporokosaa Jlara ero IToBecTKa THA

perucTpanmuu




[Tpunoxxenue 3

K METOJMYECKIM PEKOMEHIAIUSM TI0
BEJICHUIO JIEJIOBOM TOKYMEHTALUU B
rOCyIapCTBEHHBIX M MYHHIIUIIAIBHBIX
JOIITKOJIEHBIX 00pa30BaTENbHBIX H
00111€00pa30BaTENHHBIX OPraHU3AIMIX
PecniyOnuxu Kpbim

IIpumepHas popmMa perucTPAUOHHOIO KYPHAJIA BXOASIIUX JOKYMEHTOB

o0pa3oBaTeIbHOM OPraHu3al Ul

Jara nocrynieHus

Pe3oonus nian

Ne n/m JIOKyMeHTa/ JlaTa u HOMep Kpatkoe coagep:xanue KOMY HampasJieH OT1MmeTKa 00
BXO/ISI I HOMeP JOKYMEHTa, AOKYMEHT HCTIOJITHEHUH
NPUCBOEHHBII Koppecnonaent (moamuchk,
aBTOPOM Y0CTOBEPS I01IAs
noJIyuyeHue)
1 2 3 4 5 6 7




IIpumepHas ¢popMa perucTpaMOHHOIO )KYPHAJIa UCXOASIIIUX JOKYMEHTOB
o0pa3oBaTeIbHOM OPraHU3al Ul

Jlata u HoMmep

Peructpanuo JOKYMEHTa, Ha
Ne aTa HHBIIH KpaTtkoe i
A Anpecat P KOTOPBLIH HUcnoanuresb
H/H MTOKYMEHTa HOMEP COdCpPKaAHUEC maeTcs OTBET
IMOKyMeHTa
1 D 3 4 S 6 7




[Tpunosxxenue 4

K METOJAMYECKHM PEKOMEHAALUSM TI0
BEJICHUIO JIEJIOBOM IOKYMEHTALUU B
rOCyJapCTBEHHBIX M MYHHIIUTIAIbHBIX
JOLTKOJIEHBIX 00pPa30BaTENbHBIX U
00111e00pa30BaTEIbHbIX OPraHU3aLUIX
PecniyOnnku Kpbim

HPUMEPHASA HOMEHKJIATYPA JAEJI
OBPA3OBATEJIbHOI OPTAHU3AIIMA

OO0ureodpa3oBaTesIbHOE YUpeKICHUE

Cpok
XpaHeHHs
KoaunuecTrBo | meaa (Toma,
HNuaexc 3aroJioBoKk jaejia
1ena (ToMa , 4acTH) ae 4acTH) IIpumeyanue
’ (TOMOB) u Ne crareid
no
Ilepeunio

1 2 3 4 5

01. PykoBoacTBO (KaHUeEJASIPUA)

HopmaTtuBHbBIE TIpaBOBBIE aKThl Jlo MuHOBaHHUS
OpPraHOB, OCYILECTBIISIOIIUX HaJ00HOCTH
aBjeHue B cdepe m. «o» cr.

01-01 yrip (bep 3aBencHO
o0Opa3oBaHusi, perjaMeHTHPYIOIIHe 3, m. «o»
00pa3zoBaTelIbHbIE OTHOIICHUS . cr. 4 TII
Konuu 2019

Hocrosrro [Tocne 3amensl

01-02 |V¥YcraB OO cr. 28 TII HOBLIM

2019
Jlo MMHOBaHUS
CBUAETENBCTBO O IOCTAHOBKE Ha
HajoOHocTu, |Ilepexomsimee ¢

01-03 |y4er B HaJIOTOBOM OpraHe

(VHH) cr. 24 TII |2012
2019
[TocTostHHO
01-04 CBUAETENBCTBO O BHECEHUHU or. 24 TII [lepexonsmiee c
3anucu B EI'PIOJI ’ 2012
2019
JIoKyMeHTBI (JOTOBOP, KOHTPAKT, Ho
CBUJIETEIBCTBA) HA IIPaBO JTUKBUAALNHT
Ilepexomsmee ¢

01-05 |omepaTHMBHOTO yIpaBJICHUS OpraHusalMn |, o5
HMYIIECTBOM, Ha IIPaBo cr. 93 TII
MOJIb30BaHMsI 3€MEJbHBIM Y4aCTKOM 2019

5 Jer

01-06 |JIumeH3un U TPUIOKEHUS K HUM

ct. 55 TII

Ilocne




2019

MPEKPALLECHUS
JIEUCTBUS
JIMLIEH3UU
[Tepexonmsmee ¢
2018

Ho
C . JTUKBUAALIT 0
01-07 ° ;fl)leeTI:f;c;flo 0 TOCYAapCTBEHHOM oprammsanm, | g}ieéxolmmee c
peTat cr. 61 TII
2019
CaHHuTapHO —AMUAEMHUOJIOTHUECKOE
3aKJIIOUeHUE Ha 00pa3oBaTENbHYIO 5 mer, OIIK
[Tepexomsmiee ¢
01-08 | nesTenpbHOCTh, CAHUTAPHO- cr. 429 TII |,4574
JIMUIEMHAOJIOTHYECKOE 3aKIOYECHUE 2019
Ha MEIUUUHCKYI JeATeIbHOCTh
r / [ToctrosHHO
01-09 1\/? CY/apCTBCHHOC m. «O» cr.
YHULMNAIBHOE 33JaHue 198 TII 2019
OTyer O BBINOJHEHUH [ToctrosHHO
01-10 |rocymapCTBEHHOTO /MYHUIIUITAIIBHOTO M. «a» CT.
3aJaHUsA 211 TII 2019
ITocTostHHO Hepexomiiee
01-11 |IIporpamma pa3BUTHS cr. 193 TII PEXOAI
2020
2019
I ITocTostHHO
01-12 ; pr(g{zl;onm KOJUIETHAJIbHBIX 0. By CT.
P 18 TIT 2019
I . ITocTosuHO
01-13 If OeTI?TI;OHeH coBCIatH TipH M. «&» CT.
aup P 18 TII 2019
n 6 6 . [TocTostHHO
01-14 %(;TTO;(P(I);I; ODILHX  CODpaHHH M. <OK» CT.
P 18 TI 2019
I . IlocTossHHO
01-15 g{?éiiiogfﬂ OCHOBHOM o. «a» CT.
A 19 TI 2019
KHura/xypHan perucrpanuu ITocTosiHHO
01-16 |mpuka3oB MO0 OCHOBHOM Im. «a» CT.
JCSITEIbHOCTH 182 TII 2019
I ITocrosaHHO
01-17 R é) HK;ZH Hl;:;ﬂ KOHTHHTCHTY M. «a» CT.
yHarotm 19 TI 2019
01-18 Knura/>xypHan perucrpanuu ITocTostHHO
MPUKA30B N0 KOHTHUHIE€HTY M. «a» CT.




oOyuaronuxcs

182 TII 2019

[Ipuka3sbl/ pacnopsKeHHUs 110 5 Jer
01-19 |agMHMHHUCTPATUBHO-XO35SHCTBEHHBIM m. «0O» cr.
BOIIPOCaM 19 TII 2019
Kuura/>xypHan perucrpauuu 5 er
01-20 |MPHUKa3oB / paCHOPSI)KeHI/IUI/I 10 ) 0. By oL
aJIMMHHUCTPATUBHO —X03SIICTBEHHOM 182 TII 2019
JEeSITEIbHOCTH
JlokayibHblE HOPMATHBHBIE AaKTBI IO Hocrosnro
01-21 OCHOBHBIM BonpocaM cr. 8 TI
p 2019
JIOKyMEHTBI O NpOBEpKax (akThl, 10 et
01-22 |copaBku, IEepenucKka) OpraHaMu cr. 141 TII
TOCKOHTPOJI  (Haa3opa) 2019
Hoctostiro ITocne 3ameHbI
01-23 |HWHCcTpyKUMS TO JEIONPOU3BOJICTBY cr. 28 TII
HOBBIMU
2019
ITocTostHHO CTpyKTypHBIX
01-24 |HoMeHknaTypa naen cr. 157 TII |nmoapa3aeneHui
2019 — 3 ronma
OOpamenust rpaxaaH MU Iepenucka > Jer K
01-25 o pI/II)J(l aCCM(E)T eimo ’ cr. 154 TII
P P 2019
K 6 . 5 Jer
01-26 r Zﬁ;ﬁ{ PErHCTpaIiiH - 0bPALICHHIH M. «&» CT.
P 182 TII 2019
Ho
K . cuareil JUKBUAALNT
01-27 m T}g)ﬁl{{ﬁg}qu Ta BbIJAYM IeYaTed u OpraEmIaIH
cr. 163 TII
2019
[Ipu
OTCYTCTBUH
KHUT ,
AKXTBl YHUYTOXEHHUS TIeyaTed u 3 Toza JKYpHaJIOB
01-28 | M er. 164 TIT |PYPIO8
2019 OTTHEKO
CJIETIKOB — JIO
JUKBUAALNHT
OpraHu3anuu
K 5 Jer
01-29 z[oi]cpmgnl()) ZTHCTP I BXOAIHHX M. «» CT.
™ 182 TIT 2019
01-30 |XypHaJ perucTpaluy HCXOIAIINX 5 xer




JIOKYMEHTOB

M. «» CT.
182 TII 2019

[TyGnuuHblil I0KIag O padote [TocTostHHO
o1-31 mioﬁm RO P cr. 209 TII
2019
ITocrostHHO
01-32 |Otuer 0 caMoOOCIIEOBAHUH cr. 209 TII
2019
ITocTrostHHO
01-33 |TomoBoif mmaH pabGOTHI MIKOJBI II ; 8«3» CT.
TIT 2019
Jlo MuHOBaHMS
OmnepaTUBHBIE TUTAHBI
01-34 | (kBapTaJbHBIE, MECSIYHBIE) HaJI00HOCTH
P ’ cr. 201 TH
paboTHl TITKOJIBI 010
01-35 |<...>

02. OOpa3oBaresbHasi [1eATEJIbHOCTD

O6pazoBarenbHble TPOTPAMMBI

Jlo 3ameHbl

[Tepexopsmiee ¢

02-01 | mKoOJBI IIO OBHSIM OOIIETO HOBBIMHU
P m 2017 ronma
o0pazoBaHus ct. 271 IIMII
Jlo 3ameHbl
JlonosmHUTEILHBIE 00pa30BaTEIbHBIC [Tepexopsmiee ¢
02-02 IpOrpaMMbI HOBBIMH 2020 roma
porp cr. 271 IIMI .
[Iporokosbl 3acegaHuii ITocTostHHO
02-03 | memaroru4yeckoro CoBeTa U O. «I» CT.
JIOKYMEHTBl K HUM 18 TII 2019
02-04 Knura ydera mpoTokoJioB 10 get
[eJarornyeckoro CoBeTa ct. 335 IIMII
v2-05 | Mo 1o sy v
P P cr. 316 TIMII
NEeATEIILHOCTH
IIpoTokonbl 3acemaHuii coBeTa
ponurenend  (POAUTEIBCKOTO
02-06 |komuTeTa) U NOKYMEHTHI Hocrosmno,
cTt. 324 IIMII
(cpaBKH, JOKJIaMdbI,
uHpopMallUK) K HHUM
IToctosuHO,
02-07 [IpoTokonbl 3acenaHuit 3 rojma eCJ;HT IHKoJa
SK3aMEHAIlUOHHBIX KOMHCCHH ct. 326 IIMII cAae
JIOKYMEHTBI Ha
rocxpaHue
02-08 |Hudopmanust, cBeaeHus o pabore 3 roxa




TPyl IPOJUICHHOTO JHS

cr. 312 IIMII

02-09 Knura ydera Bblgaum menaneu 50 x;er
ydaluMest  IKOJI cr. 319 IIMII
Kuaura ydera OnaHKOB M BbIIA4H
02-10 aTTecTaToB (perucrpanuu 50 uner
BBIJJAHHBIX JOKYMEHTOB 00 cr. 322 IIMII
oOpa3oBaHUM )
02-11 Kuaura ydera BbIIauM MOXBAJIbHBIX 50 met
JINCTOB M TOXBAJIbHBIX T'PAMOT cr. 320 IIMII
ITocTostaHO,
JIOKyMeHTBI (TIJIaHBI, JOKJIAJHbBIC 3 roma €CIM IITKOJIa
02-12
3allMCKHA, IIEPEIHUCKA) O or. 321 TIMII caaer
MPOBEJCHUU OTKPBITHIX YPOKOB JIOKYMEHTBI Ha
rocxpaHue
[TpoTOKOJIBI POAUTENBCKHUX
02-13 coOpaHuii U JOKYMEHTHl K HHM 5 ner
(CripaBKH, [TOKJIAJIbI, cT. 324 TIMII
nHpopmanuu )
02-14 Otyersl 0 paboTe coBeTa 3 roma
poauTenen cr. 325 IIMII
AndaBuTHas KHHUTA 3aUCH 50 ner
02-15
00yJaronuxcst cr. 329 IIMII
ITocme
OKOHYAaHHU
02-16 |JIuunple gena OOyYArOITUXCS 3 rom IIKOJIBI U TIpU
ct. 330 IIMII
BBIOBITUH B
JIPYTYI0 KOy
02-17 | DKk3aMeHALIMOHHELIE OHJIETHI L roa
i cr. 503 IIMII
02-18 DK3aMeHAIIMOHHBIC PaOOThI 1 ron ITocne cmaum
oOyuaronmxcs ct. 506 IIMII |3k3ameHOB
H3bsateie u3
. | KJIacCHBIX
B snexrponHoi
JKYpHaJIOB
KinaccHble xypHanbl (opme na mucke CBOJIHEIE
02-19 — 5 ner
(DIIEKTPOHHEIE) BEIOMOCTH
IIEBAEMOCTH —
cr. 331 ITMIT|YSTeracMoc
He MeHee 25 et
02-20 Kypnan ydera HpomylEHHBIX H 5 Jer
3aMEILIECHHBIX YPOKOB cr. 337 IIMII
02-21 Kypnan 3anstuii 1o 5 Jer

AOIIOJITHUTCIIBHOMY O6pa3OBaHI/IIO

ct. 493 IIMII




5 ner

02-22 | XypHain rpynnbl OPOIICHHOIO JTHS
YpHAJ TPYHIHL PO s cr. 333 [IMII
02-23 |<...>
03. BocnuraTreabHasi JAeATeJIbHOCTh
IInanel BOCHHTATEIBHBIX 3 roxa
03-01 |meponpuaTuii U JOKYMEHTBI K cr. 194 TII
HUM 2019
[Iepenucka mo Bompocam
03-02 | mpodopueHtanuu, TPYAOBOTO 3 roma
’ cr. 345 IIMII
00y4YeHHUs] ¥ BOCIUTAHUSA
[lepenucka ¢ opraHamMu CHCTEMBI 5 ner, OJIIK
03-03 |mpodunaktuku U O€3HAA30PHOCTU cr. 70 TII
HECOBEPIICHHOJIETHUX 2019
ITocTostaHO,
€CclIM IIKOJIa
03-04 JlokymeHTBl 00 oOpraHu3anuu u 10 mer oxaeT
pabote mnarepei cr. 478 IIMII a
JIOKYMEHTBI Ha
rocxpaHue
JIOKyMEHTBI O MPOBEACHUU
OJINMITHA, BUKTOPHH 110
5 A p Jlo MMHOBaHMS
03-05 |Y9EOHBIM TIpeIMeTaM, CMOTPOB, HanOGHOCTH
KOHKYPCOB XYJI0)KECTBEHHOTO, or. 383 IIMII
TEXHUYECKOTO U JPYTHX BHUJIOB
TBOPYECTBA IIIKOJIBHUKOB
JIOKyMEHTBI O BBICTABKaX JAETCKOTO Jlo MuHOBaHHS
03-06 |Xyn0KECTBEHHOTO M TEXHUYECKOTO HaJ00HOCTH
TBOpYECTBA cr. 384 IIMII
ITocTostaHO,
Ortuetsl, uHpOpManuu o padote 10 et eclii IIKOJIa
03-07 |O0OIIECTBEHHBIX YUYEHUYECKUX claer
m pIx ¥4 cr. 388 IIMIT| "
OpraHu3aIui JIOKYMEHTBHI Ha
rocxpaHue
03-08 |<...>
04. Mertoanueckass AesITeJbHOCTD
. IToctosuHO,
OJIOJKEHHE O METOJIUYECKOM
04-01 coBeTe n O. «a» CT.
34 TII 2019
[Tonoxxenust o0 ydebHO— [TocrostHHO,
04-02 | MeTogUYeCKUX OOBEIUHEHUSX, M. «a» CT.
pabouux rpymnmnax 34 TII 2019
04-03 [Iporokosbl 3acenanuii ITocrosuHO,

METOAUYCCKOIO COBETa H

m. «a» CT.




JOKYMEHTHI (CIpaBKU, JOKIAJIbI,
uHbOpMAIMK) K HUM

18 TII 2019

r . 6 5 ner, OIIK
04-04 | rommecxoro cosera cr. 200
TII 2019
ITo
AHalM3 pe3yabTaToB 5 ner, OJIIK
o OTepaTUBHBIM
04-05 |Meroaum4eckoil pabOTHI cr. 46 TII
o BompocaM — 5
00pa3oBaTeIbHON OpraHu3aluu 2019 et
04-06 |<...>
05. KagpoBoe o0ecneuyeHue
IIpucnannsie
ITocTosauno ISl CBEIEHUA —
05-01 | KonnekTuBHBIA JTIOTOBOP cr. 386 TII | no MHHOBaHHUSA
2019 HaJ00HOCTH
ITocne
JIoKkyMEeHTBI O TpOBEpKax 3 rona ACTEYEHUS
05-02 | BBITIOJIHEHUS YCIOBUH cr. 389 TII |cpoka IeUCTBUSA
KOJUJIEKTUBHOI'O JIOrOBOpAa 2019 KOJIJIEKTUBHOTO
JIOroBOpa
IIpaBuma BHYTpPEHHETO OBOT'O Hocrosuno
05-03 papcnopﬂma yIp TPyA cr. 394 TII
2019
IllTaTHOE pacmmcanue u Hocrosmno
05-04 I/I3M€H6HI/I}Ip K HEMY cr.40 TH
2019
[[ITaTHbIE pacCTaHOBKU (IITATHO- 50/75 ner
05-05 N cr. 42 TII
CIIUCOYHBIA COCTaB PabOTHUKOB) 5019
JlOIDKHOCTHBIE HHCTPYKIIUU 50/75 ner
05-06 a00THHUKOB P cr. 443 TII
P 2019
[Ipuka3pl MO JIMYHOMY COCTaBY
(mpueMm, MepeMElIEHUE,
COBMEUIEHUE, TIEPEBO/I,
YBOJIbHEHUE, aTTecTalus, 50/75
JIOTIOTHUTEIIBHOE et DITK
05-07 |mpodeccuonansHoe 00pazoBaHue,
M. «a» CT.

U3MEHEeHUe (HaMuInH,
MOOIIPEHUsI, HarpaXkJIeHHs,
OTIIyCKa 1O YyXOJy 3a peOeHKOM,
oTIycka 0e3 COXpaHEeHHs

3apaboOTHOM TMIaThHI)

434 TII 2019




IIpukasel opraHusanuu IO
JUYHOMY COCTaBYy (€XKErOJHbIE

O06 ormyckax,
KOMaHIMPOBKaX
pabOTHUKOB C

OIJIJAYMBAEMBIE OTIYCKAa, OTIYCKa 5 Ier
BpEIHBIMU U
05-0g |B CcBI3U © oOyueHuem, M. «O»—«r» (i)
JICKYPCTBAaX, HE CBSI3aHHBIX C cr. 434 TII
. N OITIaCHBEIMU
OCHOBHOH (TIpO(HIEHOM ) 2019 —
NEeSITETPHOCTBIO, O KOMaHAMPOBKaX Tpyma —50/75
U CIY’)KEOHBIX IpOBEpKax ner
[Ipykaspl Mo JIMYHOMY COCTaBy 3 roma
05-09 (AMCUMTUITMHAPHBIE B3BICKAHHUS ) m. o ct.
434 TII 2019
O exerogHo
OILTAYMBAEMEIX
OTITyCKax,
OTITyCKax B
50/75 ner |CBSI3U C
05-10 Knura/xypHan perucrpanuu OIIK o0yudeHuem,
MPUKA30B TIO0 JIMYHOMY COCTaBY) m. «O» cT. |JeKYypCTBax,
182 TII 2019 |He CBSA3aHHBIX
C OCHOBHOM
(mpodrIbHOM )
eI TEeILHOCTRIO
— 5 ger
KypHan ydera JHMYHBIX €71 50/75 ner
05-11 paOOTHUKOB JIMYHBIX €7, JUYHBIX OIIK
KapToO4eK, TPYJIOBBIX JOTOBOPOB m. «O» cCT.
(CITy’)KeOHBIX KOHTPAKTOB) 463 TII 2019
50/75 ner
OIIK [Tepexonmsmiee ¢
05-12 |JIuunble gaena paOOTHHUKOB cr. 445 TII |2021 roma
2019
50/75 ner
TpynoBbie OTOBOpBI, CIIy)KEOHBIE
05-13 |KOHTpakKkThl, cOINIAlIeHHsT 00 HX MK
|y ’
ct. 435 TII
W3MEHEHUHU, PaCTOPKEHUU 5019
VYBenomiueHusi, NpeaynpexIcHus, 3 roma
05-14 cr. 436 TII
paboTHUKOB (aM) paboToaTeneM 5019
50/75 net
05-15 JInuHble KapTOUKU pPaOOTHHUKOB OIIK Ilepexonsamee ¢
(b. T-2) ct. 444 TII |202 rona
2019
[lonnuHHBIE JTMYHBIE JOKYMEHTBI Jlo HeBocTtpeOoBanu
05-16 | (TpynoBast KHHM)KKA, IUIIJIOMBI, BOoCTpeOoBaHus . |ble — 50/75
aTTecTaTbl, YIOCTOBEPEHHS, cr. 449 TII |ner*




CBUJICTECIILCTBA)

2019

50/75 ner
05-17 Kuaura ydera ABWKEHUA TPYNOBBIX M. «B» CT.
KHIDKEK U BKJAQJBIINIEH B HUX 463 «B» TII
2019
ITocne
HCTEUYCHUS
CpOKa JIEUCTBHUS
corJiacusi WU
Cornacuss Ha 00pabOTKyY 3 rona €ro OT3bIBA,
05-18 cr. 441 TII
MEPCOHANBHBIX JTAHHBIX 2019 €clii MHOE He
IPElyCMOTPEHO
(benepalibHbIM
3aKOHOM,
JIOTOBOPOM
JlokymeHTBI 00 OCBOOOXJICHHH OT
yIUTaThl HAJOTOB, TMPEIOCTaBICHUN 5 ner
05-19 |npror, OTCpOYEK YIIATHl HIIU cr. 304 TII
OTKa3e B HEHW MO Hajoram, 2019
coopam
[IpoTokoibl 3acenanuii, 10 ger BIK
05-2( |TMOCTAHOBJICHHsS M Jpyrue or. 485 TII
JIOKYMEHTBI aTTECTALHOHHEIX 5019
KOMHUCCUI
JIOKyMeHTBl O aTTecTalllH, 5 jer
0521 |OHPEaCICHUIO npodeccuoHaIbHBIX er. 484 TII
U JIMYHOCTHBIX KayecTB
2019
pabOTHUKOB
JIOKyMEHTBl O TPOXOKJIECHUU
HE3aBHCHUMON OLIEHKH
OOTHUKOB WJIH > Jet
05-22 KBaTM(UKAIMK pa e 498 T
UL, TPETeHIYIOIUX Ha 5019
OCYILIECTBIICHUE OIPEAEICHHOTO
BHUJIA TPYIOBOH NEATEIBHOCTH
1 ron
05-23 |I'padbuku mpoBeneHUs aTTecTalluu cr. 490 TII
2019
JIOKyMEHTBI O NEPENOArOTOBKE U 5 mer OlIK
05-24 | MOBBIIEHUU KBaTHU(PUKAIUU U cr. 491 TII
MEPEnoArOTOBKE PabOTHUKOB 2019
[Iepenucka mo arrecrauuw, 3 roma
05-25 | mepemnoAroToBKe M MOBBIIICHUH ct. 499 TII
KBaJIU(HUKAIIMA DPAOOTHUKOB 2019
05-26 [Mnan moBbIIeHUST KBaTU(UKAIIUN 5 ner
MeJaroruyeckux paboOTHUKOB ct. 482 TII




2019

I[OKYMGHTBI O TMPCACTABJIICHUU K

Harpax/JaeHu0 pabOTHUKOB 5 Jer
05-27 | (npeacraBieHHsi, XOJATaCTBA, cr. 500 TII
XapaKTepUCTUKU, BBIIUCKU U3 2019
peleHuii u ap. )
3 roma
05-28 |I'paduk OTIYCKOB ct. 453 TII
2019
TapudukaioHHbIe CITUCKU 50/75 net
05-29 (BemoMoCTH) pPaOOTHUKOB cr. 400 TII
A p 2019
OtueTsl PaOOTHUKOB O 5 ner SIK
05-30 KOMaHHHpOBKaX cr. 452 TII
P 2019
JIOKyMEHTBI BEICHHUIO BOWHCKOTO c
JIET
erTa U OPOHUPOBAHUIO TPaKIaH
05-31 |7 POHHP paxaat, cr. 457 TI
MpeObIBAlONIUX B 3amace (IUIaHbl, 2019
OTYETHI )
JIOKyMEHTBI BEICHHUIO BOWHCKOTO i
erTa U OPOHUPOBAHUIO TpPaKIaH ITocie cusTHA
05-32 |2 POHHP PaIAAM, cr. 458 TII
peOBIBAIONIUX B 3arace 2019 c yuera
(KapTO4YKH, JHUCTKHA, I[IOBECTKHU)
Kypnan (xHura) mnpoBEpoOK 5 et
COCTOSIHASI BOMHCKOTO ydYeTa H
05-33 i cr. 459 TII
OpOHUPOBAHUS TPAXKIAH, 5019
MpeOBIBAIONIUX B 3arace
K 5 Jer
05-34 BOiIIII){IZiJ(-I)MyquaeTHHH, MOATeNATIHX I. «e» CT.
Y yaery 463 TIT 2019
3asBKM O TMOTPEOHOCTH B 1 roxg
05-35 | npuBIEYEHUH HHOCTPAHHBIX cr. 377 TI
pabOTHUKOB 2019
3asBiaeHuss paOOTHHUKOB O BbBIJAYE 1 roxg
05-36 |IOKYMEHTOB, CBS3aHHBIX C cr. 451 TII
paboToif, W HX KOMHIA 2019
05-37 |<...>
06. byxraarepckuil y4er M OTYETHOCTH
ITocTtosuHO
[Tonoxenue o6 ommate Tpyga u ITocne 3amMeHBI
06-01 NIPEMUPOBAHUN DPAOOTHHUKOB . @ ct. HOBBIMU
pEMHP P 294TII 2019
06-02 |T'onmoBoi muaH (UHAHCOBO-— ITocTtosunHO




XO3IUCTBEHHON J€ATEIHLHOCTH

M. «a» CT.
247 TII 2019

OTyeTbl O BBINNOJHEHUHU IIJIAHOB

s N . ITocTrosauno
06-03 WHAHCOBO —XO3IMCTBECHHON 0. <@ CT.
JIEATEIIBHOCTH OPraHu3aLMH . 579 TI 2019
T'omoBrie
OTueTbl O BBIINOJHEHUU IIIAHOB 5 et
HHAHCOBO —XO3IMCTBECHHON
06-04 (beHTeJH)HOCTI/I OPraHn3aLuu m. «o» cr.
A p e 272 TII 2019
Ksaprasnbnsbie
JIOKyMEeHTBI O TpOBEpKax (akThI, 5 ger
CIIpaBKH, IIEpeIncKa
06-05 |CUPaBKH, Mepemicka) cr. 282 TII
(bMHAHCOBO —XO03SIICTBEHHOI 2019
NEeITeNbHOCTH
T'omoBast Oyxramrepckas Hocrosmo
06-06 | K yxrarrep cr. 268 TII
OTYETHOCTH 5019
5 ner
06-07 |T'ogoBast OromkeTHas OTYETHOCTH O. «a» CT.
269 TII 2019
IIpome 0 e Oyxrairepckue > et glpcﬂc
06-08 POMEKYTOUHBI YXTaJATEPCKU 0. Gy Cr. TCYTCTBHH
OTYETEI 265 TI 2019 T'OJIOBBIX—
IOCTOSIHHO
5 et Jlns rogoBoit
§) € 7|
06-09 AyzmTopCKHevsaKmoquHﬂ o or. 286 TIO YXTaJTEPCKOM
OyXrajJTepcKOd OTYETHOCTH 5019 OTUETHOCTH -
IIOCTOSIHHO
T'omoBrle M KBapTaldbHBIE PACUETHI 50/75 ner
06-10 HOﬂCTanOBLIM §3HOC3M b cr. 308 TII
2019
50/75 xmet
OIIK:
06-11 |JIuneBsle cyera pPaOOTHUKOB
" P cr. 296 TII
2019
JIOKyMEHTBl O TOJIyY€HUH 1
3apaboTHOM MaThl (CBOJHBIC 6 ner pH
OTCYTCTBUH
06-12 |pacueTHble (pacyeTHO - ILIATEKHBIC) cr. 295 TII
JIMIEBBIX CYETOB
BEIOMOCTH, pAacUETHBIE JIUCTHI, 2019 — 50/75 mer
JIOBEPEHHOCTH )
JIOKyMEeHTBI (KOTHMH OTYETOB, 5
JIET
3asBIIEHUSA, CIHCKA DPAOOTHUKOB
06-13 g P ' cr. 298 TII
CIpaBKH, BBIMHUCKU U3 5019

IIPOTOKOJIOB, 3aKJIFOYCHUA ,




Mepenucka) O BBIILIATE MOCOOWIA,
oIjiaTe JIMCTKOB
HETPYAOCIOCOOHOCTH ,
MaTepPUAIBLHON TTOMOIIU

[Tpu
OTCYTCTBUH
JMLEBBIX CUETOB

C 5 Jer HIIA
o6-1 | ot o oo o e
B 2019 HAYUCIICHUS
3apaboTHOM
IUIaThl —
50/75 net
5 Jner
06-15 HcnomHUTEIBRHBIE JUCTHI IO or. 299 TI ITocne
yACp)KaHUIO M3 3apaOOTHOM TUIATHI : 2019 HCIIOJIHEHUS
IIpn TsxKENBIX,
5 Jet BPEIHBIX U
Tabenu u XypHAJIBl ydeTa
06-16 AGouero B ZﬁeHn e cr. 402 TII |omacHBIX
P P 2019 YCIOBUAX Tpyla
— 50/75 mer
HasnoroBeie nexnapanuun 5 ger JIIK
06-17 | (pacueTsl) 1O BCEM BHJaM ct. 310 TII
HAJIOTOB 2019
JlokyMeHTBI 00 WHBEHTapH3aIHH > Jet
06-18 aKm}g‘gB pHsatl cr. 321 TII
2019
JlokyMeHTBI 00 WHBEHTapH3allHH > Jer Ipu ycnosun
06-19 M P . cr. 321 TII |mpoBeaeHus
TOBApPHO—MaTEPUAIbHBIX I[IEHHOCTEH
2019 IIPOBEPKU
ITocne BBIOBITHA
JIOKyMEHTBI O NEPEOLICHKE
OCHOBHBIX (DOHIOB, OIPEACICHUN > Jer OCHOBHBIX
06-20 aMOpTH3alNHT OCHO;3HBIX CpeacCTB cr. 323 TII |cpercts n
pTH3aL peacts, 2019 HEMaTepHAIIbHBI
OLIEHKE CTOMMOCTH HMMYIIECTBA
X aKTHBOB
ITocne
JloroBopel 0 MaTepHUalIbHOU > et YBOJILHCHHA
06-21 P P cr. 279 TII |MarepuaabHO-
OTBETCTBEHHOCTH
2019 OTBETCTBEHHOTO
JIMIa
JIoroBOpBI T'PaXKJIaHCKO—IPABOBOTO
XapakTepa O BBIIOJHEHUU pPadoT
OKI;C&aHI/II;)/I clI (1)1/131/1qu1<1/111)\41/1 ’ 50/75 mers
06-22 YOt cr. 301 TII
JULAMH, aKTbl CHa4Yu-TMPUEMKH 5019

BBITIOJITHEHHBIX pa60T ; OKa3aHHBbIX
yeayr




ITocie

JIOoTOBOPBI € POIUTEISIMU 5 mer SIIK UCTEYCHUS
06-23 cr. 11 TII .
(3aKOHHBIMHU IIPEIACTABUTEIAMHU ) 5019 CpOKa JOCUCTBUS
JI0OTOBOpa
> Jer Ilocne 3ameH
. BI
06-24 | JIOKyMEHTBl YYE€THOW TMOJIUTHKU cr. 267 TII o
HOBBIMU
2019
[lepBuuHble y4YeTHBIE TOKYMEHTHI
U CBSI3aHHBIE C HUMU
OlpaB/aTebHbIE JOKYMEHTBI Ipu ycnosuu
(KaccoBbIE JOKYMEHTHI M KHUIH, TIpOBCACHNA
OaHKOBCKHE JOKYMEHTBI, KOPEIIKH TIpOBEPKH;  IpH
JICHEKHBIX YEKOBBIX KHIXKEK, 5 JeT BOSHHKHOBCHUH
MOPOB
06-25 |opnepa, Tabenu, W3BEUICHUS cr. 277 TI |€™OPOB,
0aHKOB U TIEPEBOJHBIC 2019 pasHorIacku
COXPAHSIIOTCS
TpeOOBaHUsI, AaKThl O IpUEME,
0 TIPUHSTHS
claye M CHUCAaHUM HMMYIIECTBa U
pemieHust 1o
MaTepuaioB, KBUTAHIINH, feny
HaKJIaJHblE, aBAaHCOBbIE OTYETHI,
IepEenncKa)
[lepedyenp 5MI, KMEIOIIMX MPaBO 5 ner
p ! P [Tocne 3ameHbI
06-26 |moAmMCcH TEPBHYHBIX YYCTHBIX ct. 280 TII HOBBIMI
JOKYMEHTOB 2019
JIOKyMEHTBI O B3aUMHBIX pacuerax > et Hocne
06-27 cr. 264 TII |nposemenus
U Iepepacderax ’ POBEAL
2019 B3anMopacyera
5 Jer
06-28 |Kuura yyera DOBEpEHHOCTEH O. «I» CT.
292 TII 2019
5 Jer
06-29 | Cuera-daxTypsl cr. 317 TII
2019
Ho
JUKBUAALNHT
06-30 |XypHan yuera OCHOBHBIX CpPEJICTB OopraHu3anuu
M. «a» CT.
329 TII 2019
Kypnan ydera MarepuagbHBIX > Jer
06-31 HeﬁII){OCTeIgIIq U UHOTO pI/IMy'H_IeCTBa m. «o» cr.
329 TII 2019
ITocne
Kuaura ydera npuxonHo- 5 ner
CIIMCaHUS
06-32 |pacxOJqHBIX MaTEepPHaJIOB, cr. 526 TII
MaTepuaibHbIX
000pynoBaHUS 2019 .
LIEHHOCTEN
06-33 |IlonoxeHne O 3aKylKe TOBapoB, ITocTostHHO




pabot, ycuyr ct. 217 TII
2019
3 roma
06-34 |Ilnan-rpaduk 3aKymok ct. 218 TII
2019
3 roma
06-35 | JIOKyMEHTBl 11O 3aKyIKam cr. 219-223
TII 2019
5 ner STIK E(?FCGJ:IGCHI/ISI
06-36 | MyHMUMNIAIBHBIE KOHTPAKTHI ct. 224 TII .
CpoKa JCHCTBUS
2019
KOHTpPAKTa
Ilepenmncka 1m0 OCYIIECTBIIEHUIO 3 rona
06-37 | P ym cr. 229 TII
3aKyIOK I HYXJ OpraHu3aIiu
2019
KypHan perucrpanuu 3asiBOK Ha 3 roma
06-38 ?c):THe 113) 3aK pK]:lX cr. 227 TII
v e 2019
Ilepenucka 1o BompocaM OKa3aHHUs 5 ser STIK
06-39 nninmx (V) b cr. 250 TII
yer 2019
o o oo
06-40 p PeA) cr. 511 TII
000pyIOBaHUS WU JPYTrou 5019
MPOAYKIIUH
[IpueMo—caaTounbie aKThI,
COCTaBJIEHHBIE IIPH CMEHE 15 ner
06-41 p cr. 44 TII
IOJDKHOCTHBIX, OTBETCTBEHHBIX, 5019
MaTepHaIbHO —OTBETCTBEHHBIX JIHI]
06-42 |<...>
07. buoamoreka
ITocTosHHO
07-01 |Ilomoxxenne o OHOIMOTEKE I. «a» CT.
33 TII 2019
WNuBeHtapHasi kHHra, andaBUTHBIHA Hoctosro
07-02 errap ’ cr. 330 TII
Karajaor 2019
Jo
JIOKyMEHTBI ydeTa MaTephalioB JINKBUALIUA
07-03 |cnpaBo4HO-HMH(OPMAIIMOHHOTO Oonbmuorexku
¢donma, OubIHOTEKH cr. 366 TII

2019




AKTBI crnucaHus KHUT H > Jet Hocre
07-04 9 cr. 365 TII |cnenyromen
MEePUOANYECKUX H3AaHUI
2019 MIPOBEPKU
JIOKyMEHTBI O NOATOTOBKE U 5 ner OIIK
07-05 |mpoBeneHMH BBICTaBOK, SIPMapoK, cr. 368 TII
IIPE3EeHTALNN 2019
07-06 [<...>
08. Apxus
m 5 5 [TocTosiHHO
08-01 5 OCH(:KGHZIUG Oo afé )éHBe’ © . «» CT.
KCIIEPTHONW KOMHUCCHH
P 33 TIT 2019
[TocTosiHHO
08-02 | YuerHble NOKYMEHTHI apXHBa cr. 171 TII
2019
ocToSHHO HeyreepxieHHbBI
08-03 |Onucu nen MOCTOSTHHOTO XpPaHEHUs M. «a» CT. ;HHOJ;ZHHSI
172 TII 2019
HaI00HOCTH
HeyrBepxieHHbI
50/175 ner SI,CCOFJ'IaCOBaHHBI
08-04 |Onucu pgen mo JHUYHOMY COCTaBY m. «O» cr. e - 10
172 TII 2019 A
MHHOBAHHUS
HaJI00HOCTH
3 roxa ITocne
Onucu gen BPEMEHHOTO  (CBBIIIE
08-05 10 ner) xpaenus M. «B» CT. |YHUYTOXKEHUS
P 172 TII 2019 |zen
ITocne
BO3BpAILCHUS
JIOKYMEHTOB .
Jlis akTOB
JIOKyMEeHTBI ydeTa BbIJA4YM €T, 3 roxaa
BbIJIaYd JIe] BO
08-06 |IOKYMEHTOB BO BPEMEHHOE cr. 175 TII
BpPEMEHHOE
MOJIb30BAHUE 2019
MOJIb30BaHUE
ApYTrum
OpraHu3anusm
- 5 mer
ITocne
BO3BpAIICHUS
OKYMEHTOB .
JIOKyMEHTBI BBIEMKH €I 3 roma 1I£[ HYM
08-07 ™ Ay cr. 176 TII | P
JIOKYMEHTOB 5019 HEBO3BpAaIICHUHU
— IPOTOKOJIBI,
aKThl
BKJIIOYAIOTCSA B




neno ¢oHma -

IMOCTOSIHHO
Komun apxuBHBIX cHpaBoOK
BLII[aHHBIIe) o 3al ofaM r,ancnaH 5 ser SIIK
08-08 p p ' cr. 178 TII
JOKYMEHTBl K HUM (3asBJICHHS, 5019
3alIpOChl, CIIPaBKHA, IIEPEIIUCKA)
Kypnanei, 0a3pl JaHHBIX ydeTa 5 et
08-09 |Bblaun apXMBHBIX CIPaBOK, cr. 177 TII
KONMI, BBINHCOK W3 JOKYMEHTOB 2019
JloroBopbl (coriameHusi) ¢
APXUBHBIMH YUPEKICHUSIMH , 5 ner DIK ITocne
WHBIMH OPTraHU3aLASIMA UCTEUYCHUS
08-10 op AT © cr. 179 TN .
B3aMMOJCUCTBUH U COTPYJHHUYCCTBE 2019 CpoKa JCHUCTBHA
B cdepe apXWBHOTO Jena u JIOroBOpa
JIEIOTIPON3BOICTBA
08-11 |<...>
09. MeauuuHckoe 00CITy;KUBAHME
HonosKere o Me Ko ITocTosHnO02
JIOKEHNA MEIUIITHCKOM
09-01 6I10KE o O. «a» CT.
33 TII 2019
MenuuuHCcKe KapThl 5 ner
09-02
00yJaronuxcst cr. 441 IIMII
3aKITIOYNTEIIHLHBI
€ AaKTHI
MEIUITMTHCKHX
OCMOTpPOB
pPabOTHHUKOB,
JIOKyMEHTBI O MEAUIIMHCKUX 3 rona BBIIOJTHSIOIINX
09-03 oCMOTpax cr. 635 TII paboThl C
p 2019
BpPEIHBIMH ,
OIaCHBIMH
YCIIOBUSIMU
Tpyna —
50/75 xet
ITocne
JloroBop 0 (HUHAHCOBOM 5 n;er HCTeUCHIS
09-04 |obGecneueHnn 00g3aTEIHLHOIO ct. 627 TII o
CpoKa JAeucTBUsA
MEIULMHCKOI0 CTpPaxOBaHUs 2019
JIOTOBOpa
JIOKyMEHTBI O MEIUIIMHCKOM 5 Jner
09-05
00CIyKUBaHUU cT. 369 IIMII
09-06 |<...>

10. IInmedJok

10-01

[Tonoxxenne 00 opraHu3anMu

IlocTosHHO




IIMTaHUuA 06yan0me051 IIKOJIbI

m. «a» CT.

33 TIT 2019
I 6 o ITocTostHHO
10-02 Kooizz:ilr;ﬂemion II))I aKepaKHOn Im. «a» CT.
33 TIT 2019
Otuersl, wWHGOPMANNK, CIPABKH 1 Ton
10-03
00 opraHu3zanuu TMUTaAHUA cr. 362 IIMII
10-04 YTBEepKICHHBIE HOPMBI NHUTAHUSA J3H
JUI1 IIKOJILHUKOB (MEHIO) cT. 839 IIMII
JlokymMeHTBl (cepTU(UKATHI, 5 JeT
10-05 |akTel, pexiaManuu, 3aKIOYEHHS, cr. 513 TII
CIIPaBKM) O KayeCTBE ChIPbA 2019
HaxommrensHas BeIOMOCTH IO > et
10-06 8 cr. 276 TII
pacxoAy MPOJYKTOB MHUTAHUS
2019
AxThl 1O Opakepaxy,
osor OpaKOBOYHBIE W3BEIICHHUS , 3 rom
nedeKTHhIe BEIOMOCTH H or. 787 TIMII
Mepenucka O BBHIOPAKOBKE
MPOYKIIUU
KypHan mocTaBKM DIHIIEBOI 3 rom
10-08 Hf; - = cr. 787 TII
POAYK 2019
1 ron
10-09 | KOMIUIEKTOBOYHEIE BEIOMOCTH ct. 512 TII
2019
JIOKyMEHTBI (pacrnopspKeHus , 5 et
10-10 TpeOOBaHUs, HaKIaAHBIE) 00 or. 518 TII
OTIIyCKE TOBAapOB CO CKJIAJ0B H 2019
OTrpy3KE MPOAYKLIMH
XKypHanbl Opakepaka HHUIIEBBIX
10-11 |nopoaykToB M KyIMHApHOU L rox
cT. 967 IIMII
MPOAYKLIUHU
Kypnan ydera TemiepaTypHOIO 1 1o
10-12 |pexuma B XOJIOOAWIBHOM a
ct. 967 IIMII
obopynoBaHuK (Ha MNUIIEOIO0KE)
Kypnan nposeneHus
10-13 |BUTaMHHM3ALUUA TPETHUX H L roa
ct. 967 IIMII
CITAAKUX OO
10-14 | TexHONOTMYECKHUE KapThbl Jlo saveni Ilepexonamue c

HOBBIMH

2019 roxma




10-15 I'uruennyeckuii KypHai 1 roxg
(COTPYIHUKH ) cr. 967 IIMII
Kypnan ydera Temmeparypsl U 1 rox
10-16 |Bma)XHOCTH B CKIIQJCKHX
A cr. 967 TIMII
MOMEIIEHUIX
10-17 |<...>
11. Bbe3omacHOCThH
5 ner ITocne
11-01 |Ilacmopt ©€30MacHOCTH IIKOJIBI cr. 594 TII |akTyanusamnuu
2019 rmacropra
ITocne
HACTEYEHHUS
5 et CpOKa JIEUCTBUS
OroBOPHI Ha OKa3aHHUE OXPAaHHBIX OTOBODA;
11-02 |Horosop P cr. 580 TII |MOTOPOP
YCIyT 5019 rmociie
MIpEeKpaIieHus
00s13aTENLCTB
10 JIOTOBOPY
JIOKyMEHTBI (TTPOTOKOJIBI, aKTHI,
CIIPaBKU, CBEICHUA, [IOKJIAJIHbIE, 5 ner OIIK
11-03 CITyKeOHBIC 3alUCKU, TepEenucKa) cr. 587 TII
0 pacclieJIOBaHHH YPE3BBIYAHBIX 2019
MPOUCIIECTBUNA TPU OXpaHE
3TaHUHI
Kuurn peruncrpamun era
BEL aqn)p ocpToLllae eH(I/iII;Il 3 rom
11-04 |BPHA e PEHHH, cr. 589 TII
MPOMYCKOB, HIACHTU(PUKAIIMOHHBIX 5019
KapT
PazoBbie mpomycka, KOpEHmKu 1 rox
MPOINYCKOB B CIY)KEOHBIE 3HaHUS
11-05 |"PoIy! YK A cr. 591 TII
U Ha BBIHOC MaTe€pUAJIbHBIX
N 2019
IICHHOCTEH
JIokyMeHTBI (3aBKM, INEpPENUCcKa) 1 roxn
0 IOIIYCKE B CIY)KEOHBIE
11-06 |© Ao YK cr. 592 TII
MOMENIEeHUsT B Hepabouee BpeMs H 5019
BBIXOJIHBIC JTHH
JIOKyMEHTBI O MOBBILIEHUU 5 ner OIIK
11-07 |aHTUTEPPOPUCTUUECKOMN cr. 595 TII
3alIUIIEHHOCTH OpraHu3aluu 2019
Kypnanbl MHCTpyKTaxka IO 3 roma
11-08 |aHTUTEpPPOPUCTHUECKOI cr. 598 TII
3aIUILICHHOCTH 2019
11-09 Kypnan BBOJAHOrO HMHCTpPYKTaxka 3 rona

M0 TPaXJIAaHCKOW 00OpoHe




cr. 608 TII

2019
Kypnan ydera MHCTpyKTaxa IO 3 roxa
11-10 |peicTBUSAM B Upe3BBIYAWHBIX cr. 608 TII
CHUTYyaIuIX 2019
Jlo 3ameHbl
[lnanbI-cXeMbl PBaKyalUd M3
11-11 |3maHusa Opu 4Ype3BBIYANHBIX HOBBIMH
pHtHp cr. 606 TII
CUTYalUsIX 5019
JoxymeHTsl 00 oOecrieuyeHun 5 et SIIK
11-12 | 2™ cr. 611 TII
MPOTUBOMOKAPHOTO PEKUMA
2019
JoxymeHTsl 00 oOecrieuyeHUn 5 ner JOIIK
11-13 | BHyTpHOOBEKTOBOTO H cr. 611 TII
IIPOIIYCKHOTO PEXUMOB 2019
Kypnans! eTa HWHCTPYKTaXXEH I10 3 rona
t1-1d no};Kpa HOM y6qe3or1aCHocI;1}:II< cr. 613 TII
P 2019
Ilmaner medicTBHUM 1O 5 Jer
Ilocme 3amMeHBI
11-15 |npenynpexIcHUO W JTHAKBUIALNU ct. 603 TII HOBEIMIL
YpE3BbIYANHBIX CHUTYyaIUH 2019
[Topsimox oOyuenust i, TocToSHHO
1116 |OCYWECTBIMIOMUX TPYIOBYIO M 0. «a» cT. 8
CITyKEOHYI0 JeATeIbHOCTh, Mepam
o TII 2019
MOKapHOW 0€30MacHOCTH
11-17 |<...>
12. Oxpana Tpyaa
N IIpu Bpeansix
OT4yeT N0 CHENHAILHOM OIICHKE 45 ner
12-01 CIIOBUW TpyJla W HOKYMEHTHI K ct. 407 TII 11 OTAcHbIX
zeM Y ™ : 5019 YCIIOBUSIX TpyJa
y — 50/75 xet
I 5 ITocTosHHO
12-02 TOJ'I(;)K@HI/IG 0 ciyx0e OXpaHbI 0. «@» CT.
pYA 33 TII 2019
IIman paboOTHI CIIYXKOBI OXpaHbI 5 ser SIIK
12-03 | Im'p v P cr. 200 TII
Py 2019
ITocTostHHO
12-04 | MHcTpyKuMM 1O OXpaHe Tpyna m. «» cr. 8
TIT 2019
12-05 CornamieHue 1o oxpaHe Tpyda U 5 ner JIIK |Ilocne
JOKYMEHTBI K HEMY cr. 11 TII |wucTeueHUs




2019

CpOKa JICUCTBHUS
CorjjalmcHuAa

FOI[OBBIC CTaTUCTUYCCKUEC CBCIACHHA

00pa30oBaTeIbHON OpraHu3aluu o ITocTrosauno
12-06 |TpaBMaru3Me Ha IIPOU3BOACTBE U M. «a» CT.
npodecCHOHATIBHBIX 3a00JI€BaHMIX 335 TII 2019
(b. 7— TpaBMaTHu3Mm)
CasizaHHbie C
KPYITHBIM
JIOKyMEHTBI (aKTBl, IIPOTOKOJBI, 45 ner MaTepUaIbHbIM
12-07 |3akimoueHusi) O HECUACTHBIX cr. 425 TII |ymepbom u
cirydasx 2019 YEJI0BEYECKUMHU
XKEepTBaAaMU —
MMOCTOSIHHO
KypHanm (KHMTAa) perucTparun 45 ner
12-08 Hezgacmmx cl aelza o cr. 424 TH
i 2019
Kaurn ydera wmHCTpykTaxed mo 45 gjer
12-09 |oxpaHe Tpyaa (BBOJHOIO, Ha Im. «a» CT.
paboueM MecTe, IIEJIEBOTO) 423 TII 2019
Kypnan (kHura) ydera
npodUIAKTUUECKUX PAabOT TIO0 > Jer
12-10 oi aHe Tpylna, NPOBEPKH 3HAHUH m. «» cr.
pate Ipyad, MHpoBep 423 TII 2019
II0 OXpaHe Tpyaa
JIOKyMEeHTBI (CIIpaBKH, 5 ner
MpeaIoKeHusi, 000CHOBaHUS
12-11 | P ' ' cr. 409 TII
IIEpENNUCKAa) O COCTOSHUM M Mepax 5019
[0 YJIYYUIEHHUIO OXpaHbl TpyAa
[Topsinok yuera ITocTostHHO
12-12 | MUKpONIOBPEXACHUNA (MHKPOTPABM ) m. «a» cr. 8
pabOTHUKOB TIT 2019
[Tonoxenue o mopsake oOyueHUs ITocrosanHO
12-14 |no oxpaHe Tpyza U HIPOBEPKHU m. «» cr. 8
3HaHMSI TpeOOBaHUN OXpaHBl TpyAa TIT 2019
ITocrosanHO
12-13 |IIpaBuna no oxpaHe Tpyna Im. «a» Ccr. 8
TII 2019

12-14




HPUMEPHASA HOMEHKJIATYPA JAEJI

OBPA3OBATEJIbHOM OPTAHU3AIIUA

I[OIIIKOJII)HOQ 06pa30BaTeJ1bHOC YUpeEKACHUE

Cpoxk xpaHeHusl
aejga (Ttoma,

Nnnexc
3arojioBoK jgena KoauuecTBo ae 4acTH)
. IIpumeyanue
(ToMa, dYacTH) (TOMOB) u Ne crarei
neJsia
no
Ilepeunio
1 2 3 4 5
01. PykoBoacTBO (KaHUeJaSIpUA)
HopmaTtuBHbIE TIpaBOBBIE
aKTBl OPTraHOB, Jlo MuHOBaHHS
OCYIILECTBIAIOIINX HaJ00HOCTH
yi B a 3aBeneHo,
01- |ympaBieHue B cdepe m. «O» cT.
JIETIOTIPOU3BOIUTETH
01 o0OpasoBaHusl, 3, m. «O»
CkBopuoBa JI.M.
periIaMeHTUPYIOIINE cr. 4 TII
00pazoBaTelIbHbBIC 2019
otHomeHus . Kommu
ITocTostHHO
01- ITocne 3amMeHBI
VYcraB nmeTckoro cana ct. 28 TII
02 HOBBIM
2019
CBUOETENBECTBO O Jlo mMuHOBaHMS
01- MOCTAHOBKE Ha Yy4Ye€T B HanoOHocTu, |Ilepexomsiee ¢
03 HaJIOTOBOM OprasHe cT. 24 TII 2012
(MHH) 2019
CBUOETENBCTBO O ITocTossHHO
01- [Tepexomsimee ¢
04 BHECEHHMHU 3aIluCU B ct. 24 TII 5012
EI'PIOJI 2019
JlokymMeHTBl (OOTOBOP,
KOHTPAKT
p 4 ]—IO
CBHUJICTEJILCTBA) Ha IIPaBO
01- OIIEPaTUBHOTO JMKBIAIH [lepexonsmiee c
05 P OpraHu3anuu 5072
YIPaBICHUS cr. 93 TII
HMMYILIECTBOM, Ha MPaBO 2019
MOJIL30BaHUSA 3€MENILHBIM
Y4acCTKOM
5 ner ITocne
01- JIMueH3uu U TMPUITIOKEHUS
cr. 55 TII |mpekpalieHus
06 K HHUM N
2019 JEUCTBUSA

JIMICH3UHN




[Tepexonmsmee ¢
2018

CanuTapHo-—
SMUJIEMHUOJIOTTYECKOE
3aKJII0YCHUE Ha
0
00pa30BaATEIbHYIO 5 ner, DIIK
01- NEeITEeNbHOCTD, [Tepexomsmiee ¢
cr. 429 TII
07 CaHMTapHO— 2019 2018
AMUJIEMHUOJIOTTYECKOE
3aKJII0YCHUE Ha
MEJIUIIUHCKYIO
JESITETbHOCTh
IToctostnHO
01- [Tepexomsmiee ¢
MyHununaibHOE 3a/laHue n. «o» cr.
08 2018
198 TII 2019
l'ogoBoit oTuer o ToCTOsHHO
01- BBITIOJTHEHA U
09 T'OJIOBOTO MYHHUIIUTIAILHOTO . @ et
211 TII 2019
3a/TaHus
[ToctosHHO
01-
10 [Iporpamma pa3BuTus cr. 193 TII
2019
ITocTostHHO
01- [TpoTokoJibr
11 KOJUIETHAIBHBIX OPraHOB -« ct.
18 TII 2019
. ITocTosuHO
01- |IIpoTOKONBI COBELIAHUN
12 IpH 3aBexyIoIIeM M. «&» CT.
18 TII 2019
[TocrosHHO
01- |IIpoTokoasl 0OIMX
13 coOpaHuii pabOTHUKOB . @ ot
18 TII 2019
[TocTostHHO
01- IIpuka3sl MO OCHOBHOM
14 JESITEIbHOCTH f. @ ct.
19 TII 2019
01— Kypnan perucrpauuu ITocTostHHO
15 MPUKA30B IO OCHOBHOM m. «a» CT.
JICSITEIbHOCTH 182 TII 2019
01- [Ipukasel/ pacnopsuKeHHs 5 ner
16 M0 aAMUHUCTPATHUBHO — m. «o» cr.
XO35MCTBEHHBIM BOIIPOCAM 19 TII 2019
Kypnan perucrpauuu 5 et
01- MIPUKA30B,/ PpacHOpsKEHUN
17 M0 aJIMHHUCTPATHBHO — m. @yt
P 182 TII 2019

X03IUCTBEHHON




JACATCIBHOCTH

JIOKyMEHTBI  (IUILIOMBI,

CBUJICTEJIHLCTBA,
rpamoTHI,
01 0J1arogapHOCTH , OCTOSHHO
0 YIOCTOBEPEHUS K or. 369 TII
Harpazgam) o 2019
HarpaxJIeHUH
OpPraHu3aluy 3a Y4acTue
B BBICTaBKax, sSpMapKax,
MPE3CHTAIMIX
JIOKyMEHTBI O NpOBEpKax
10 mer
01- (aKTBl, CIpPaBKH,
cr. 141 TII
19 IepenucKka) opraHamu 5019
TOCKOHTPOJISL  (Haa3opa)
ITocrostHHO
01- | HMHCcTpyKImus 1o ITocne 3ameHbI
20 JIETOTIPOU3BOJICTBY cr. 28 TI HOBBIMH
2019
01— ITocTrostHHO CTpyKTypHBIX
o1 Homerknarypa naen cr. 157 TII |noapasaeneHuii —
2019 3 roma
01— OOpameHusi TpaxkaaH H 5 ner OIIK
55 MepenucKa Mo Hx cr. 154 TII
paccMOTpPEHUIO 2019
5 Jer
01- Kypnan perucrpanuu
23 oOpareHuii TpaxxaaH f. «» ot
182 TII 2019
Ho
JIUKBUJALNU
O [P e
cr. 163 TII
2019
IIpn orcyrcTBUM
3 roma KHUT', ypHaJOB,
01- |AKTbl YHUYTOXKEHUS OTTHCKOB U
2 cr. 164 TII
25 meyaTed M IITaMIIOB 5019 CIIEIKOB — JI0
JIUKBUALNT
OpraHu3anuu
Kypnan perucrpauuu 5 jer
01- IOCTYNAIIUX U
M. «» CT.
26 OTIPABIISIEMBIX
182 TII 2019
JIOKYMEHTOB
01- Kypnan perucrpauuu 3 roma
57 TeJerpaMm , M. <«K» CT.

TesnepoOHOTpaMM U

182 TII 2019




(dakcoB

IT
01- [TyOnuaHbIl TOKTIam O OCTOAHHO
28 aboTe IETCKOTO cajna cr. 209 TII
p 2019
01- |Oruer o [TocTosiHHO
29 camMo00ciIeI0BaHUT cr. 209 TH
2019
ITocTosauno
01- l'omoBoi#t 1utan paGoThI . «a» CT.
30 JETCKOro cazga 198
TIT 2019
OnepaTuBHBIC TUIAHBI Jlo MuHOBaHUS
01- (KBapTaJbHBIE, HaI0O0HOCTH
31 MeCSIYHbIE) pabOThI cr. 201 TI
JETCKOro caaa 2019
01- < S
32 ...

02. BocnurartejibHO-00pa3oBaTell

bHad AeATCJIbHOCTDb

OcHoBHas
Jlo 3ameHsbl
02- oOpasoBaTebHas HOBOI ITepexonsmee c
01
nporpamMma JOLIKOJIBHOTO or. 271 TIMII 2019 ronma
o0pazoBaHus
02— JononauTenbHBIC Jlo 3ameHsbl Mepexosmee ¢
02 00pa3oBaTelIbHbBIC HOBBLIMH 2019 roma
MPOrpamMMbl cr. 271 IIMII
o7 |opman suerut o
03 |A y cr. 493 IIMII
00pazoBaHUIO
1 ron
02- NunuBuayansHble I1aHBI
04 paboThl BOCIIUTATENCH cr. 203 TII
2019
CoJl — B/
02- Eagogieo;zizifnanm 1o 5 ner DOIIK. |[C:\Users\
05 e Y cr. 434 TIMII | MaTtepuansl IO
00pazoBaHUIO
I10
02~ CHucKd BOCIIMTAHHUKOB > et
06 cT. 440 IIMII
ITpu BBHIOBITHUM B
APYTYIO
02- JIuguele nena 3 roxa, 2[011“13111}(1(1)4221{1}}?) u
07 BOCIIUTAHHUKOB cr. 330 IIMII P 1

OTYHUCIIEHUS U
JONIKOJLHOUN
Opra’u3anuu




[Iporokosbl 3aceganuii

IlocTosHHO

02-
08 MeIarorndeckoro CcoBeTa M. <«I» CT.
A JOKYMEHTBl K HUM 18 TII 2019
02- |Kuura ydera mnpoTOKOJIOB 10 ner
09 MeIarorndeckoro CoBeTa cr. 335 IIMII
[Iporokosibl 3acenaHuii
02 METOJIMYECKOI0 COBETa | ITocTostHHO
10 JOKYMEHTBl K HUM M. «I» CT.
(CIIpaBKM, JOKJIAJIBbI, 18 TII 2019
uHpopmaluu )
0z~ |Crpamiat, ingopyaru 5 et OTIK
TOSHUU
11 . cr. 433 TIMII
BOCITUTATENbHON paboThI
IIpu otcyrcTBHM
. 1 ron
02- l'omoBoi#t tutan paGoThI 502 TIO TOOOBOr0 IJIaHa
12 METOIMYECKOTO COBETa cr. 5019 paboTHl JETCKOTO
caJja — MOCTOSTHHO
IIpu otcyrcTBHM
. 1 ron
02- l'omoBo#t otuer pPabOTHI 515 TII TOOOBOIrO OTYETa O
13 METOJIMYECKOM COBeTa cr. 5019 paboTe IEeTCKOTO
caja — MOCTOSTHHO
T'omoBrIe OTYETEHI
1 ron
02- CIICUAINCTOB (IICHUXOJOT
ct. 216 TII
14 U Ap.) O pe3yiabTaTax 5019
MpoAeNIaHHON PabOTHI
JlokymeHTBI 00
OpraHu3aluu JETHEU
03JIOPOBUTEILHON PAOOTHI
02— 1 rox
(METOINYECKHUE
15 cr. 365 IIMII
pEeKOMEHIallK, TUJIaH
paboThl, PEKUM
paboThl, aKThl W Jp.)
Kypnanel mpuema
02- no}(,:I()aTHTeneﬁp (poautenei 3 rona
16 p cr. 970 TIMII
BOCIIHTAHHUKOB )
KunodoTomoxyMeHTsI 3 TocTosHHO
02- oTpaxaromue y4eOHbII 3 roma
17 MpOIECC M NEATENHHOCTD
pon . cr. 281 TIMII
BBLJAIOIINXCS IE€JAaroroB
Nudopmanmu, copaBku o
MEIULITHCKOM
02- oOCITy’)KUBaHUHM, THUTAHUU 3 roza
18 BOCIIMTAHHUKOB H cTt. 435 IIMII

MaTepHuaJIbHO —
TCXHHUYCCKOM




o0ecrieueHun

[IpOTOKOJIBI POAUTENBCKHUX

02- |coOpaHuii u JOKYMEHTHI 5 1;er
19 K HUM (CIpPaBKH, cr. 324 IIMII
JOKIIaabl, HWH(pOpMAIum)
09— [Inanel KynpTypHO- [TocrosiHHO
20 JIOCYTOBOM M T.II. cr. 193 TII
JIESITEIIBHOCTU 2019
02-
<ol
21
03. KagpoBoe oOecnedeHue
IIpucnannsie st
03— ITocTossaHO CBEJIEHUS — JI0
01 KomnextuBHbI JTOTOBOP cr. 386 TII |muHOBaHUA
2019 HaJ00HOCTH
ITocne wucreueHus
03— JIOKyMEHTBI O TpOBEpPKax 3 roma CpOKa JIEUCTBUS
02 BBITIOJTHEHUS] YCIIOBUU ct. 389 TII |KOJJIEKTUBHOIO
KOJUJIEKTUBHOI'O JIOrOBOpAa 2019 JI0T0BOpa
ITocTostHHO
03- |IIpaBwia BHYTPEHHETO or ; 9ZHHTH
03 TPYIOBOTO pacropsika )
2019
I1
03- |llratHoe pacnucaHue M CTOCZ((;HIEE?[
04 U3MEHEHUS K HEMY )
2019
03— [lITaTHBIE paccTaHOBKHU 50/75 ner
05 (IITATHO — CIIUCOYHBIN cr. 42 TII
cocTaB PabOTHUKOB) 2019
50/75
03- JIOJ>KHOCTHBIE /4 13 H;TH
06 WHCTPYKUUU PaOOTHHUKOB ot
2019
[Ipukaspl Mo JAUYHOMY
coCTaBy (IIpHEM,
IepeMeEIIEHUE ,
COBMEIIEHUE, IIEPEBO
5 HLITHH 7 HEpeRoiL, 50/75 ner
03- | YBOTIbHEHHE, DMK
07 aTTneC;ZEﬁﬂJ;LH M. «a» CT.
AOTOMHITTEIBHOC 434 TII 2019
npoeccuoHanbHOe

oOpa3oBaHUE, W3MEHEHUE
dbamMuIuM, TOOIIPEHUs ,
HarpaKJCHUsI, OTITyCKa




o yxody 3a peOeHKOM,
oTIycka 0e3 COXpaHEHHS
3apaboOTHOM TIJIaTHI)

IIpukasel opranusanuu
10 JIMYHOMY COCTaBY
(€KEeroaHbIe
OIUIAYMBAEMBIE OTIIYCKa,

O06 otmyckax,
KOMaHINPOBKAxX

OTIIyCKa B CBS3H C S5 JIeT
pabOTHHUKOB C
03- | oOydeHueM, M. «O»—«r»
BPEIHBIMH U
08 JNEKYpCTBAaX, HE cr. 434 TII
. (M) OHmaCHBIMH
CBSI3aHHBIX C OCHOBHOM 2019
N YCIOBUSIMUA TpyJAa
(mporIIbHOM ) ~50/75 ner
JIeITEILHOCTBIO, O
KOMaHJIUPOBKax M
CIIY’)KeOHBIX MPOBEPKaX
II
pUKa3bl MO JUYHOMY 3 rom
03- COCTaBy
M. «I» CT.
09 (IUCUMIUIMHAPHBIE
434 TII 2019
B3BICKAHUSA )
O exeroaHo
OMJIaYMBaEMbIX
OTIYCKAax,
50/75 ner OTHYCKax B CBS3U
03— Kypnan perucrpaunn SIIK ¢ oOyuyeHuem,
azo 0 (o)
lo | o mwos T e
4 182 TIT 2019 !
OCHOBHOH
(npodrIbHOM )
JEITEJIbHOCTBIO — 5
JIeT
KypHan ydera JIHMYHBIX
nen paOOTHHKOB JIMYHBIX 50/75 ner
03- Jied, JIMYHBIX KapTOuek, OIIK
11 TPYZOBBIX JIOTOBOPOB n. «O» cr.
(crmy>keOHBIX 463 TII 2019
KOHTPAKTOB)
50/75 ner
03- JInguele nena OIIK ITepexomsamue ¢
12 pabOTHHUKOB cr. 445 TII |2010
2019
T
PYZAOBBIE JOTOBOPHI, 50/75 et
CIIy’)kKeOHBbIE KOHTPAKTHI, ITepexomsamue ¢
03- corjaiieHus o0 ux K 2010
13 H3MEHEHUH cr. 435 T
¢ 2019
pacTOpKEHUU
03- YBepomieHus, 3 rona




14 NpeaynpexKIeHHs , cr. 436 TII
pabOTHUKOB (am) 2019
paboTonarenem
50/75 ner
03- |JInuHbIE KAPTOYKH OIIK Ilepexonamue c
15 pabotaukoB (. T-2) cr. 444 TII |2022
2019
[MopnuHHbIE TUYHBIC
JOKYMEHTBI (TpymoBast Ho
03- KHIDKKA, JIATNIOMBI, BocTpeOoBanus . | HeBocTpeOoBaHHbIE
16 aTTecTaThl, cr. 449 TII |- 50/75 ner*
YIIOCTOBEPEHHUS , 2019
CBUJIETEILCTBA)
Knura ydera nBukeHus S0/75 net
03- M. «B» CT.
17 TPYAOBBIX KHIDKEK 1 e w TH
BKJIQJIBIIIIEH B HUX
2019
[Tocne wucredenus
CpOKa JIEUCTBUS
COTJIacUSI WU €ro
03- |Cormacus Ha 00pabOTKy 3 roma OT3BIBA, —ECIH
18 MEPCOHANBHBIX JIAHHBIX cr. 441 TII \uHoe He
2019 IPELyCMOTPEHO
benepanbHbBIM
3aKOHOM,
JIOTOBOPOM
JlokymeHTBI 00
OCBOOOXKJIECHUH OT
03 |YWMIaTbl HAJTOTOB, 5 gner
19 NPENOCTABIEHUN JIbIOT, ct. 304 TII
OTCPOYEK YILUIATBl WU 2019
OTKa3e B HeW 10
Hajoram, cOopam
IIpoTokomnel 3acenanuii,
03- |TOCTaHOBJICHUA M Jpyrue 10 zmer OIIK
20 JIOKYMEHTBI cr. 485 TII
aTTeCTallMOHHBIX 2019
KOMUCCHI
JlokyMeHTBI 1O
aTTecTaluu
03- Ol'Ipe,Z[eJI'I—IeHI/I,IO > et
21 npoQeCcCHOHATBHBIX U cr. 484 T
po 2019
JUYHOCTHBIX Ka4yeCTB
paboOTHUKOB
03- | lokyMeHTHl O 5 xer
22 MIPOXOXKACHUU cr. 488 TII




HE3aBHCUMOMN OIICHKH
KB (pUKAIIH
pabOTHUKOB WM JIWII,
MPETCHAYOIIMNX Ha
OCYILIECTBJIEHUE
OIPENEJIEHHOTO BHUJA
TPYIOBOM JEATEIBHOCTH

2019

1 ron
03- I'padbukn nposencHus
23 a'II‘)TSC)TaIII/H/I b cr. 490 TII
2019
JIOKyMeHTBI O
MEepPENOArOTOBKE M 5 ger BIIK
03- MOBBIILICHUN
cr. 491 TII
24 KBaTUUKAIIN T
2019
MEepPEnoOArOTOBKE
pabOTHUKOB
[Iepenucka mno
03- i:ree(:j H;P;;BKe H 3 roma
PerozA cr. 499 TII
25 MOBBIILICHUN
2019
KBaTH(UKAITT
pabOTHUKOB
Ilman moBBIIEHUS
03- KBaTH(UKAITI > Jer
cr. 482 TII
26 neJarornudecKux
2019
pabOTHUKOB
JIOKyMEHTBI 0O
MpEJICTaBICHUU K
HarpaxJIeHUI pPabOTHUKOB
03- (mpencrasiieHusd , 5 Jer
27 XoJaTalcTBa, cr. 500 TH
2019
XapaKTePUCTUKH ,
BBIIIUCKU W3 PEUICHUN |
ap.)
03— 3 roxga
g I'paduk oTmyckoB cr. 453 TII
2019
03— Tapuduxannonusie 50/75 ner
29 CIIMCKU (BEIOMOCTH ) cTt. 400 TII
pabOTHUKOB 2019
5 ner DOIIK
03- OTtuersl PaOOTHHUKOB O
30 KOMaH,Z[I/IIfOBKaX cr. 452 TII
2019
03— JIOKyMEHTBI BEINECHUIO 5 ner
31 BOMHCKOIO y4yeTa H cr. 457 TII
OpOHHMPOBAHUIO TPAXAaH, 2019




npeOBIBAIONINX B 3arace
(TJ1aHBI, OTYETHI)

JIOKyMEHTBI BEIECHUIO
BOMHCKOIO yd4eTa H

5 JeT
03- | OpOHHMpPOBAHUIO TpaXKIaH, 458 TII ITocne cHATHSA C
32 npeOBIBAIONINX B 3arace ot 2019 yuera
(KapTOYKH, JIMCTKH,
IIOBECTKH )
Kypnan (xHura)
03— MIPOBEPOK COCTOSIHUS 5 JeT
33 BOMHCKOIO y4eTa H cr. 459 TII
OpOHUpPOBaHUS TPaXIaH, 2019
MpeObIBAIOIINX B 3arace
03— Kypnan yuera mun, 5 zer
34 MOJISKANUX BOUHCKOMY M. «e» CT.
y4ery 463 TII 2019
03— 3asBKU O TMOTPEeOHOCTH B 1 rox
35 MIPUBJICYEHU N cr. 377 TII
MHOCTpPaHHBIX pPaOOTHUKOB 2019
3asBneHus paOOTHUKOB O 1 1o
03- BblJIau€ JOKYMEHTOB, A
. cr. 451 TII
36 CBSI3aHHBIX C paboTOi, H
. 2019
WX KONui
03- < S
37 U
04. byxraarepckuii y4eT M OTYETHOCTH
[Tonoxxenne 006 ormarte [TocrosHHO
04- TpyAa U MPEMUPOBAHHUH M. «a» CT Hocre samernl
01 ) "~ | HoBBIME
pabOTHUKOB 294 TII 2019
T'opoBoi#l 1IaH TToCTOSHHO
04- | duHaAHCOBO-
02 XO3AMCTBEHHOM e @ et
247 TII 2019
JEeSITeNbHOCTH
OTyeTsl O BBINOJHEHUU
04 |MMTaHOB (uHAHCOBO— ITocTostHHO
03 XO3SMCTBEHHOMN M. «a» CT.
JICSITEIbHOCTH 272 TII 2019
opraHuzainuu . ['omoBbie
OTyeTsl O BBINOJHEHUU
IUTAHOB (PMHAHCOBO—
o N 5 Jer
04- | XO3sMCTBEHHOU
04 JIEeITeIbHOCTH m. «» cr.
272 TII 2019
OpraHu3aIui .

KBapranbHsle




JIOKyMEHTBI O IIpOBEpPKax

04— (aKTBI, CIIPaBKH, 5 1ner
05 nepenucka) (UHAHCOBO— ct. 282 TII
XO3SIMCTBEHHOM 2019
EeATSIIHHOCTH
04- TI'omoBass Oyxranrepckas Hocrosnno
06 OT‘-IILCTHOCTI)YXP ’ cr. 268 TII
2019
5 Jer
04- T'omoBast OromxerHas
M. «a» CT.
07 OTYETHOCTD
269 TII 2019
5 Jer II
04- | IIpomexyTouHbIE PH OTCYTCTBIH
08 OyXTajlTepCKUe OTYETHI m. «b» cr. TOMOBRIX™
269 TII 2019 | TOCTOSTHHO
AyIUTOpPCKHE 3aKIFOUYEHUS 5 Jner Hns FONIOBOH |
04- . Oyxranrepckoit
no OyxranTepckoi ct. 286 TII
09 OTYETHOCTH —
OTYETHOCTH 2019
MMOCTOSTHHO
04- ['onoBble M KBapTaabHBIE 50/75 ner
10 pacyersl IO CTPaXOBBIM cr. 308 TII
B3HOCaM 2019
50/75 ner
04- JIuneBrle cueta OIIK
11 paboOTHUKOB ct. 296 TII
2019
JIOKyMEHTBI O TMOJy4ECHUU
3apabOTHOM TUIATHI ¢ R
04- (CBOJIHBIE pACUCTHBIC Jer P OTCYTCTBUN
12 (pacyeTHO —MJIATEXKHEBIC ) cr. 295 TII |JMUEBBIX CHCTOB —
P 2019 50/75 net
BEJOMOCTH, pPacyeTHBIE
JIUCTBI, JTOBEPEHHOCTH )
JIOKyMeHTBI (KOTIMH
OTYETOB, 3asBJICHUS,
CIIUCKH PabOTHUKOB,
CIPaBKH, BBIIHCKHA W3
04 p ! 5 jer
- MIPOTOKOJIOB
POTOROIIOB, cr. 298 TII
13 3aKJIIOYEHUsI, TEpernucka) 2019
O BBIIIATE MOCOOHIA,
oIulaTe JUCTKOB
HETPYAOCIOCOOHOCTH,
MaTepuaIbHON MOMOIIU
IIpu otcyrcTBUM
CnpaBku o noxojax u 5 ner P yr
04- JIMLIEBBIX CYETOB
CymMMax Hajiora cr. 312 TI o
14 WA BEIOMOCTEH
(bu3nYecKux JHIL 2019

Ha4YUCJIICHUA




3apabOTHOM TIIIaTHI

— 50/75 umner
04— HUcnonHuTENnbHBIE JTUCTHI 5 zer
15 10 YACPKAHUIO H3 cr. 299 TII |llocne ucnonHeHHs
3apabOTHOM TUIATHI 2019
IIpn TsKENBIX,
5 mer BPEOHBIX U
04- |Tabemn u >KypHaJIBI pesL
16 yuera pabouero BPEMEHH cr. 402 TII |omacHBIX YCIOBHAX
2019 Tpyga — 50/75
JIeT
04— HanoroBeie aexmapanuu 5 mer DIIK
17 (pacdeTsl) MO BCEM ct. 310 TII
BUJIaM HAaJIOTOB 2019
5 JeT
04- OKYMEHTBI 00
18 gHBgII:fFa H3allid aKTHBOB cr. 321 TII
P 2019
OKYMEHTBI 00
Hlokym 5 zer IIpn ycnosun
04- WHBEHTapU3alluU
cr. 321 TII |mpoBeaeHus
19 TOBapHO —~MaTepUaAIBHBIX
N 2019 MPOBEPKU
LIECHHOCTEN
JIOKyMEHTBI 0O
IIEPEOLIEHKE OCHOBHBIX 5 er [Tocne BBIOBITHS
04- ($boHIOB, oOIpenereHnn 323 TI OCHOBHBIX CPEICTB
20 aMOPTU3ALUU OCHOBHBIX cr. 2019 A HEMaTepHAIbHBIX
CPEACTB, OILICHKE AKTUBOB
CTOMMOCTH MMYILECTBA
Ilocne yBonbHEHHSA
Jorosopsl 0 5 zer B
04- . MaTepUalbHO —
MaTepuaibHON cr. 279 TII
21 OTBETCTBEHHOTO
OTBETCTBEHHOCTHU 2019
Juna
JloroBopsl rpaxaaHCKO—
IIPaBOBOTO Xapakrepa o
BBITIOJIHEHUH PpadoT
p ’ 50/75 ner
04- OKa3aHUMU YCIIyT
cr. 301 TII
22 (DUBUYECKUMHU JIUIIAMH , 5019
aKThl CJIaYU—IIPUEMKHU
BBITIOJTHEHHBIX paboT,
OKa3aHHBIX YCIIyT
04- JloroBopsl ¢ poauTensiMu 5 ner JOIIK |[Ilocne wucredeHus
53 (3aKOHHBIMH cr. 11 TII |cpoka neHcTBU
MPEACTAaBUTEIISIMU ) 2019 JI0TOBOpa
. 5 Jer
04- | JIOKyMEHTBI YYETHOM ITocne 3ameHBI
cr. 267 TII
24 MOJIMTUKHU HOBBIMH

2019




IlepBuuHbIE y4eTHBIE
JOKYMEHTBl W CBSI3aHHBIC
C HUMH OIIpaBIATEIIbHbIC
JIOKYMEHTBI  (KaCCOBBIE
JOKYMEHTbl M KHUIH,
OaHKOBCKHE JIOKYMEHTHI,

IIpn ycnosun

IIPOBEJICHUS
KOPEIIKA JIEHEXKHBIX IPOBEPKHU; TIPH
04— YEKOBBIX KHUXKEK, 5 ner BO3HUKHOBEHHUH
o5 opaepa, Ttabenu, cr. 277 TII |cmnopos,
U3BELICHUs OaHKOB U 2019 pa3HOIIacuu
[epeBoOIHbIE TPeOOBaHUS , COXpaHAIOTCS 10
aKTbl O IpuUeMe, caade MIPUHATUS PEIICHUS
U CIMCaHWM HMYILECTBA o 1ery
U MaTepuaios,
KBUTAHIIUM, HaKIAIHBIC,
ABAHCOBBIC OTYETHI,
IEpPENnncKa)
Ile
peYeHb JINIL, 5 ner
04- | uMeroUMX MpaBo ITociie 3ameHsI
cr. 280 TII
26 MOJIIUCH TIEPBUYHBIX 2019 HOBBIMU
YYETHBIX JIOKYMEHTOB
5 Jer
04- | JIOKyMEHTBI O B3aUMHBIX sea TI ITocne npoBeneHus
277 pacderax u Iepepacderax cr. 2019 B3amMopacyeTra
5 Jer
04- |Kuura yuyera
28 JIOBEPEHHOCTEH .« et
292 TII 2019
04— 5 Jer
59 Cuerta-dakTypsl cr. 317 TII
2019
Ho
JUKBUAALINHI
04- | XypHan yuera OCHOBHBIX
OpraHu3anuu
30 CpeACTB
M. «a» CT.
329 TII 2019
04— XKypnan yuera 5 Jer
31 MaTepuaIbHbIX LEHHOCTEN m. «o» cr.
A MHOIO HMYIIECTBA 329 TII 2019
04— Kuaura ydera npuxomHo- 5 Jer [locne cnucanus
32 pacXoIHBIX MaTE€pHaIoB, cr. 526 TII |MmarepranbHBIX
o0opynoBaHUA 2019 [EHHOCTEe!
ITocrosHHO
04- |IlonoxxkeHue O 3aKymke
33 TOBapoB, paboT, ycI cr. 217 TH
04- [Tnan-rpaduk 3aKymox 3 roma




34 cr. 218 TII
2019
04— 3 roma
35 JIOKyMEHTBI 110 3aKylKam cr. 219-223
TII 2019
04— MVHHL AL HELC 5 ner DIIK |Ilocne wucredeHus
36 Kofé ;IKTH cr. 224 TII |cpoka aeucTBus
p 2019 KOHTpaKTa
04- [Tepenncka mo 3 roxga
37 OCYILIECTBJIEHUIO 3aKyIOK cr. 229 TII
U1 HYXJ OpraHU3aluu 2019
04- Kypnan perucrpanun 3 roxa
38 3a8BOK HA Yy4acTHE B cr. 227 TII
3aKylKax 2019
5 mer OIIK
04- ITepenncka mo Bompocam 290 TII
39 OKa3aHus IUIATHBIX YCIIyT cT.
2019
JIOKyMEHTBI O TOCTaBKE 3 rom
04- MaTepualioB (ChbIpbA) , or. 51 il TI
40 000py/IOBaHUS W JAPYroM ’ 5019
MPOYKIIUU
[Ipuemo-caaTounbie
aKThl, COCTaBJICHHbIC MpHU
15
04- CMEHE OOJDKHOCTHBIX, or. 4 leeTFH
41 OTBETCTBEHHBIX , ’ 5019
MaTepHaIbHO —
OTBETCTBEHHBIX JIHI]
04- < S
42 e
05. JloromyHkKT
05— [Tosoxkenue o ITocrosanHO
01 JIOTOIIEUYECKOM ITYHKTE M. «a» CT.
IUIA JIeTel 33 TII 2019
ITocTtosHHO
05- [Momoxxenne 00 oka3zaHUHU
02 JIOTONEINYECKON TTOMOIIHA m. «ay cr. 8
TII 2019
05— [Iporpamma mncuxonoro- Jlo 3aMeHBI
03 NeJarorn4ecKkoro HOBOM
COIIPOBOXKIAECHUS ct. 271 IIMII
05- Lron | e s
lomoBoii 1uian paboTHI cr. 202 TII .
04 2019 paboThl JIETCKOTO

caga — IOCTOSAHHO




05- Lron | e amaera o

lomoBoii otueT pabOTHI cr. 215 TI ;.

05 paboTe neTcKoro

2019
caja — MOCTOSTHHO
05-
< l0>
06
06. Apxus
ITocTostHHO
06- |Ilonoxenue 06 apxuBe,
01 06 DKCIEDTHON KoMICe O. «a» cr. 33
KCIIEPTHOH KOMHCCHH
p TIT 2019
06- VYdeTHEIE HOKYMEHTEI Hocrosuno
0 e JIOKYM cr. 171 TII
P 2019
ITocTostHHO Heyrse e e
06- Ommcu f1e1 MOCTOSTHHOTO YTBCPACICHHET
03 XpareHs M. «a» CT. — 10 MHHOBaHHUSI
172 TII 2019 |HamoOHOCTH
50/75 ner Heyrsepxnennsie,
06- Onucu gen mo JHYHOMY 1. «G» cr HECOTJIACOBAHHBIE
04 COCTaB ) ° |- 1m0 MUHOBaHUSA
Y 172 TH 2019| *
HaI00HOCTH
Omucu n1en BpeMEHHOTO 3 rojaa
06— el Bp A ocne
(cBpime 10 5eT) Im. «B» CT.
05 YHUYTOXKEHUS el
XpaHEHUst 172 TII 2019
ITocne
BO3BpAILICHUS
OKYMEHTOB. Jlig
JIoKyMeHTBI yueTa JIOKYM A
3 roxa aKTOB BBIIAYM €l
06— BBIJIAYM [T,
06 OKYMEHTOB BO cr. 175 TII |BO BpemMeHHOE
M 2019 0JIb30BaHUE
BPEMEHHOE TM0JIb30BAaHHUE
APpYrum
opraHuzanusiMm - 5
JIET
ITocne
BO3BpAILCHUS
okyMeHTOB. Ilpm
3 roga JIOKYM p
06- JIOKyMEHTBI BBIEMKU 176 TI HEBO3BpALLICHUU —
CT.

07 JeNn, JOKYMEHTOB 2019 MPOTOKOJIbI, AKThI
BKJIIOUAIOTCS B
neno ¢oHma —
MMOCTOSIHHO

Komnun apxuBHBIX
0G— |CUPaBOK, BbIIAHHEIE TIO 5 ner JOIIK
08 3ampocaM TpaxiaH, cr. 178 TII
JOKYMEHTBI K HHUM 2019
(3asBJIEHUs, 3aIpOCHI,




CIIpaBKH, IIEpPEIUCKa)

KypHanbi, 06a3bl JaHHBIX

06- €Ta BBIJAYU apXHUBHBIX > Jer
ye AT ap cr. 177 TII
09 CIPaBOK, KOTIHIA, 5019
BBIIMUCOK M3 JOKYMEHTOB
JloroBopsl (corJameHus )
C apXUBHBIMU
YUPCAICHUAMH , MHBIMH 5 ner OIIK |Ilocne wucredeHwus
06- OpraHu3aIusIMH O .
N cr. 179 TII |cpoka AevcTBUA
10 B3aUMOJICIICTBUN U
2019 JI0TOBOpaA
COTpyHHMYECTBE B cdepe
apXUBHOTO JieNla |
JIETOTIPOU3BOJICTBA
06-
< >
11
07. MeauuuHckoe 00CITy:KUBAHHME
ITocTosannO2
07- ITonosxenne o
01 MEIUIIMHCKOM OJIOKE . @ cr.
33 TII 2019
07- MenuuuHCcKe KapThl 5 Jer
02 BOCIHUTAHHUKOB ct. 441 TIMII
3aKIIOYNTEIIbLHBIC
aKTBI
MEIUITTHCKIX
OCMOTpPOB
3 roma pPabOTHHUKOB,
07-
03 ﬁg KI?I,M ;EZII;IHXO 0OCMOTpax cr. 635 TII | BLIIOIHAOMIX
AL p 2019 paboThl C
BpEIIHBIMH ,
OIIaCHBIMH
YCIOBUSIMU TpyJa
— 50/75 xet
JloroBop 0 (hHMHAHCOBOM
07— oOecrieueHnn 5 ner ITocne wucreueHus
04 00s13aTeIbHOrO cr. 627 TII |cpoka neucTBug
MEIHULIUHCKOIO 2019 JI0TOBOpa
CTpPaxOBaHUS
o7- [ oomerms o
05 cT. 369 IIMII
00CTyKUBaHUU
07- < S
06 ...
08. JlokyMeHTAaUMs 10 OPraHU3aUMU NUTAHUA
08- IMomoxeune 00 ITocTtosuHO




01

opraHusallii IHUTaHUA

Im. «a» CT.

BOCIUTAHHUKOB JETCKOTO 33 TII 2019
caga

08— ITonoxenue o [TocTosiHHO

02 OpakepaKHOW KOMHCCHH M. «a» CT.

33 TIT 2019
08= | o6 spraman L rox
03 HnliaHm p H cr. 362 IIMII
e i
04

BOCHUTAHHUKOB (MEHIO) cr. 839 IIMII
JIoKyMeHTBI
08— (cepTudUKaThl, aKThI, 5 ner
05 peknamanuu, cr. 513 TII
3aKJIIOYEHUsA, CIIPaBKH) 2019
0 Ka4yeCTBE CBIPbHSA
08— HaxommrensHas 5 ner
06 BEJOMOCTh IO PAacXoay cr. 276 TII
NPOAYKTOB ITUTaHUs 2019
AKTBI TIO Opakepaxy,
08~ SIE]Z‘:I(_:IB;{III/II;HG nedeKTHBIC 3 rom
07 !
BEJIOMOCTH W TIEperucKa cr. 787 IIMII
0 BBIOpAaKOBKE IPOIYKIIUU
08- | XypHan nocTaBKH 3 71;3072[ aTH
08 MMUIIEBOM IIpO 14051 cr.
B POAYKIL 2019
08- KomrmiekToBo4HEIC 1 roa
09 BEJIOMOCTH cr. 512 TII
2019
JloKyMeHTBI
(pacnopsixeHus , 5 jer
08- TpeOOBaHUs, HAKIIAIHbBIC)

ct. 518 TII

10 00 OTIycKke TOBapoOB CO 2019
CKJIQZIOB M OTrPY3Ke
MPOAYKLIUU
XKypnan Opakepaxa

08— CKOPOMOPTALINXCSA 1 ron

11 MUILIEBBIX TMPOIYKTOB, or. 967 TIMII
MOCTYMAIMMNX Ha
MHUIIE0I0K

08- | XKypnan yuera 1 rox

12 cr. 967 IIMII

TCMIICPATYPHOTO PEIKUMA




B XOJIOJUJIBHOM
obopynoBaHuu (Ha
nuIeoIoKe )
08| cronoi symmapnoi ! ron
13 yap cr. 967 IIMII
MPOAYKIIUU
08 s oo L ron
14 HH TP cr. 967 TIMII
U CHaaKux OIrof
08~ TexHonornyeckue KapThl Jlo samemst | Hepexonsutne ¢
15 p HOBBIMH 2019 rona
08- |I'urneHn4ecKuil >KypHal 1 rox
16 (COTPYIHUKH ) cr. 967 IIMII
Kypnan yudera
08- TeMIIepaTypsl U 1 ron
17 BJIA)KHOCTH B CKJIQJICKUX cr. 967 IIMII
TTOMEIIEHUSX
08- < S
18 .

09. Bbe3onmacHOCThH

09- |IlacmopTt Oe3omacHOCTH > et Hocre
01 JETCKOro caza cr. 594 TII |axryanu3zanuu
2019 rmacropra
[Tocne ucredenus
CpoKa JEeUCTBUS
09- | HoroBopsl Ha OKa3aHHUE > Jer JIOTOBOpa; IOCie
02 OXPaHHBIX YCIyT ot 25080 T MPEKpaICHUS
19 00513aTeNBCTB 110
JIOTOBOPY
JIOKyMEeHTBI (IIPOTOKOJIBI ,
aKTbl, CIIPaBKH,
CBEJICHUsA, JOKJIaJHbIE, 5 ner DK
09— CIIy>)keOHBIE 3aIHCKH, or. 587 TII
03 IepenucKa) o 2019
paccie10BaHu
Ype3BbIYaHbIX
IIPOUCILIECTBUHN TIPH
OXpaHe 3JaHUM
Kuauru peructpammmn
(yyera BBIIAYH )
09- |ynmocroBepeHui, 3 FOHaTH
04 MPOITYCKOB, r 2%8199
UICHTU(PUKAITMOHHBIX

KapT




PaszoBbie mpormycka,

KOPEIIKHA TPOIMYCKOB B 1 ron

09-

05 CIIy’)KeOHBIC 3/IaHUST U HaA cT. 591 TII
BBIHOC MaTe€pHUaJIbHbIX 2019
LIEHHOCTEN
JIokyMeHTBI (3asBKH,

IIEpENrcKa) O JONyCKe B 1 ron

09-

06 CIIy’)KEOHBIC TIOMEIICHHS B ct. 592 TII
Hepabodee BpeMs U 2019
BBIXOJIHBIC JHHU
JIOKyMeHTBI O

09— |TOBbIIEHHH 5 ner DIIK

07 AHTUTEPPOPUCTUYECKOUN cr. 595 TII
3aIUIIEHHOCTH 2019
OpraHu3auu
Kypnanmel MHCTpyKTaxka 3 rom

09- o

. cr. 598 TII

08 AHTUTEPPOPUCTUYECKON 2019
3al[UIIEHHOCTH

09— Kypnan BBOAHOTO 3 ronga

09 UHCTPYKTaXa IO cr. 608 TII
TPaXJIaHCKOW 000poHE 2019

09- ﬁﬁHanTz;ZTi[o > roxa

o CTPYE cr. 608 TII
JNEUCTBUSM B 5019
YpE3BbIYAHBIX CUTYALMIX

Jlo 3ameHbl
[InanpI-cxembl 3Bakyauuu

09- HOBBIMHU

11 memaHH’E 1pHt cr. 606 TII
YpE3BbIYAIHBIX CUTYALMIX 5019
JlokymeHTBI 00 5 ner DIIK

09- | obecrnieueHun

12 MIPOTUBOIIOKAPHOTO cr. 611 T

2019
pexuma
JlokymMeHTBl 00 5 ner DIIK
09- | obecnieueHun
cr. 611 TII

13 BHYTPHOOBEKTOBOTO H 5019
MPOMYCKHOTO PEKHMOB

09— Kypnaner yuera 3 roxa

14 MHCTPYKTaXeh 110 cr. 613 TII
MOKapHOM 0e301acHOCTH 2019
[lmansl nelicTBUl 1O

5 Jer

09- NPEYNPEXKACHAIO U ITocne 3ameHBI

15 cr. 603 TII
JTMKBUJAIUU 5019 HOBBIMU

YPE3BBIYANHBIX CUTYALUN




[Mopsimox oOy4yeHus Juil,

OCYIIECTBIISOIINX
09- | TpynoByr umu [TocTosiHHO
16 CITY’)KEOHYIO m. «» cr. 8
IEeATENbHOCTb, MeEpam TII 2019
MoKapHOU 0e30MacHOCTH
09-
< >
17
10. Oxpana Tpyaa
I1 e
10- Otuer 1O cHEUATBHONR 45 et Olf;:HlI?fXHH(I;JII);BiHX
01 OLICHKE YCIIOBUH Tpyna H cr. 407 TII — g0/75
JOKYMEHTBl K HEMY 2019 Py
JIET
ITocTosuno
10- |Ilonoxenue o cuyxoOe 0. <@ or
02 OXpaHbl TpyJa ’ ’
p pyA 33 TIT 2019
5 mer OIIK
10- |[IIman paboThl cIyKObI
03 OXpaHbl TpyAa cr. 200 TII
2019
ITocTostHHO
éi— THHCT;)YKL[I/II/I 1o OXpaHe 0. «@» or. 8
pYA TIT 2019
10— |Cormamenue no oxpaue 5 nmer OIIK |Ilocne ucTedeHus
05 TpyAa U OOKYMEHTBHI K cr. 11 TII |cpoka neWcTBuUs
HEMY 2019 COTJIAlICHUs
T'ogoBBIE cTaTHCTHYECKHE
CBEICHUS
00pazoBaTebHON
10— OpraHu3aiuu o ITocTostHHO
06 TpaBMaTu3Me Ha M. «a» CT.
MPOU3BOJCTBE U 335 TII 2019
pohecCHOHATBHBIX
3aboneBanusax (p. 7—
TpaBMaTU3M )
CBsA3aHHBIE C
KpYIHBIM
OKYMEHTHI (aKTBI
10- gpoﬁiconm ( ’ 45 Jer MaTepHaJIbHbIM
07 3aKn}0quHs;) o cr. 425 TII |ymepboMm u
2019 YeJIOBEUECKUMU
HECYACTHBIX CIIy4asix KEPTBAMH —
ITOCTOSIHHO
10- Kypnan (xuwura) 45 ner
08 pETUCTpallMM HECYACTHBIX ct. 424 TII
cy4aeB 2019




Kuauru yuera

10 MHCTPYKTaXXE€ 10 OXpaHe 45 ner
09 Tpyda (BBOJHOIO, Ha M. «a» CT.
pabouem wmecrte, 423 TII 2019
IIEJIEBOT0)
Kypnan (xHura) ygera
10- MpOPHUIAKTUYECKUX PAdOT 5 ner
10 10 OXpaHe Tpyna, n. «o» cr.
MIPOBEPKU 3HAHUM IO 423 TII 2019
oXpaHe TpyAa
JIOKyMEHTBI (CIIpaBKH,
o HI6)GI[J'IO)KGHI/I$I, 5 et
000CHOBaHUS , or. 409 TII
11 HEPENUCKa) O COCTOSHHU 2019
U Mepax MO0 YIYy4IIEHHUIO
OXpaHbl Tpyla
Hopanox yuera . ITocTostHHO
10- MUKPOIIOBPEXKIECHUN
19 (MHKPOTpaBM) m. «» cr. 8
TIT 2019
pabOTHUKOB
[Tonoxenue o mnopsiake
10- o0y4eHHs] IO OXpaHe [TocTostHHO
13 TPyAa U TIPOBEPKHU o. «a» Ccr. 8
3HaHUS TPeOOBaHMI TIT 2019
OXpaHbl Tpyla
ITocTostHHO
10- |IIpaBuna mo oxpane
14 pysa m. «» cr. 8
TIT 2019
10-

15
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