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HOJOKEHUE O BUBJIMOTEKE
- MBOV r. Kepuu PK «IHlkona-rumuazust Ne 1»

. Obmme nonoxennn

I. brubmoreka npuHEMaeT yuacTue B y4eOHO-BOCTHTATEILHOM IIPOLIECCE B HENSX 0BeCrieyeHis
IpaBa y4aCTHMKOB 00pa30BaTEILHOTO Mpollecca Ha OecrIaTHOE TOJMb30BAHUE OMOIHOTCUHO-
npopmanuonubivu pecypcarn MBOY r.Kepun PK «lllkona-rumuazus Noly (manee — mrkosna-
TUMHA3MsI).

2. JlesrensHoctn OUOIHOTEKH  OTpaxkaeTcs B YCTaBe MIKOJIbI-THMHA3HL

3. e OUONMOTEKM COOTHOCSITCS ¢ HENSMH IIKOJIBI-TUMHA3HU: dopmupoBanue o6ieii
KYJIbTYpbl  JIMYHOCTH OOYYarOIMXCs HA OCHOBE YCBOEHUS 00S3aTeabHOro MUHHMYMa
coflepiKanms 00meoGpasoBaTebHbIX IPOrPaMM, UX alanTalus K KU3HH B OOIIECTBE, CO3/amme
OCHOBBI  JUIss  OCO3HAHHOIO ~ BBIOOPA M MOCHENYIOIIEr0 OCBOEHHS MPO(ECCHOHATHHBIX
00pa3oBaTEILHBIX IPOrPaAMM.

4. bubnnoTexa PyKOBOACTBYETCS B CBOEH EATEILHOCTH (enepanbHbIMK 3aKOHAMH, yKa3amiu |
pacnopsukenusivu [pesunenta Pocemiickoit ®enepanuu, nocTaHOBICHUAME 1 pacnopsKeHHsIMu
[paBurensetra  Poccmiickoit  Menepanum, — perneHusMu MunucreperBa  oOpasoparins
Poccniickoit Genepanun, Munncrepersa 06pa3oBanus, HAyKH U MOJIOJIEKH Pecny0muku Kpoiv
YceraBom mkonsi-ruMuazun, Honoxennem o 6ubnuoreke, YTBEPKIACHHBIM THPEKTOPOM IITKOJ1hi-
UMHA3MH.

5. Hopsiaok nosp30Banus HCTOYHUKAMA MHPOPMAIHH, TEPEUECHb OCHOBHBIX YCIYT H YCIOBHS X
lIpelocTaBiicHus  onpenensores  HactosiuuMm  Ilonoxennem wu  IlpaBuinaMe  mosb3oBamus
HIKOJIbHOM OMOIHOTEKOMH, yTBEPIKACHHBIMH JIMPEKTOPOM LITKOJIbI-TUMHA3HH.

6. llIkona-rumuaszusi HeceT OTBETCTBEHHOCTH  3a JOCTYITHOCTE M Ka4eCTBO OHOMHOTEMHO-
MH(OPMAHOHHOIO 0OCTYKUBAHUST OUOTHOTEKH.

7. Opranusauns 06cnyKUBaHUS YIACTHUKOB 00pPa3’0BaTEIBLHOTO nporecca MpPOU3BOJUTCSH B
COOTBETCTBHH C MPABUIIAMH TEXHHKHM O€30IIaCHOCTH M NPOTHBONOKAPHBIMH, CAHUTAPHO-
THTHEHUYECKUMU TPeOOBAHUIMH.

I1. OcnoBubie 3a12un

I. OcHOBHBIMY 3a1auaMyu OUOIHOTEKY SIBISIOTCS

a) obecrieyenne yyacTHUKaM 00pa3oBaTenbHOTO mporecca — 00yUarOLIMMCSI, TIeIarOrHYeCKuM
pabOTHUKAM, POJMTENSM (MHBIM 3aKOHHBIM NPEICTABHTEINSAM ) obyvarommxcs  (manee -—
HOJIB30BATENAM) — JOCTYHAa K WH(QOPMALMM, 3HAHHSM, HIAESIM., KyIbTYPHBIM LEHHOCTAM
IOCPEICTBOM HMCTIONbL30BaHUs OUOIMOTEUHO-UHPOPMALIMOHHBIX PECYPCOB IIKOIBI-TUMHA3HN HA
PAa3IMIHBIX  HOCHTEIAX: OyMaxHOM (KHWXKHBIA Qona, ¢oun NEePUOJIMYECKUX H3JIaHUIi);
KOMMYHHMKATUBHOM (KOMIBIOTEPHBIE CETH) W MHBIX HOCUTEISX,

0) BOCHHTAHHE KYJIBTYPHOTO M TI'PAXKIAHCKOIO CAMOCO3HAHHS, MOMOIb B COLMATH3ALIIH
00y4aroLerocs, Pa3BUTHH €10 TBOPYECKOTO HOTEHIMANIA;

B) (pOPMHPOBAHNE HABLIKOB HE3ABMCUMOTO GHOJIHOTEYHOTO MOJB30BATENS: o0yueHHe ToNCKY,
0TOOPY M KPUTHUECKOH OleHKE UH(OPMALIHH;

I') COBEPIICHCTBOBAHME TIPEIOCTABIAEMBIX OMOIMOTEKON YCIyr Ha OCHOBE BHEJIPEHUSI HOBHIX
AHOPMAIMOHHBIX  TEXHONOTHH M KOMITbIOTePH3AIuH OubIMOTEUHO-HHBOPMANMOH HEIX
apoueccoB. hopmupopanue KoMYOPTHON GUOTHOTETHOI CpeTbI;



) 3aiuTa pedeHka: 0T uHpOpMaIny, IIPONaraHIbl K aruTaluK, HAHOCSIIMX BPEJ] €10 310POBLIO,
HPaBCTBEHHOMY M JYXOBHOMY DPa3BUTHIO, B TOM YHCIIC OT HAIMOHANLHOM, KIACCOBOM WK
COLMATIBHOW HETEPIMMOCTH, OT PEKJIaMbl AIKOTOJBHOW MPOAYKIMH M Ta0AuHbIX W3AEUH. OT
fIponarafjibl COLHAJILHOTO, PACOBOrO. HAUMOHAIBHOIO W PEJIUTHO3HOTO HEPABEHCTBA. OT
uHpopmanuu  nopHorpaduueckoro  Xapaktepa, OT WHGOPMANMHM, OPONAraHIUPYOIIEH
HETPAJIMIMOHHBIC CCKCYAIbHBIC OTHOLIEHMS, a TakKe OT pachpoCTpaHeHUsl IeyaTHOoi
NPONYKUHH, ayauo- M BUIACONPOAYKIMH, TIPOTAraHJMpYIOMEeld HacHAHE H IKECTOKOCTD,
HAPKOMaHHIO, TOKCUKOMAaHHIO, aHTHOOHIECTBEHHOE TIOBEICHHE.

HI. Ocnosubie pyuxnum

1. Jins peann3annm OCHOBHBIX 3a/1a4 OuOIMoTEKA:

a) popmupyer o 6ubIHOTEUHO-HHGOPMAIHOHHBIX PECYPCOB IIKOIBI-THMHA3HH:

*  KOMIUICKTYST — yHHMBEPCAIbHBIA  (OHN  yd4eOHBIMH, XY/I0XKECTBEHHBIMH, HAyYHBIMH.
CHPABOYHBIMU, MEIArOrHUCCKUMHU U HAYYHO-TIONYJISPHBIMU JOKYMEHTAMH Ha TPAJAUIHOHHLIX 1
HETPAIMIMOHHBIX  HOCHTENSX WH(OPMANMH, HE BKIIOUCHHbIMH B DeaepalbHbIi  CHHECOK
YKCTPEMHUCTCKUX MATEPUATIOB;

* nonosHseT Goua MHGOPMAIMOHHBIME pecypcamu cetu nTepHer;

0) co3naer nHGOPMATMOHHYIO TTIPOAYKIUIO:

* OCYLIECTBIISCT AHAMTHKO-CHHTETHUYECKYIO epepaboTky uHdopManum;

° OprasMsyeT W BeJeT CrnpaBovHO-OubGmorpadpuueckuii anmapar: kartainord (anaBHTHbI.
CHCTEMATHYECKHit), KapTOTEKH (CHCTEMATHHYECKYIO KapTOTEKy cTarei, TeMaTuyeckue
KapTOTEKH ), JIEKTPOHHBIN KaTaIor,

* paspabarbiBaeT pekomengatenbhbie Oubiamorpaduueckue nmocoOmst  (CIHCKH, 0030pHI,
VKa3aTenm u T.I1.);

* obecnieunBacT uHPOPMHUPOBAHHE TIOIB30BaTENeH 06 HHOPMAIIHOHHON TPOAYKLHH;

B) ocymectsisieT anpdepennnpoBanHoe  GUOIHOTEUHO-HHPOPMAUNOHHOE  OOCTYKHBAHNE
00yYalOmMXCsi:

* OpraHusyer oOydyeHue HaBbIKAM HE3aBHCHMOIO 6H6Jm0Tumoro I0JIB30BATElIs U MOTpeduTE s
WHGDOPMALUK, CONCHCTBYET WHTErpallu¥ KOMIUICKCA 3HAHUIl, yMEHMH H HABBIKOB PabOThI ¢
KHUTOI ¥ uH(popMaLmeii;

* OKasbIBaeT HHMOPMANMOHHYIO TIOUIEPIKKY B PEIICHHH 3374, BO3HUKAIOMHNX B IPOLECCE HX
y4eOHOM, caMo00pa3zoBaTENbLHON U IOCYTOBOH NEATEILHOCTH;

r) ocymecteasger auddepeHpoBaHHOe 6n0nn0TeqH0 -UHPOPMAIMOHHOE  OOCIYKHBAHIE
[1€JIarOTHYECKUX PabOTHUKOB!

* BBISBISCT HHQOPMALMOHHBIE MOTPEOHOCTH M YIOBIETBOPSET 3alpOChl, CBSA3AHHLIC C
00y4YeHHEM, BOCITUTAHUEM | 37I0POBLEM JIETEH;

*  BBUIBSICT WH(OPMAUMOHHBIE NOTPEOHOCTH ¥ YIOBIETBOPSAET 3anmpochl B 06iacty
[1€JIaTOrMYECKNX MHHOBAIIMN ¥ HOBBIX TEXHOJIOIMIA;

* cofeHcTByeT NPoBeccHONaNbHON KOMIETEHIMH, TOBBILEHHIO KBATU(HKAIHA, IPOBEICHUIO
aTTecTanuu;

* cosjaeT GaHK nearoruyeckoil HHPOPMAIMK Kak OCHOBBI €IMHOMH HHPOPMAIHOHHOM CITyKGb!
001e00pa3oBaTENbHOTO  YUPEKIACHUS,  OCYHIECTBISET  HAKOIUICHHE,  CHCTEMATH3AllMIO
MH(pOPMALMHK 110 IPEAMETAM, pa3jieiiaM ¥ TeMam;

* OPraHu3yeT JIOCTYN K OaHKy nejaroruyveckoi nudopmanny Ha go0bIX HOCHTEINSX; TIPOCMOTD
SJIEKTPOHHBIX BEPCUI Mearorndeckux u3IaHuii;

* OCYHIECTBIACT TeKyLee HHpopMupoBanue (JIHA HHOPMALUH, 0030PbI HOBBIX NOCTYIIIEHUI 1
nyOnMKauuit),  MAGOPMUPOBAHME  PYKOBOACTBA [MMHA3Usi [0  BOMPOCAM  YIpaBlicHUs
00pa3oBaTEIBLHBIM TIPOIIECCOM;

* CHOCOOCTBYET NMPOBEIEHHIO 3aHATHIT 110 JOPMUPOBAHKIO MHYOPMAITMOHHOMN KyJIBTYPbI;

) ocymectraser auddepennuposannoe  OuOIMOTEUHO- HH(bopmauHOHHoe O0CITY)KHUBaHIE
POAMTENEN (MHbIX 3aKOHHBIX MTPeICTaBuTe el ) 00yaiommxcs:

* YIAOBIETBOPSCT 3ampochl TOJIb30BaTenell M HHQOPMHUPYET O HOBBIX HOCTYIUIGHMSX B
OubHoTEKY;

1)



* KOHCYJIBTUPYET I10 BOIIPOCAM OpraHu3alii CeMEHHOTO YTEHHS, 3HAKOMUT ¢ HHpOpMAanUeii 1o
BOCIIUTAHUIO JHETEN,

* KOHCYJBTHPYET 110 BONPOcaM yueOHBIX H3AaHU /UI 00yYarOIUXCs.

IV. Opranmsanms gesitesibHocTH 6MGIHOTEKH

I. bubnnorexa 110 cBoeii cTpykType nenuTes Ha aOOHEMEHT, YNTANBHbIH 3aJ1, OTAEN Y4eOHHKoR
¥ OTIE]I METOAMYECKOM JTUTEpaTyphl 110 MpeIMETaM.

2. bubnnoreuno-nHpopMannoHHOe 00CTY)KMBAHHE OCYIIECTBISIETCS HA OCHOBE OHOIHOTEHHO-
HH(POPMALMOHHBIX PECYPCOB B COOTBETCTBUM ¢ y4eOHBIM M BOCIIUTATEILHBIM ITAHAMH 1IKO/hI-
FUMHA3MH, IIPOTpaMMaMM, IIPOEKTaMHU U IJIaHOM paboThl OHOTHOTEKH.

3. B uensx obecneuenuss MojepHM3amuM OHONMOTEKH B YCIOBHSIX MH(OpPMaTH3AIK
00pa3oBaHWs W B NpEJIeNax CPEICTB, BBUIEISEMBIX  YUPEIUTENSIMH, [IKOJA-THMHA3HS
obecrieuynBacT ONOIUOTCKY:

* TapaHTHPOBAHHBIM (PUHAHCHPOBAHUEM KOMILICKTOBAHUS OUOIHOTEUHO-MH(BOPMALHOHHBIX
PECYPCOB (B CMETE YUPEXKIEHUS BLIBOJIUTCS OTHAETBLHO);

* HEOOXOJMMBbIMM CIyKEOHBIMH M TIPOM3BOJCTBEHHBIMM TTOMENIEHUAMH B COOTBETCTBHH CO
CTPYKTypoH OuOIMOTEKM ¥ HOPMATHBAMH [0 TEXHHKE OE30MacHOCTH  JKCILTyaTalyi
KOMIBIOTCPOB (OTCYTCTBUE BBICOKOW BJIAXHOCTH, 3allbUICHHOCTH IIOMEIIEHHS, KOPPO3HOHHO-
AKTHBHBIX MPUMECEH MJIM JJIEKTPONPOBOASIICH IMBUIH) U B COOTBETCTBHH C TTOJOKEHUIMU
CanllnH: :

* TCIICKOMMYHMKAIIMOHHON W KONHPOBAILHO-MHOXHUTEIHLHON TEXHHKOH W HEOOXOAMbBIMH
MPOrPaMMHBIMH TIPOTYKTAMH;

* PEMOHTOM U CEPBUCHBIM 00CITYKHBAHUEM TEXHUKH U 000py10BaHUs OUOITHOTEKH;

* OMOIMOTEYHOH TEXHUKON M KaHIEISPCKUMH TIPUHAUTSKHOCTIMH.

4. Hlxoma-rumuasusi co3faer ycloBHs Ui COXPAHHOCTH anmapaTypbl, o0opyIOBaHus 1
UMyniecTBa OubIMOTEKH.

5. OTBETCTBEHHOCTh 33 CHCTEMATHYHOCTH M KAYECTBO KOMIUIEKTOBAHHS OCHOBHOTO donna
OHOIMOTEKH, KOMILIEKTOBaHHE yUeOHOrO (OHJa B COOTBETCTBUH ¢ (eaepalbHBIMH HNEPEUHSAMH
y4eOHMKOB M yueOHO-METOJAMYECKUX MW3/IaHHi, CO3/aHue  HeoOXOMUMbIX YCIOBUH  Juist
JICATENLHOCTH OUOIHOTEKH HECET IMPEKTOP IIKOJIBI-THMHA3MH B COOTBETCTBHH C YCTABOM.

6. Pesxnm paGorsr OubImMOTEKH ONpenensercs 3aBeyionmM GubinoTeKoi (onbanorexapem) B
COOTBETCTBHHU C IPABUIIAMH BHYTPEHHETO PACTIOPSI/IKA IIKOJIbI-TUMHA3UH.

V. Ynpasaenune. Hltarn:

l. VYnpasnenwe  wxonbHOl — OuOGiMOTEKON — OCYIIECTBISETCS B COOTBETCTBHM
3aKOHO/ATeILCTBOM Pocceniickoii Denepanuu n yeTaBoM THMHA3HH.

2. Obmee pPyKOBOJICTBO JIEATENLHOCTBIO IIKOILHON OHOIHOTEKH OCYIIECTBASAET IUPEKTOP
THMHA3HH.

3. PykoBoactBo  wikonbHONM  GMOTHOTEKOH  OCYmIECTBISET  3aBeXYIONMA  OGUOIHOTEKO]
(OnbimoTekapp), KOTOpHIH HECeT OTBETCTBEHHOCTh B MpeelaX CBOEH KOMIETeHITUH nepesn
0OIIECTBOM M JIMPEKTOPOM T'MMHA3HH, O0YYAIOUMMHUCS, UX POJNTEISIMH (MHBIMH 3aKOHHbLIMH
[IPE/ICTABUTE/ISAMHU) 32 OPraHU3ALMIO W PE3YJILTAThl JEATEIBHOCTH IMKOABHON: GHOTHOTeKH B
COOTBETCTBHH C (YHKIMOHATBHBIMU 00S13aHHOCTSIMH, TIPETyCMOTPEHH bIMU
KBaTM(PUKALHOHHBIMKM TPeDOBAHMAMU, TPY/IOBBIM I0OTOBOPOM H YCTABOM THMHA3HH.

4. 3asenyromuii 6ubnanoTeKON (OnbGIMOTEKAPL) HA3HAYACTCS JUPEKTOPOM TUMHA3HU, MOMKET
ABJISATHCS YWICHOM IearoTHYECKOT0 KOJUIEKTUBA M BXOHUTH B COCTAB I1€/1arOTHYECKOT0 COBETA
00me0dpazoBaTEILHOIO YIPEKACHNS.

5. 3aseaytomwmii 6ubamotexoii (OubimoTekaps) paspabaThiBaeT M MpeaCTABISET THUPEKTOPY
FMMHA3UH HA YTBEPIKIEHHUE CIIETYIONINE IOKYMEHTBI:

a) monokeHue o Oubanoreke, NpaBuIIa MoOJIL30BAHUS OHOTHOTEKON:

0) MIaHOBO-0THETHYIO JIOKYMEHTALUIO;

B) TEXHOJOTUYECKYIO JTOKYMEHTAITHIO.

6. Tlopssiok KkomIeKTOBaHUS MITATa IMIKOIBHOH ONGIMOTEKM pErmaMeHTHpyeTcs yCTaBOM
TUMHA3UU.
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7. B nenax obecneuenust auddepeHuuporanHoil paboThl MKOIbHOW OHOMHOTEKH MOTIYT
BBOJIUTHCS IOJDKHOCTH: 3aBeAyionuil Oubimuorexoit, Gubimorekaps.

8. TpynoBbie otHOuIeHUsT PabOTHUKOB OMOIHOTEKH U IIKOJIBI-TUMHA3UU  PETYIAMPYIOTCH
TPYJIOBBIM JIOPOBOPOM, YCJIOBHSI KOTOPOTO HE JO/DKHBI MPOTHBOPEUUTH 3aKOHOMATENLCTBY
Poccuiickoin Denepanun o Tpye.

VI. llpaBa n oés3annoctn HubHoTeKH

9. PaGoTHUKHN HIKOIbHOW OMOIMOTEKH HMEFOT MPABO:

a) CaMOCTOSITENbHO BBIOUPATh (POPMBI, CPEACTBA W METOJIbl OMOIMOTEUHO-HH(POPMAIHOHHOTO
o0city)kuBaHus 00pa30BaTEIILHOTO U BOCHHUTATEIILHOTO MPOIECCOB B COOTBETCTBUH € HEISAMU U
3a/1a4aMH, YKa3aHHBIMU B YCTaBE MIKOJIBI-TUMHA3HH U MOJIOKEHUU 0 OHOIHOTEKE;

0) NPOBOAUTL B YCTAHOBIEHHOM MOpPs/IKe (DAaKyJIbTATHBHBIC 3aHSTHS, YPOKH M KPYKKU
OubnnoTeuHo-0ndMorpaguUecKux 3HaHUi 1 UHOOPMATMOHHON KYIILTYPHI;

B) PEKOMEHI0BATH UCTOYHUKH KOMILIEKTOBAHUS HH(OPMAIIMOHHBIX PECYPCOB;

I') M3bIMaTh U PEATU30BBIBATE JTIOKYMEHTHI U3 (DOHJIOB B COOTBETCTBHHU C MHCTPYKIMEHN O yUeTy
dubanoreynoro Gpoua;

J) ONpENENAsTh B COOTBETCTBUU C INPABUIAMH IOJB30BAHHUS OUOIMOTEKOM, YTBEPKACHHLIMH
JUPEKTOPOM I'MMHA3HA, U 1O COTIACOBAHUIO ¢ POIUTEILCKAM KOMHTETOM HIIM MONEYHTELCKUM
COBETOM BHJIbI U pa3Mepbl KOMIIEHCAIMHK yiliepOa, HAHECEHHOTO MOJIh30BATEIIMH OMOIHOTEK
€) UMETh €XKErOAHbIN OTIYCK B COOTBETCTBHU C JIOKAJIBHBLIMH HOPMATHBHLIMA aKTaMU;

) OBITh NPEJCTABICHHBIMU K PA3THYHBIM (hOpMAM MOOIIPEHMS

3) y4acTBOBaThb B COOTBETCTBMM C 3aKOHOJATeILCTBOM Poccmiickoit ®enepauuu B pabore
OUOIMOTEUHBIX ACCOIMAIIN HITH COIO30B.

10. PabotHuxu 6ubmmorex 00g3aHb:

a) obecneunTh MONIB30BATEISIM BO3MOMNHOCTH PAbOTHI ¢ HWHPOPMAIMOHHBIME PECYpCaMu
oubnmorexu;

6) undopmMHpoBaTh MONBL30BATENEH 0 BHAAX NPEIOCTABISIEMBIX OUOIHMOTEKON yCIyT;

B) 0OeCneYnTh HAYUHYIO OpPraHnu3aImio (GOHIOB M KaTaloroB;

r) (opmuposath (GOHILI B COOTBETCTBUH C YTBEPNICHHBIMH (DelepaibHBIMH TIEPEUHSIMIT
Y4eOHBIX H3/1aHki, 00pa30BaTe/IbHBIMK NIPOrPAMMAMK THMHA3UH, HHTEPECAMH, TTOTPEOHOCTIME
# 3alIPOCAMH BCEX NEPEUHCIICHHBIX BBIIIE KATErOPH MOJIb30BATENEH

J1) COBEPIIEHCTBOBATL MH(MOPMAIIMOHHO-OuOIHOrpapuieckoe U OUOIHOTEUHOE O0CITYKHBAHNE
10JIL30BATENICH:

¢) obecrieynBaTh COXPAHHOCTH WCITOIB30BaHMs HOCUTENEH HHPOPMAMK, UX CHCTEMATH3AIIHIO,
pa3MelleHre U XpaHeHne,

K) obecrieunBath pexuM paboTel OUOIHOTEKH;

3) OTYMTBLIBATHCSA B YCTAHOBICHHOM IMOPSIKE NEepe/T TUPEKTOPOM MIKOJIbI-ITHMHA3HH;

1) TIOBBIIIATH KBATH(HUKAIIHIO.

VII. llpaBa u o6s3aHH0CTH HOJAB30BATEEH ONOIHOTEKN

I'1. Tlonb3oBaTenn GUOIHOTEKH UMEIOT TIPABO:

a) MoMyYaTh MojHylo uHGOPMANMIO O cocTaBe GUONMOTEYHOro (OHIA, MHPOPMALMOHHBIX
pecypcax M mpeocTaBisieMbIXx OMOIMOTEKOH yCyrax;

0) MOAB30BATECS CIPABOUHO-OUOIHOrpadhuUeCcKHM annapaTom OuGIHOTEKH;

B) TTOJIy4aTh KOHCYJILTALIHOHHYIO HOMOUIb B TIOMCKE U BEIOOPE UCTOUHHKOB HH()OPMALIUH;

r) MojlydyaTb BO BPEMEHHOE I0JIL30BaHME HA abOOHEMEHTE W B YHTAILHOM 3aji€ Iedarhble
W31aHUS U JIPYTHE UCTOYHUKHM HH(DOpMAIIHH;

/1) IPOJUIEBATHL CPOK OJIL30BAHUS JOKYMEHTAMM;

€) mojyyar, TeMmaTuueckue, (pakrorpapuueckue, yrodHsiouwme #u - OuOmMorpaduueckiic
CIpaBKU Ha ocHOBe (hpona Oudmorexn;

’K) Y4aCTBOBATH B MEPOTIPUSITUSX, TPOBOIUMBIX OHOIHOTEKOM;

3) oOpalnaThes JUlsl paspelieHust KOHQIUKTHOM CUTYAIlMH K AMPEKTOPY HIKOJIbI-TMMHA3HH.

12. onb3oparenn OubamMoTeKkH 00S3aHbI:

a) cobIII0IaTh NPABUIIA NOJIL30BAHUS  OUOIHMOTEKOM;



0) OepexHO OTHOCHTHCSA K TPOM3BENCHMAM IeuaTH (He BBIPBIBATH, HE 3aru0arh CTPaHuil, HE
JeJIaTh B KHUIax [OJYEPKUBAHMUS, MOMETKH), WHBIM JOKYMEHTaM Ha pa3jIMYHbIX HOCHTEIAX,
000pyAOBaHMIO, HHBEHTAPIO,
B) MOMIEPKUBATL MOPSIOK PACCTAHOBKU JOKYMEHTOB B OTKPBITOM JOCTYIE OHONHOTEKH,
PAaCIOJIOKEHHUS] KAPTOUEK B KaTajorax ¥ KaproTekax;
') IOJIB30BATHCS HEHHBIMU U CIIPABOYHBIMH TOKYMEHTAMHU TOJILKO B IOMEIIEHHH OHOIHOTEK M
1) yOenuThesl MpH TOMYyHEHMM NOKYMEHTOB B OTCYTCTBHHM JE(EKTOB, a NPH OOHAPYIKCHUH
npoundopmupoBatk 00 3ToM paboTHuKa OuOmMoTeKH. OTBETCTBEHHOCTH 3a OOHAPYIKEHHBIE
ne(eKThl B C/IaBAEMBIX JIOKYMEHTAX HECET MOCIEIHHUI NI0JIb30BaTENb,
€) PpacmMchIBaThCS B YHUTATENLCKOM  (opmynsipe 3a  KaXIblii  MOTYYEHHBIH JOKYMEHT
(uckinoyenue: odyuaromuecs 1—4 Kiaccon);
’K) BO3BpAIlaTh JIOKYMEHTBI B OMOJIMOTEKY B YCTAHOBJICHHBIC CPOKH;
3) 3aMEHSTb JOKYMEHTBI  OMOIMOTEKM B cilyyae MX YTpaThl WM TTOPYM UM PABHOLIEHHBLIMH,
MO0  KOMIIEHCHpOBaThH yliepd B pa3Mmepe, YCTaHOBJIEHHOM NPaBHIIAMM  TIOJIB30OBAHMS
Oubnmnorexoii;
) MOJHOCTLIO PACCUMTATHLCS ¢ OMOIMOTEKOM 10 MCTECYEHUH cpoka o0ydeHus WM paboThl B
[IKOJIE-TUMHA3HH.
13. [opstnok mons3opanust OUOIMOTEKOMN:
a) 3amuchp B OuOiMoTeKy 0OydalomMXCs MPOM3BOMUTCS MO CIHCOYHOMY COCTaBy Kiiacca,
MeAaroruYecKuX M HMHBIX paOOTHUKOB WIKOJIBI-TUMHA3HH - B HHIMBHIAYAILHOM [OPSIKE.
pojyTened (MHBIX 3aKOHHBIX TPE/ICTaBUTENeH ) 00yUJaronuxcst — 110 Maciopry;
0) nepepeructpanus rojis3oBareneii OUOIMOTEKH IPOU3BOIUTCS €KETOIHO;
B) JOKYMEHTOM, NOATBEP KIAIOMINM ITPABO 10JIb30BaHMUs OUOIMOTEKOM, ABISETCS YATATENLCK i
bopmysip;
r) 9uTaTeibCkui Gopmyssip GUKCHPYET JaTy BBIIAYM MOJIB30BATEIO HOKYMEHTOB M3 (o
OMOJIMOTEKH U UX BO3BpallieHus B ONOIHOTEKY.
14. Tlopsinox nmonb3oBanust aOHEMEHTOM:
a) MOJIL30BATENIM MMEIOT TIPABO HOJYYHTH HA JIOM U3 MHOTOTOMHBIX W3JaHHH He Gojiee JByx
JIOKYMEHTOB OHOBPEMEHHO,
0) MakCUMaJIbHpIE CPOKH TTOJIB30BAHUS JIOKYMEHTAMU:
— yueOHMKH, yieOHbIe NOCOOHS — yueOHBIN TO/;
— HAYYHO-TIONYJISApHAsl, NO3HABATE/IbHAS, XYI0KeCTBeHHAs TuTeparypa — 14 nnei;
— MEPUOJMYECKHE U3AHUS, U3/IaHHUS [TOBBIIEHHOTO CIIpoca — 7 JIHEH;
B) MOJIL30BATEN MOTYT HPOUTMTL CPOK TOJIB30BAHUS TOKYMEHTAaMH, €CJIM HA HUX OTCYTCTBYET
CIPOC CO CTOPOHBI APYTUX TOTL30BATEIICH.
15. Iopsiiox nonb30Banus YATATBHBIM 3aJI0M:
a) IOKYMEHTBI, IIPEIHAa3Ha4YEHHBIE U pabOTHl B YUTATHLHOM 3aJ1€, Ha JIOM HE BBIIAIOTCS;
0) SHIHMKIIONE/IMH, CTIPABOYHUKH, PEJIKHE, [ICHHBIC W MMEIONINECS B €IMHCTBEHHOM dK3EMIIsipe
JOKYMEHTBI BBIIAIOTCS TOJILKO Ul pabOThI B YHTATBLHOM 3aJ1€;
16. ITopsiziok paGoTHI ¢ KOMIILIOTEPOM, PACTIONOKEHHBIM B OUOIHOTEKE:
a) pabora ¢ KOMIILIOTEPOM YYaCTHHKOB 00pa30BaTeILHOIO MpOIlecca MPOU3BOAMTCH 110
rpaduKy, YTBEPHIACHHOMY JMPEKTOPOM IUKOJBI-TUMHA3HMHM M B NPUCYTCTBHH COTPYIHHKA
OMOIMOTEKHU:
0) paspemiaetcst paboTa 3a OJHMM NEPCOHATLHBIM KOMIIBIOTEPOM He 0o0jiee JBYX HelOBEK
OJIHOBPEMEHHO,

B) paboTa ¢ KOMIILIOTEPOM NPOU3BOAUTCS COITACHO YTBEPKIEHHBIM CaAHHTAPHO-
FUTUEHUYECKUM TpeOOBaHHSIM.
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